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I. 3araabHi N0JI0KEHHS

1. Incrpykuis 3 aizioBojcTBa Mi>KHAPOAHOIO €BPONEHCHKOrO YHIBEpCHTETY (aali
1o Tekcry — YHiBepcuTeT) po3pobiacHa Ha 0cHOBI TUIOBOT iHCTPYKLUIT 3 Ai10BOACTBA B
MiHiCTEpCeTBaX, iHIIMX IEHTPATHHHUX Ta MICHEBHMX OpraHaXx BHKOHABYOI BJIAJH, sKa
sarBep/kena [locranosoro KaGinery Minictpis Ykpainu Bin 17 ciuns 2018 p. Ne 55 (3i
3MiHaMH), @ TAKOK pErJIaMEeHTIB Ta HAUIOHANBHUX CTAHIAPTIB HA OprasizariiHo-
pO3MOPsIYY AOKYMEHTALLIIO.

2. 1ls IHCTpYKIliss BCTAHOBIIOE BUMOTH LIOAO JOKYMEHTYBaHHS YNPaBJIiHCHKOL
indopmariii Ta opramizauii podoTH 3 JOKyMEHTAMH, CTBOPEHUMH y naneposiit Gopmi B
VHiBepCcHTETI, BCTAHOBIIIOE 3araibHi MOJOKEHHs 00 QYHKILIOHYBaHHA MiAPO3/INiB 3
JIOBOJICTBA B 3aKJIaji, BUMOIH JIO JOKYMEHTYBAaHHs yrpasiiHchbKoi iH(opmaii Ta
oprasizauii podOTH 3 JOKYMCHTaMH He3aJle’kHO Bil crnocoly ¢ikcauii Ta BIATBOPEHHS
iH(opMmaLii, sKa MICTUTHCH B JIOKYMECHTAX.

[MosnoxeHus wiei [HCTPYKIT 3aCTOCOBYIOTBHCS JIMILE 33 HASBHOCTI BHU3HAYECHMX
sakoHoM abo axrtom Kabinery Minicrpie YkpaiHM mnijcraB, sKi BH3HAIOTHCA
OOIpYHTOBAHMMM IS CTBOPEHHS Ta/abo ONpalfoBaHHS YCTAHOBAMH JOKYMEHTIB Y
naneposii Gopmi.

3. llopsjok 3jilicHeHHs JiJIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
iHhopMmallito 3 OOMEKEHHM JOCTYNOM, 3a 3BEPHCHHSAMH IpOMaJsiH, 3alMTaMH Ha
indopMmalliio BU3HAYAIOTH OKPEMi HOPMATHBHO-TIPABOBI AKTH Ta HE MOYKE PEryJIFOBATH 1A
[HCTpyKITiS.

OCHOBHI ~ MOBHOB@XEHHS CTPYKTYPHHX [MiApPO3MiJiB 3  JJIOBOJACTBA B
yHIBEpCHUTETaX 3MiHCHIOIOTHCS B EJIEKTPOHHIM (OpMi, Ha EJEKTPOHHUX HOCIsAX
indopmanii Ta BU3Ha4a0TLCS TUIOBOIO IHCTPYKUICIO 3 IOKYMEHTYBAHHS! YIPaBJIiHCHKOT
iHopMmauii B eleKTpOHHIH Gopmi Ta oprasizauii podOTH 3 eIEKTPOHHUMH JOKYMECHTAMH
B JJIOBOJICTBI, CJIEKTPOHHOTO MiKBigoMuHOro 00OMiHy, 3arBepjukenoro [locTaHosoro
KaGinery MinictpiB Ykpaiuu Bija 17 ciuns 2018 p. Ne 55.

4. He nonyckaeTbest 0IHOYACHE MPOXO/UKEHHS 0JIHOIO 1 TOr0 7K CaMOro JIOKYMEHTa
B €JIEKTPOHHIHN 1 naneposiii Gpopmi.

S. Oprani3ailis BeJCHHS MIJIOBOJCTBA B YHIBEPCHTETI, BIAMOBIIHO A0 BUMOT
JIepKaBHUX cTaHAapTiB Ta wiel IHCTPYKIUii, NMOKJIaJaeThesl Ha BIYIUI OpraHizaliiHo —
PO3NoOpsaA40T poOOTH.

6. BianosijansHiCTh 32 opranizaitiio JiI0OBOACTBA B IHCTUTYTaX Ta CTPYKTYPHHUX
Mijiposinax YHiBepeurery, A0TpUMaHHs npasuil wiel IHCTpyKuil BCiMa npamiBHUKaMH
IHCTUTYTIB Ta CTPYKTYPHHX MiJAPO3/1IiIB, a TAKOXK 30epeKeHH JOKYMEHTIB 3 MOMEHTY iX
CTBOpPEHHSl a0 HaaXOpKeHHst W J10 BianpasileHHs ado nepeinaHHs [0 apxiBy
YHIBEPCHUTETY TMOKIAIAEThCS HA JMPEKTOPIB THCTUTYTIB Ta KEPIBHUKIB CTPYKTYPHHX
MiApo3/inis.

Besenus qi0BOACTBA B IHCTUTYTAX Ta B CTPYKTYPHUX Mijipo3jinax YHiBepcuTeTy
MOKJIQA€Tbess HAa OAHONO abo JeKIMbKOX TMpaliBHUKIB IHCTUTYTY, CTPYKTYPHOIO
MiJPO3A11Y BiIMOBIAHO /10 TXHIX PYHKIIOHATBHUX 000B’I3KiB.

JIMpEeKTOpH IHCTHUTYTIB Ta KEPIBHUKH CTPYKTYPHHMX Mijipo3ainis YHiBepcurery
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MOBHHHI CBOEYACHO 1HGOPMYBATH BV OprasizalifHo — pos3nopsaauol podoTH
VHiBepcHTETY MPO 3MiHY B NMEPCOHAJIBHOMY CKJIajli NMPAaliBHUKIB, BIAMOBIAANLHHX 32
BEJICHHS JIiJIOBOJICTBA.

7. Opranizaunis JinoBojcTBa B YHIBEepCHTETI TOKIAAEThCA HA  BiJUIIN
opranizauifHo — po3nopsaa4oi podoTy.

dopma BejleHHs JIOBOACTBA B YHIBEPCHUTETI — JICLIGHTPATi30BaHa, 110
nepeadavyae peecTpauilo OKpeMHUX BH/1iB KOPECTIOHACHLIT Ta 1T BiANpaBIeHH K y BiU1ii
opraHizaiiifHo — po3nops14oi podOTH, TaK i y CTPYKTYPHHUX MiAPO3/inax YHIBEpCHTETY.

8. Opranizauis aizoBojcTsa B naneposii GopMi B CTPYKTYpPHHX MNiApo3jainax
YHIBEPCUTETY MOKIAAAETHCS HA CHECLIAIBHO MPU3HAYEHY JUIS 1IbOTO 0CO0Y.

I1. JIoKyMeHTyBaHHS YHPaBaiHCbKOT indopmanii

3arajibHi BHMOI'H 10 CTBOPEHHSI IOKYMEHTIB

9. JlokymMeHTyBanHs ynpasjliHcpKkol inGopmauii nosusrae y crBOpeHHi 10KyMeHTiB,
B SIKMX (IKCYETHCS 3 IOTPUMAHHSAM YCTAHOBIICHHX npaBui (jioaaTtok 1) indopmartis npo
yIrpasJiHCbKi Aail.

10. I'lig yac nigroTyBanHs OpraHizaiiHO-pO3NOPUHX JOKYMEHTIB Y Naneposii
‘bopmi mpauiBHUKKH YHIBEpCHTETY OQOpPMIAIOTH X, Oepyun a0 yBaru Bumoru JICTY
4163-2020.

11. IlpaBo BHa@HHSI JIOKYMEHTIB, IIUITMCAHHS, [OIO/UKEHHS, 3aTBEPUKCHHS
pernameHTyeTbess CTaTyToM  yYHIBEpPCHTETY, TOJOKEHHSAMHM 1pO  IHCTHTYT Ta
MOJIOKEHHIMM 1IPO  CTPYKTYPHI NiIPO3iM  YHIBEPCUTETY, @ TaKQK [0CATOBUMH
IHCTPYKILISIMH [PaLli BHUKIB.

ITincraBa juis CTBOPEHHS JOKYMEHTIB B YHIBEpCHTETI — HEOOXIIHICTD 3aCBITUNTH
HasBHICTh Ta 3MICT YNPaBIiHCLKMUX JUH, nepejpasaHus, 30epirants, BHKOPHCTAHHS
iHdopmalii npoTAroM NEeBHOro yacy abo nocTiiHo.

12. B VYHiBepcuTeTI BU3HAYAETHCS CYKYIHICTH JOKYMEHTIB, repeadayeHux
HOMEHKJIATYPOIO CIIpaB, HEOOXIAHMX 1 JOCTATHIX JUls JIOKYMEHTYBaHHs indopManii npo
JISUIBHICTb.

3 nUTaHb, IO CTAHOBIATH B3aEMHMH IHTEpEC i HAJIEKATh 0 KOMIETEHUIT pi3HHX
YCTaHOB, MOKYTh CTBOPIOBATUCS CITIJILHI JJOKYMEHTH.

13. Bubip BH1y I0KyMeHTa, MPU3HAYEHOTO /Ul JIOKYMEHTYBAHHS YNPaBJiHCLKOT
iHpopManii (HaKka3, PpO3NOPSUKEHHS, PIlIEHHS, MPOTOKOJI TOLIO), 3YMOBIIOCTHCS
[IPABOBUM CTAaTYCOM YHIBEPCHTETY, KOMIETEHLIEH MOCaaoBOi OCOOM Ta MOPSAAKOM
YXBQJICHHS  YNPaBIiHCBKOrO  pilleHHs (Ha MijACTaBi  €QMHOHAyYaJbHOCTI  abo
KOJIeriaJIbHOCTI).

14. Knacu ynpaBiiHCbKOI JIOKyMEHTallll BH3HAYalOThes 3rigHo 3 JlepkaBHum
knacudikaropoM yrnpasiincbkoi gokymentauii HK 010:2021 (nasni — HK).

15. JlokymeHT mae MicTUTH 0OOB’A3KOBI PEeKBI3UTH, LIO BiAMOBIZAAIOTH MEBHOMY
BHAY Ta pPO3MIILYIOTECS B YCTAHOBJICHOMY [MOPSAKY, @ caMe: HalMCHYBaHHs
YHiBepcuTeTy — aBTOpa JOKYMCHTA, Ha3By BHJIY JOKYMeHTa (KpiM JIMCTIB), Jjary,
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peecTpaliiiHuii iHIeKC IOKYMEHTa, 3aroJI0BOK JI0 TEKCTY, TEKCT, IMiANHUC.

[Tin yac migroryBanus Ta 0HOPMIEHHS JOKYMEHTIB MOKYTh 3aCTOCOBYBAaTHCS HE
TiIbKKH 000B’S3KOBI, @ H IHIII PEKBI3UTH, SKIILO LE BiANOBIA€ NPUIHAYEHHIO JJOKYMEHTA
abo crnocoOy HOro onpaitoBaHHs.

16. Jlnst nijgsuiieHHs eeKTMBHOCTI Ta OMEpaTMBHOCTI opradizauii podortu 3
JOKYMEHTAMH OJIHAKOBI 3@ 3MICTOM JIOKYMEHTH MOKYTh OyTH yHidikoBaHi
po3pobiieHHsM TpadapeTHuX TEeKCTIB, sKi BHocAThCs j10 30ipuuka (ansbomy)
yHi(IKOBaHUX (THIIOBHX) GOPM JIOKYMEHTIB YHiBEpCUTETY.

17. VYHiBepcuTeT 3/iHCHIOE JIJOBOACTBO AECPIKABHOK MOBOIO. JIOKYMEHTH
CKJIaJIAI0THCS JIEPIKABHOIO MOBOIO, KPiM BHIAJIKIB, nepe1daueHUX 3aKOHO/IaBCTBOM PO
MOBH B YKpaiHi.

JIOKyMeHTH, sKi HaJCWJIAIOTBCA IHO3EMHHM ajpecataMm, OQOPMIIIOIOTHCS
JIEPIKaBHOIO MOBOKO a00 MOBOIO jieprkaBH-ajipecata, ado OJIHIEI0 3 MOB MIKHAPOJHOTO
CHUIKYBaHHS.

18. Okpemi BHYTpilIHI JOKYMEHTH (3asBH, MOSICHIOBAJIbHI Ta A0NOBIHI 3alIUCKH
TOLIO), ABTOPAMHM SIKMX — 10Ca0Bi Ta iHi (i3HyHi 0cOOH, 103BOISETHCS OGOPMITIOBATH
PYKOIMUCHUM CIIOCOOOM.

bi1aHKu JOKYMEHTIB

19. OpranizauiiHo-po3nopsadi JOKYMEHTH, ONpALlOBAHHS SIKUX Y [anepoBii
dopmi oOrpyHTOBaHE BiJiMOBIAHO 10 [HCTPYKLIT 3 A1JIOBO/ACTBA B €EKTPOHHIN (Gopmi Ta
AKi HE € NMpUMIpHUKaMKH abo KOMisIMH JIOKYMEHTIB, CTBOPEHHX B €NeKTPOHHIH dopmi,
‘ohopMIIOIOTHC HA GilaHKax, 1110 BUTOTOBIIEHI 3TiHO 3 BUMOramMu i€l [ueTpykuii.

Jlts BurorosnenHs OJaHKIB BUKOPUCTOBYIOTHCS apkylui nanepy (opmary A4
(210 x 297 minimerpi) Ta AS (210 x 148 minimerpis). Jl03BOJIEHO BHKOPHCTOBYBATH
Onanku dopmaty A3 (297 x 420 mizimMeTpiB) Ansd 0QOPMICHHS JOKYMEHTIB Y BHIIIsI
TabHLLb.

VY GnaHkax JIOKyMEHTIB MatoTh OyTH Taki noss (1udpu — B MistiMeTpax):

— 30 — niBe;

—~ 10 — npase;

— 20 — BepxH€ Ta HUIKHE.

20. Buau OnaHkiB IOKYMEHTIB MOKYTh BU3HaUaTHCA [HCTPYKII€O 3 Ai10BOACTBA
B CJICKTPOHHIN opmi.

21. B YHiBepcuTeTi BUKOPUCTOBYIOTh TaKi OJIaHKM JOKYMEHTIB:

— Onanky s JmetiB (noaarku 2 1 3);

~ O/laHK KOHKPETHOro By AOKyMeHTa (i3 3a3Ha4YCHHAM Ha OJIaHKY Ha3BH BHAY
JIOKYMEHTa) (101aTOK 4).

YHIBEPCUTET MOXKE 3aCTOCOBYBATH OJIAHKM JAOKYMCHTIB $IK 3aKiany, Tak |
CTPYKTYPHUX MIAPO3AIIB, SKIIO KEPIBHHK NiJPO3Miay Mae NpaBo MiANMHCYyBaTH
JIOKYMEHTH B MEKaX HOro MoBHOBAXKEHbD.

22. bnaHku JOKYMEHTIB MOKYTh BHTOTOBIATHCA B ApykapHi Ha Oinomy namnepi
BHCOKOT sIKOCTI (hapbamMK HACHYECHUX KOJABLOPIB (naneposi OaHku).
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23. Jleski BHyTpiluHi JOKYMEHTH (3asBH MpalliBHUKIB, AOMOBIJHI 3aIHCKH,
JIOBIIKH TOINO) Ta JIOKYMEHTH, 110 CTBOPIOIOTHCS BijJi iMEHI KUIBKOX YCTaHOB,
0 OPMITIOIOTHCS HE Ha OJIaHKax.

Koau

24. Koz YuiBepeHTETY NPOCTABAAECTHCS 3TiAHO 3 €AMHUM JIEPKABHHM PEECTPOM
nignpuemcts Ta oprauizaiii Ykpaiuu (CAPIIOY). 3a3naueHui KO pO3MILLY€ThCs IIC/s
peKBi3UTY «JIOBIJIKOBI JIaHi PO YCTAaHOBY».

25. Kon yHidikoBanoi GpopMH H0KYMEHTa (32 HAsBHOCTI) PO3MILLYEThLCS 3IIHO 3
HK BuilEe Ha3BH BULY JOKYMEHTA.

Pitenns mon10 neodxijHocTi GikcyBanHs Koay yHidikoBaHoi GOpMH JIOKyMEHTa
YXBAIIOE PEKTOP YHIBEPCUTETY OKPEMO LIOJ10 KOKHOIO BHJY JIOKYMEHTA.

HaiimenyBanust YHisepcurery

26. HaiimenyBaHHs YHIBEpCHTETY $K aBTOpa AOKYMEHTa Maec BIJNOBIAATH
HaliMeHyBanHio, 3asHaderomy B Craryri. CkopoueHe HaiMEHyYBaHHS YHIBEPCHTETY
BKUBACTLCS B pasi, koau BOHO O(iuniiHO 3a(ikCcOBaHO B 3a3HAYCHHUX JOKYMEHTAX.
JI03BONMTH BUKOPUCTAHHS CKOPOUEHOTO HaiiMeHyBaHHs 0€3 MOBHOrO.

HaliMeHYBaHHS yCTAHOBHM BHILIOIO PiBHS 3a3HAYAETLCS Y CKOPOHEHOMY BUIIISL, A
B pasi BiACYTHOCTI OQILiiHO BU3HAYEHOIO CKOPOUYEHHS — MOBHICTIO.

HaiimenyBanHs ¢inii, TepHTOPIaIbHOrO BiJULIJICHHS, CTPYKTYPHOIO MiApo3/iiny
VHIBEPCHTETY 3a3HAYACTLCS B Pasi, AKIIO 1€ aBTOPH JOKYMEHTA, i pO3MIILLy€TbCA HHKYE
HaliMeHyBaHHS YHIBEpCUTETY. -

JloBiakoBi aani npo Yuisepcurer
27. JloBiakoBi jAaHi npo YHIBEPCUTET MICTATH [OIITOBY ajpecy, HOMeEpH
teaedonis, Tenedaxcis, ajgpecy €NEKTPOHHOI MOMITH, aapecy odiuiiinoro sedcaiity
Touo. JIoBiAAKOBI JaHi pO3MILIyIOTHCS HWKuYE HaiMeHnyBaHHs YHiBepcurery abo
CTPYKTYPHOIO MijApo3ainy.
PeKBi3UTH MOILITOBOT a/IPECH 3a3HAYAIOTHCS B TaKik MOCHIIOBHOCTI: Ha3Ba BYJIHLLI,
HOMep OyJMHKY, Ha3Ba HACEJICHOIO IYHKTY, paifoHy, 00J1acTi, MOITOBHH 1HIEKC.

Ha3Ba BuAY 10KYMEHTA
28. HasBa BHJy JOKyMeHTa (Haka3s, pillicHH:A, Ciayx0oBa (JIONOBIjHA) 3anUCKa
TOI10) 3a3HaYacThCs Ha OJAHKY Ta Mae BIANOBIAATH Ha3BaMm, nepedauenum HK.

Jdata nokymenTa
29. Jlata nokyMeHTa — 11¢ jjaTa Horo peecrpaitii. Jlara 3asHavaeTbest apabCbKUMH
nudpamMu B OIMH PSAJIOK Y TaKii MOCIIAOBHOCTI: MUCIIO, MiCAllb, PiK. JlaTa opopmisieThes
urdposuM ado cioBecHo-uubpoBuM criocoboM. Y pasi odopmiaents jati LHGPOBHUM
Croco0OM YHCIO |1 Micsllb NPOCTABISIIOTHCS JABOMA napamu LUGpP, PO3AiICHUMU
KPankoo; pik — yotupMa uudpamu, Kpanka HanpukiHi He craBuThes. Hanmpuknan:
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02.12.2024.

V TeKeTax HOpMaTHBHO-MPABOBUX AKTiB Ta MOCHIAHHAX HA HHUX 1 JIOKYMEHTaX, 110
MicTATh  BijtomocTi (PIHAHCOBOTO Xapakrepy, 3acTOCOBYETHCH CJIOBECHO-IM(pPOBHIi
cnoci6 3a3HaueHHs JaT 3 NPOCTABIAHHAM HY/S B MO3HAYEHHI JHA Micsls, SKIIO BiH
MicTHTB OJiHY 1Py, Hanpukaan: 02 rpyaus 2024 poky. J103BOJISETECS BKUBATH CJIOBO
«piK» y CKOpoYeHOMY BapiaHTi «p.», Hanpukiax: 03 mororo 2024 p.

SIKIO JIOKYMEHT CKJIaJIleHO He Ha OnaHKy, jara 3a3HavyacThCs HHKYE MMiIHCY
niBopyu. Jlata I0KyMEHTa MPOCTABIIAETLCS 10Ca0BOI0 0c00010, sika Horo mianucye adbo
3aTBEPIIKYE.

OGOB’ I3KOBOMY 1IaTyBaHHIO # 1 NMMCAHHIO MUIAraloTh YCi ciry’00Bi BIAMITKH Ha
JOKYMEHTAX, MOB’A3aHi 3 TX MPOXO/UKCHHAM Ta BUKOHAHHAM (PE30JHOLLi, MOro/KeHHS,
Bi3H, BIJIMITKM PO BUKOHAHHS JIOKYMEHTA i HarpaBjIeHHs HOro JI0 CrpaBH).

Ha jpokymenti, BujaHoMy jiBoMa ado Oijiblie yCTAHOBAMM, 3a3HAYACTHCHA OJIHA
JaTa, gKa BIINMOBijAc Aati 0CTaHHBOTO MAMUCY.

Peecrpauiiinuii inaexc

30. Inaexcailis JAOKYMEHTIB MOJSIra€ y NPUCBOEHHI iM YMOBHHX MO3HAYEHb —
iHEKCIB, AKi Ha/LAIOTLCA JIOKYMEHTAM I1ij] 4ac IX peecTpattii.

JIOKYMEHTH PEECTPYIOTHCS B MEKAX CTPYKTYPHHUX MiZIPO3/ILTIB 3aJI€XKHO BijI HA3BH,
BUJLY, aBTOpa i 3MicTy jJokymeHTa. OKPEMO peecTpylOThCsl HaKa3H PEKTopa 3 OCHOBHOL
HiSABHOCTI, NPO NPUAHATTS, TEPEBEACHHS, 3BiTbHEHHS, 320XOYEHHs, CYMICHHIITBO
NMpalliBHUKIB; NPO HAKIAJEHHS CTACHEHHS HA NMPAUiBHUKA, BIIPSIUKEHHS MPALiBHUKIB;
pinenust Buewoi pamu, axktd peBi3iii  (iHAHCOBO-rOCNIONAPCHKOT  JlisIBHOCTI,
OyXranTepehbki JOKYMEHTH, 3asiBKH Ha MaTepiallbHO-TEXHIYHE NOCTa4YaHHs TOILLO.

[Tix wac peectpailii BUXiJHOrO JMCTa HOMY HAJACTHCHA pEECTpaLlifiHUN IHJCKC,
AKHH CKJIANAEThCs 3 IHJAEKCY CTPYKTYPHOIO MiJAPO3ALTY, L0 PEECTPYE JOKYMEHT,
MOPSJAKOBOr0 HOMEpa B JKypHaui peectpauii BUXiZHOI KOpecmOHJEHLIT Ta iHJEKCy
KOPECIOH/ICHTA 32 HOMEHKJIATYPOIO CIIpaB.

[Tpuxan:

43/01-10,

ne 01 — iHjIeKe CTPYKTYPHOTO MiJipo3aiiy YHIBEPCHTETY,

43 — nopsIIKOBUI HOMED Y JKYpHaJIi peecTpalii BUXiTHOT KOPeCHOHACHT;

10 — iHJIeKC KOPECNOHACHTA 32 HOMEHKJIATYPOIO CIIpas.

JLi1st pO3pi3HEHHS TPYTI JOKYMEHTIB /10 PEECTPALFHOrO iHICKCY MOJKE 10/1aBaTHCS
BijIMiTKa, sIka ckianaeTbes 3 jgitep, Hanpukaax: 15-JICK, ne JICK 3actocoByernsest s
[103HA4YEHHs JIOKYMEHTIB i3 rpudom « st ciryK00BOro KOPHCTYBAHHS.

V CTpYKTYpPHHUX Mijpo3/iiiax YHIBEpCHTETY MOKE BAKOPUCTOBYBATHUCH IHIEKCALls
BHXIJIHUX JIOKYMEHTIB BIJIOBIZIHO /0 HOMEHKJIATYPH CIpaB MEBHOI'O CTPYKTYPHOIO
MiApO3JLLY.

[locnianHa HA JOKYMEHT
31. INocunanHs B TEKCTI JOKyMEHTA Ha JIOKYMEHT, Ha IKHH 11a€Thesl BIANOBI AL a00
6
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Ha BUKOHAHHS SIKOTO MiJIFOTOBIEHO UEH JIOKYMEHT, HABOJAUTHCA Y Takii MOCIIiIOBHOCTI:
Ha3Ba BUAY JOKYMEHTa, HallMEHYBaHHS YCTAHOBH — aBTOpa JIOKyMEHTa, jara Ta
peecTpallifHUi iHAEKC, KOPOTKHUIT 3MICT JOKYMEHTA.

Micue ckiaaenusi a6o BUAAHHS
32. Bigomocri npo micue cknajeHHs ab0 BHAAHHA 3a3HAYAIOTBCS HA BCIX
JIOKYMEHTaxX, KpiM JIMCTIB. 3azHauyeHi BiZIOMOCTI OG(OPMISIOTHCS BIAMOBIIHO J10
aJIMIHICTPATUBHO-TEPUTOPIAILHOrO noainy Ykpainu. SIKiio Bijomocti npo reorpadiyne
MiCLIE CTBOPEHHS BXOIATH 10 HAWMEHYBaHHS YCTAHOBH, LIeH PEKBI3UT HE 3a3HAYAETHCH.

AjpecaTt Ta 0coOMCTE 3BEPHEHHS
33. JIOKYMEHTH aipecyloThCsi YCTAHOBI, 11 CTPYKTYpPHMM mijposjijaMm abo
KOHKpPETHIH mocanoBiit ocobi. Y pasi agpecysauns JIOKYMEHTa ycTaHosi ado
CTPYKTYpPHOMY miapo3ainy 0Oe3 3asHaueHHs TmocagoBoi ocodu iX HaliMeHyBaHHs
MOJAKOTHCS B HA3UBHOMY BiJIMIHKY, HANIPHKIIAJL:

['onogne nikyseanvne ynpaguinua.

SIKIO  JIOKYMEHT HQJICWJIAEThCSl T0CaioBiit 0coll, HaWMeHyBaHHS YCTAHOBH
3a3HAYACTHLCA B HA3MBHOMY BiJIMIHKY, @ 1ocaja i npi3BuIIe ajpecara — B JAaBaJIbHOMY,
HAPUKIAL:

Minicmepcmeo npomucnoeoi nonimuku Yxpainu ~
Vnpaeninus cnpasamu

lonosnomy cneyianicmy

Im’s [IPI3BULIE

Y pasi ajpecyBaHHs JOKYMEHTa KEPiBHUKOBI yCTaHOBH ab0 HOro 3acTylnnHHKOBI
HaWMEHYBaHHS YCTAHOBH BXOJIMTH JI0 CKJIaJly HalMEHyBaHHs IOCaju ajapecara, sike
HaBOAMTLCS B JIaBAJIbHOMY BiJIMIHKY, HalpHKIaL:

[onosi [lepoicasHoi mumnoi caysxcou
Im’st [IPI3BHIIE

3a nortpedu B peKBI3UTI «Ajpecar» MOXKYTh 3a3HAYaTHCs MOYECHE 3BaHHA Ta
BUEHHMH CTYITiHb.

SIKIIO IOKYMEHT aJIpecyeThesi KiIbKOM OJHOPIIHUM OpraHizauism (ycTaHoBaMm),
ajipecara HeoOXiIHO 3a3HAYMTH Y3arajJbHEHO, HAPHKIIAL:

Hauanenuxam ynpaenine oceimu
obnacHux depicasHux aominicmpayiit
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B noxymenti He mae OyTH Ginbiue 4oTHPhOX aapecatTiB. Cil0BO «KOIMis» nepes
3a3HAYEHHSM JIDYrOro — 4YeTBEPTOro ajpecariB HE CTaBHThCA. JSIKIIO JIOKYMEHT
HAJACHIIAEThCs OibI HIK YOTHPLOM ajipecaTraM, CKIaJa€cThesi CIUCOK PO3CHIIAHHS HA
OKPEMOMY AapKyllli marmepy, a Ha KO)XHOMY JOKYMEHTi 3a3HAa4acThCsl TIIBKH OJMH
ajipecar.

PeksizuT « Anipecat Moske MicTHTH aapecy. [Topsox i popma 3anucy BiOMOCTCIH
Mpo ajpecy ycraHoBM MaioTh Bianosizatd [IpasunaM HajaHHs Mocjiyr MOUWITOBOTO
38’a3Ky, 3aTBepiukenum Ilocranosolo KaGinery Minictpis Ykpaiuu Bijt 5 Oepess
2009 p. Ne 270 («Odiniitnnii Bicuuk Ykpaiuw», 2009 p., Ne 23, cr. 750). [losHa aapeca
3a3HAYAETHCS B pasi HAJICHIAHHS JTOKYMEHTA Pa30BHM KOPECTIOHICHTAM, HalIPHKJIAL:

Peoakyis dcypnany «Apxieu Vipainuy
eyn. Conom ‘sncoka, 6yo. 24, m. Kuie, 03110

Y pasi Hagcunanus Jjokymenra GisuyHii 0codi CroyaTky 3a3Ha4yaeThes Y
HA3WBHOMY BIZIMIHKY iM’s Ta Ipi3BHILE, TOTIM MMOLITOBA a/Ipeca, HaNPUKIIa:

Bacune lsanos
eyn. Jlicosa, 6y0.20, ke.14, m. Kuis, 01001

V pasi HajcHIaHHS JIOKYMCHTA OpraHam 3aKkOHOJIaBuOi Ta BMKOHABYOI BIIA/H,
MOCTIHHAM KOPECIOHICHTAM iXHsl MOLITOBA ajipeca Ha JJIOKYMEHTaX He 3a3HauacThes.

SIKIO JIOKYMEHT aJIpecyeThesi KOHKpeTHiH ocobi, y aucTi mukye arpubyra
«ajapecaT» MOKE HaBOJMTHCH OCOOUCTE 3BEPTAHHS Y KIMUHOMY BiJIMIHKY:

Ilane (nani) Im's

avo

Ilane (nani) llpizeuwye
aoo

Ilane (nani) nocaoa abo 36anHA
aoo

llanosge

Hanpuknao:

[lane Onexciio

[Tani Isanenko

[lani oupexmop

[lane noako6HUKy

YV pasi HeoOXiZHOCTI mepej CIOBOM «raHey», «aHi» abo «rnaHoBe» MOXke
BUKOPHCTOBYBATHCS CIIOBO «IIAHOBHHI», «[IAHOBHA» a00 «IIAHOBHI», HANIPHKIIA/L:
Lllanosna nani Kosanvcoxa

Lllanosnuit nawe FOpiio
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I'pud 3aTBepzKeHHs JOKYMEHTA

34. JlokyMeHT Moke OyTH 3aTBEP/UKCHHH  pO3MOPAIYMM  JIOKYMEHTOM
Vuisepcutery abo y BHNaAKax, BH3HAYCHMX Yy AOAATKy 25, MOCaa0BOK 0C000I0
(10caloBUMH 0COOAMH), JI0 TTIOBHOBAXKEHb AKOI (SKHX) HaJeKaTh MUTAHHS, 3a3HAYCH] B
TakoMy JOKyMeHTi. HopMaTuBHO-1IpaBoBi akTH (IONOKEHHA, IHCTPYKLIT, NpaBuia,
MOPSIIKH TOLLO) 3aTBEPKYIOTHCS HAKA30M PEKTOPa YHIBEPCHTETY.

JIOKYMEHT, SKMH He € MpUMIpHUKOM abo KOMi€lo A0KYMEHTa, CTBOPEHOTO B
eJeKTPOHHIH hopMmi, MOKe OyTH 3aTBEp/UKCHHI KOHKPETHOKO MOCAI0BOIO 0c00010. Y
TAKOMY BHMMaAKy rpud 3arBep/ukeHHst cknagaerses 13 cnosa «3ATBEP/DKYIO»,
HaliMEHYBaHHs MOCAM, T11JIITKCY, BIACHOIO iIMEHI Ta Mpi3BUILA 0COOH, fAKa 3aTBEpAMIIA
JIOKYMEHT, JIaTH 3arBeppkeHHs. Hanpukna:

3ATBEPIDK VIO

Pexmop Midicnapoonozo
€6PONEICHLKO20 YHIGEpCUmMeny
nionuc Im’s [T1PI3BHLLE
01.04.2024 p.

SIKIIO  JIOKYMEHT — 3aTBEPJDKYETBCS  TMOCTAHOBOIO,  PIILCHHSAM,  HAKa3oM,
pO3MOPs/LKEHHAM, TpH( 3aTBepiukeHHst ckiaagaerbes i3 cnosa «3ATBEPJUKEHO»,
HA3BM BHJY JIOKYMEHTA, SIKMM 3aTBEPUKYETHCH CTBOPEHHI NOKYMEHT, Y Ha3HBHOMY
BIJIMIHKY i3 3a3Ha4€HHAM #oro aatu i Homepa. Hanpukna: .

3ATBEP/DKEHO

Haka3z pexmopa Midxchapoonozo
€6PONEUCHKO20 YHisepcumemy
01 keimnus 2024 poxy Ne 15

I'pud 3aTBepIUKEHHS PO3MIILYEThCA Y IPaBOMY BEPXHBOMY KYTKY TepIIol
CTOPIHKH JIOKYMEHTA.

YV pasi 3aTBEp/KCHHS JOKYMCHTA KiJIbKOMA [0CAJ0BUMH 0ocobaMu rpudH
3aTBEPUKCHHS PO3TAIIOBYIOTHCS HA OJIHOMY PiBHI.

Pe3zomonis

35. Pesomonis — OCHOBHA IMCbMOBA (popMa peasizallii yrnpaBliHCbKHX 10PYYEHb,
110 nepeadayac nocTaHOBKY KOHKPETHOTO 3aB/IaHHS, BU3HAUCHHS HOTO MpeAMETa, METH,
CTPOKY Ta BIAINOBIIAILHOT 32 BUKOHAHHS 0COOM. Pe30/I01iI0 BUKIAAIOTh Y BHIIIAII
HAIKUCY Ha JOKYMEHTI.

Pesomonis Mae Taki 00OB’A3KOBI CKIQJOBI: Mpi3BHLLE. IM’8 BHKOHaBL
(BMKOHABIIB) Y JaBA/ILHOMY BiJIMIHKY, 3MICT JIOPYYCHHS, CTPOK BUKOHAHHS, OCOOUCTHH
MiJUIHC pekTopa (B.0. peKTopa, NPOPEKTOpa, KepiBHUKA CTPYKTYPHOIO MiAPO3ity), AaTa.
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SIKIO JOpYHEHHs HAAHO KiJILKOM [10CaJI0BUM 0c00aM, rojJOBHHM BHKOHABIIEM
JOKYMEHTA BBaXKalOTh 0cO0y, 3a3HA4YEHy MEPLIOIO, AKIM HAJAETHCHA MPABO CKIIMKATH
IHIIMX BUKOHABLLIB.

CTBOPEHHSI HCKOHKPETHHX (IPHCKOPUTH», «IIOJIMIINTHY, «aKTHBI3yBaTH,
«3BEPHYTH YBary» TOIIO) 3@ 3MICTOM PE30JIIOLIH HE JIONYCKAETHCA.

Ha joxymenTtax i3 CTpOKamH BHKOHAHHS, fKI HE IMOTPEOYIOTH JIOJATKOBHX
BKa3iBOK, Y PE30JIOLLT 3a3Ha4aI0ThCsl BAKOHABELb, ITi/IITHC aBTOpA Pe30IoLii, JaTa.

Pesouoltiss mpocTaBiusieThest 0e3Mocepe/iHbO Ha JIOKYMEHTI HWKYE PEKBI3HTY
«Anpecary napaiesibHO 10 OCHOBHOIO TEKCTY. SIKIO MicLs /1715 pe30JOLIT HEJIOCTATHbLO,
il MOKHA NPOCTABJIATH HA BiJIBHOMY BiJl TEKCTY MicCIli y BEpXHiil yacTHHI mepiuol
CTOPIHKH JIOKYMEHTA 3 JIUIIOBOr0 OOKY, aje He Ha M0J1i JJIOKYMEHTa, [PU3HAYEHOTO JUIs
MiILLIMBAHHS.

KopoTkwuii 3micT 10KyMenTa

36. 3arosoBOK /10 TEKCTY (KOPOTKHH 3MICT) JAOKYMEHTa Ma€ MICTHTH CTUCIE
BHKJIQJICHHS CYTI JIOKyMeHTa. 3aroJioBOK JI0 TEKCTY JIOKyMEHTa (KOPOTKHI 3MicT), 00¢Ar
akoro nepesuurye 150 3uakiB (1n’sTh PsJIKiB), TO3BONSETHCS TPOJOBKYBATH 10 MEKI
npasoro noss. Kpanka B KiHI1l 3arojioBka HE CTaBUTHCS.

3arof0BoK (KOPOTKHMH 3MiCT) BiANOBijjac Ha 3anMTaHHA: npo wo? ko2o? 4o020?
Hanpuknan: Hakas (npo wo?) npo nadanus 6ionycmxu; a1ucm (npo wo?) npo op2anizayiio
Hapaou, npomokon (4020?) zacioanHs amecmayiunHol KoMicii; nocaooea iHcmpykyis
(ko20?) 2on06HO20 cheyianicma. '

CynpoBijiHi JIMCTH, JIONOBI/IHI Ta CiIy:KOOBI 3aMMCKH A03BOJIACTECS CKiIajaTh 6e3
3aroJIoBKa.

BiaMiTKa npo KOHTPOJIbL
37. BiamiTka npo KOHTPOJL O3HAyae, 10 JIOKYMEHT B3ATO HA KOHTPOIb JUIA
3a0e3neueHHs HOro sSIKiCHOr0 BUKOHAHHS Yy BCTAHOBJICHI CTPOKH.
BiaMitka npo KOHTpOJb poduThes npocraBieHHsam jgitepu «K» uu cnosa
«KoHTponby (Bij pyku a00 3 BAKOPUCTAHHAM 1UITAMIIA) HA JIiBOMY I10J1i MEPLIOT CTOPIHKH
JIOKYMEHTA Ha piBHI 3arQJIOBKa TEKCTY.

Terer foKyMeHTa

38. Tekcr jokyMeHTa MicTHTh iHQopmaliio, s (ikcyBaHHs skoi Horo Oyno
cTBOpeHO. IH(OopMaLlis B TEKCTI JOKYMEHTA BUKJIAJAECTHCS CTHCII0, IPAMOTHO, 3pO3YMiJIO
Ta 00’€KTHBHO. JIOKYMEHT He Mae MICTHTH TOBTOPIB, @ TAKOXK CJIiB 1 3BOPOTIB, siKi HE
HECYThb 3MiCTOBOTO HaBaHTakeHHs. [1i/1 yac cxiaants JOKYMEHTIB BXKHBAETHCS JIIJIOBUH
CTH/Ib, IS SIKOTO XapaKTepHHH HEHTpalbHUI TOH BHKIAQJACHHS, [1030aBJICHUH
o0paszHocTi, eMOLIHHOCTI Ta IHAMBILYaJIbHUX aBTOPCHKHUX PHC.

Teker noxymeHTa 0GOPMISETBCS Y BHIVISAL CYLIJILHOIO 3B’43HOIO TEKCTy, ado
aHKeTH uM Tabauu, abo noeaHanus LHX POpPM.

CyuinbHuM 3B’ I3HHH TEKCT JOKYMEHTA MICTUTh IPAMATHYHO 1 JIOMYHO Y3IO/KEHY
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indopmarniio npo ympasiineski Ail. Taka Qopma BHKIAJACHHS TEKCTY JIOKYMEHTa
BUKOPHCTOBYETHCS T1ijl Yac CKIAJAHHs I0JOKEHb, MOPAAKIB, MPaBHl, PO3NOPSIYHAX
JIOKYMEHTIB 1 JIMCTIB.

CyuinbHuii 3B’A3HMH TEKCT 3a3BHYAl CKIAZACTHCS 3 JIBOX HacTHH. Y mepiuii
(BCTYNHIM) yacTUHI 3a3HAuYAETLCS MijicTasa, OOIPYHTyBaHHsS ab0O MeTa CKIaJeHHS
JIOKYMEHTa, Yy Apyriii (3aBepluaibHiil) 4acTHHi — BUCHOBKM, TMPOTMO3MLIT, PILICHHS,
npoxaHHs. B OKpeMHX BHMAIKaX JAOKYMEHT MOXKE Micjsi BCTYNMHOI YaCTHHH MICTHTH
MOTHBYBAQJIbHY YaCTHHY, B AKilf OGIPyHTOBYE€THCS MMO3HILisl YCTAHOBH.

Y TeKcTi IOKYMEHTA, MiZArOTOBISHOrO BiJINMOBIAHO 10 JOKYMEHTIB iHIIMX YCTAHOB
abo paHille BHIAHUX JIOKYMEHTIB, 3a3HAYAIOTHCS X PEKBI3UTH B Takii MOCaiI0BHOCTI:
Ha3Ba BHJAY JIOKYMEHTa, HalMeHYBaHHS YCTAHOBM — aBTOpa JOKYMEHTa, [ara,
peecTpalifHuii HOMEp, 3aroJ0BOK /10 TEKCTY.

TekcTH CKJIAJHHUX 1 BEIHMKHX 3a 00CAIroM JIOKYMEHTIB (MOJIOKEHHS, IpaBHIa,
perJaMenTH, IHCTPYKIii, ONJIS/IH, 3BITH TOLIO) NMOJAUISIIOTECS HA PO3MIJIH, MiJPO3JILIH,
MYHKTH, NiANYHKTH. [TyHKTH B TEKCTI HyMepyloThCs apadChbKUMH LHU(pamMu 3 Kpankoro,
a MiIyHKTH — apadCbKUMH LIH(paMu 3 1y KKOIO.

B okpeMuX BHIAJIKax PpO3AUIM MOXKYThb IMOAUIATHCA Ha TIJIaBH, a TaKOX
HYMEPYBaTHCS PUMCBKHMH LU paMu.

39. ®opMa aHKeTH BHKOPHCTOBYETHCS y pasi BHKIAACHHs B ULMppoBomy abo
C/IOBECHOMY BHIJIsiAl iHdopmalii 1npo oAMH 00’€KT 3a NMEBHHM MNEPEIiKOM O3HAK.
[locriiina indopmallis B aHkeTi — y3arajibHeHi HaMMEHYBaHHS, O3HAK, 3a SKHMH
MPOBOANUTBCS OMKUC 00’ €KTa, @ 3MiHHA — KOHKPETHI XapaKTePUCTHKH.

40. Tabnmuna ¢opMa JOKYMEHTa BHKOPHCTOBYETHCS B pa3l BHKIAJACHHA Y
undposomy abo ci0BeCHOMY BHIIIAAI iH(GOpMALIT PO KijlbKa 00’ €KTIB 38 HU3KOKO O3HAK.
3arosoBku rpad TabiaMili MHIIYTLCS 3 BEJIUKOI JTITEpPH, MiA3aroJ0BKU — 3 MaJol, AKILO
BOHH CTAHOBJISITH OJIHE IlJIE 13 3aroJIOBKOM, 1 3 BEJIMKOI — SIKIIO MiJA3arojioBOK Mae
camocTiiiHe 3Ha4yenns. Kpanky B KiHI 3aroJIoBKiB i Mi13aroyioBKiB rpad HE CTaBAATHCS.
3aroJI0BKH i 1ia3aronoBky rpad Ta paakis Tabnuil MaoTh OyTH BUKIAJEH] IMEHHHKOM
Y Ha3MBHOMY BiJIMIHKY OJIHMHH. Y 3arojioBKax i Iiz3arojoBkax psjikis i rpad tabuuui
BYKMBAIOTLCA JIMIIE 3araJbHONPHHHATI YMOBHI [03HAYeHHs 1 ckopoueHHs. ['padu
Tabnuii, sKki po3MilYIOThCS Ha KiJbKOX CTOpiHKax, Hymepytothes. Ha apyrid Ta
HACTYNHMUX CTOPiHKaX TadAMIli 3a3HAYalOThCs HOMEpPH rpad, a TakoK Y BEPXHHOMY
npaBoMy KyTKy — cioBa «I1pogoBikeHHst Jo1aTKay.

BiamiTku npo HASIBHICTH /10/1aTKIB

41. IlozlaTKn JI0 JIOKYMEHTIB, KPiM JIOJIaTKIB 10 CYNPOBIAHUX JIMCTIB, CKJIA1al0ThCS
3 METOIO JIOMIOBHEHHS, MOSICHEHHS OKPEMUX MUTAHb JIOKYMEHTa 200 JIOKYMEHTA B LIIJIOMY.

42, JIoaaTky 10 TOKYMEHTIB MOXKYTb OYTH TAKUX BHIIIB!

— JIOJIATKH, IO 3aTBEP/UKYIOTHCS PO3MOPSAYUMH JIOKYMEHTAMU (I10JI0KEHHS,
IHCTPYKILiT, MpaBuia, MOpsAKK TOLIO);

— JIOJIATKH, 1110 JIOIIOBHIOKOTH Ta/ad0 110SCHIOIOTH 3MiCT OCHOBHOTO JOKYMCHTA;

— JIOJIATKH, 1110 HAACHIIAIOTHLCA 13 CYNPOBIHUM JIMCTOM.
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V TeKCTi OCHOBHOTO JIOKYMEHTA POOUTLCS Taka BIAMITKA ITPO HASIBHICTH JIOJIATKIB:
«ILIO JI0JIaE€ThCS», «3TiHO 3 101aTKOM», «(jonaTok 1)», «BiANOBiAHO A0 goaaTKa 2» abo
«(MB. 10aTOK 3 )».

43. Jlonatku oGOpMIIOIOTECA 3a3BHYall HA CTAHAAPTHUX apkymax nanepy. Ha
JApyrii i HacTynHii cropiHkax jojarka poOuThes Taka BiaMiTka: «IIpopoBkenHs
nojpatkay, «llpogosxenns gojgarka I».

Ha ponarkax 10 MoJokKeHb, MpaBuil, IHCTPYKIIH TOLLO NMPOCTABISETHCS BiJAMITKA
y BEPXHbOMY MPABOMY KYyTi Mepuiol CTOPIHKM J0AaTKa, AKa MICTUTL HOMEpP 0/aTKa,
3aroJI0BOK HOPMATHBHO-IIPABOBOIO aKTa Ta IMOCHJIAHHS HA BIUTOBIJHY CTPYKTYPHY
OJIMHULIIO.

CTopiHKHM KOKHOTO JI0/IaTKa MArTh CBOK Hymepauiioo. Y KiHUI Ml TeKCTOM
J0IaTKA MPOCTABISETHCS PUCKA, 1110 CBIJIMHUTH 11PO HOro 3aKiHYEHHS.

3a HAsABHOCTI KiJIBKOX JIOJIATKIB HAa HHUX 3a3HAYAIOTBCS TMOPSAKOBI HOMEPH,
Hanpukinaa: poaarok 1, goaarok 2. 3uak «Ney nepeji LMGPOBUM IMO3HAYCHHAM HE
CTaBHTbCSL.

Yci 1oaTtky JI0 JIOKYMEHTIB Bi3YIOTBCS NPALiBHUKOM, AKHI CTBOPHB JIOKYMEHT,
Ta KEPIBHHKOM CTPYKTYPHOI'O [MiIpO31iJy, B AKOMY HOro CTBOPEHO.

JloaTKn HOPMATHBHO-NIPABOBOIO XapakTepy (IM0JIOKEeHHs, IHCTPYKLLT, npasuia,
MOPS/IKK TOILO), 10 3aTBEPIKYIOTLCS PO3NOPSIYMMH JIOKYMEHTAMHM, ITANHCYIOTHCS
KepIBHUKAMH CTPYKTYPHUX MiAPO3/iiiB YHIBEpCHTETY Ha JIMLLOBOMY OOLI OCTAHHBLOIO
apKyuia jojarka.

SIKIO I0AAaTKH HAACH/IAIOTBCA i3 CYNPOBIIHUM JIMCTOM, BiIMITKA NPO HAABHICTH
JOJATKIB PO3MILLLYETBCS ITICIISE TEKCTY JIMCTA MepejL MiAMUCOM. .

SIKIIO JOKYMEHT Ma€ JI0JIaTOK, MTOBHE HANMCHYBAHHS SIKOTO HABOJAMTBLCH B HOTO
TEKCTI, BiJIMITKa MPO HAsIBHICTH LOIO JI0/IaTKa OGOPMITIOETHCS TaK:

Hooamok: na 7 apk. y 2 npum.

SIKIMO JIOKYMEHT Ma€ JIO/IaTKM, [OBHE HAMMEHYBAaHHS SKHUX Yy TEKCTI He
HABOJAMTHCS, X MOTPIOHO MepesiunuTy Micis TeKCTY, 3a3HaYMBUIN KUILKICTH CTOPIHOK Y
KOJKHOMY JIOAATKY Ta KUILKICTh X NPUMIPHUKIB, HAPUKIAJL:

Hooamxu: 1. [Jogioka npo ukonanms niawy po3eanmanicy8antvHux
pobim 3a I keapman 2017 p. na 5 apk. ¢ 1 npum.

2. I'paghix pemormuux pobim na I keapman 2010 p.

‘Ha 3 apk. 6 1 npum.

SIKIO 10 TOKYMEHTa JIOIAEThes iHIIHH JOKYMEHT, SIKUI Mae JI0JaTKH, BiJIMIiTKY
PO HABHICTH J0JaTKa 0(POPMIISIOTH 32 TAKOIO HOPMOIO:

Jlooamox: aucm Yrpoepowcapxiey 6io 20 eepecusn 2018 p.
Ne 595/04-12 i dodamoxk 00 Hb020,6cb020 Ha 2() apk. 6 1 npum.
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44, SIKIo JOKYMEHT MICTHTH OUIBILE JAECATH JIOAATKIB, CKIAAAETHCS OIMKC 13 TAKOKO
BIZIMITKOIO B JIOKYMEHTI:

Hooamok: 32i010 3 onucom na 3 apk.

SIKULO Z10/1aTOK HAACHIIAECTBCS HE 3@ BCIMA 3a3HAYEHUMH B JIOKYMEHTI ajpecami,
BIZIMITKA PO HasABHICTb JOKYMEHTA O(POPMITIOETHCS 32 TAKOK (OPMOIO:

Hooamok: Ha 5 apk. y 2 npum. Ha neputy aopecy

Mignue

45. ITocanoBi 0coOM MiMUCYIOTH JAOKYMEHTH B MEKaxX CBOIX INOBHOBAKEHb,
BHU3HAQYCHHUX AaKTaMM 3aKOHOJIABCTBA, IHIUMMH HOPMATUBHO-NPABOBHMH  aKTaAMH
BianoBiAHo a0 IHerpykuii 3 ainosoacrsa  YHisepcutery. llopsiiok nignucanus
JIOKYMEHTIB IHLIIMMH 0co0aMu y pasi BiZICYTHOCTI pekTopa YHIBEPCUTETY Ta MOCaJ0BHX
ocid, AKi YMOBHOBaKeHi 1X IiUTHCYBATH, BU3HAYAETHCS HAKa30M (PO3MOPSIKEHHSIM)
pekTopa YHIBEpCHUTETY.

Buecennst y nignucani JIOKYMEHTH Oy/b-SIKHX BUIPABICHbL Ta JIONOBHEHbL HE
JOIYCKAEThCS.

46. ITinnuc cknagaersbes 3 HAHMEHYBAHHS M0OCA U OCOOM, SIKA MTIAHCYE JOKYMEHT
(MOBHOTO — y pasi, KOAM JOKYMEHT oOPMJICHO He Ha GJIAHKY, CKOPOUCHOro — y pasi,
KOJIM JIOKYMEHT HaJpyKOBaHHUH Ha OJIaHKY), OCOOMCTOrO MiANMcy, BJACHOrO iMEHI Ta
Npi3BHIIA, HATPUKIIAL:

Pexmop Mixcnapoonoeo

€6poneticokoeo yHisepcumemy nionuc Im’a [IPI3BHLLE
abo

Pexmop nionuc Im’a [IPI3BULIE

47. YV pa3si HajACWJIAHHS JOKyMeHTa y nanepoBii (opmi 0AHOYACHO KiJIbKOM
YCTaHOBaM ITiIITHCYETLCS TiJIbKKH OpUriHAJ, SKMH 3aJIHIIAETBCA Y cripaBi YHIBEPCUTETY —
aBTOPA TAKOro JIOKYMEHTa, @ Ha MICL PO3CHJIAIOTBLCS 3aCBIJYEHI 3arallbHUM BiJUTiJIOM
Horo Korit.

48. JIOKyMEHTH HIANUCYIOTHCS 3a3BHYAl OJIHIEI0 MOCcajoBoK0 0cobol0, a y pasi,
KOJIM 3a 3MICT JIOKYMEGHTa HECYTh BiJMOBiJaNbHICTh Kinbka oci® (axkTh, (inaHcosi
JIOKYMEHTH TOLO), — ABoMa abo Oliblue nocaaosuMu ocodamu. Iianucu nocagoBux ocid
PO3MILILYIOTHCS OJIMH i1 OJJHUM BIJTOBIIHO /10 MianopsiakoBaHocTi ocib. Hanpukna:

Pexmop nionuc Im’a ITIPI3BHIIE
[onosnui byxeanmep nionuc Im’s [IPI3BHLIE
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52. V pasi minucaHHs CnibHOTO JOKyMeHTa Kijibkoma ocobamu, AKi 1ociiaioTh
OJIHAKOBI MOCAJH, TXHI MIJMKMCH PO3MILLYIOTBCS HA OJHOMY PIBHI Ta CKPIMIIOIOTHCA
nevyaTkaMH yCTaHOB, HATIPUKJIAJL:

Minicmp rocmuyii Minicmp ¢hinancis
nionuc Im’sa [IPI3BHILIE nionuc Im’s [TIPI3BHULIE
giobumox 2epboeoi newamxu giobumox 2epbo6oi newamrku

JIOKYMEHTH KOJICTiaibHUX OPraHiB MiJAMKCYIOTh rOJI0Ba KOJICTIAIbHOIO Opramy i
ceKperap, HarpuKIaL:

[onoesa komicii nionuc Im’a [TPI3BHIIE

Cexpemap xomicii nionuc Im’a [IPI3BHIIE

49. Y pasi BiacyTHOCTI nocagoBol ocobu HalMeHyBaHHs NOCA/H, NPi3BUILE, M5
AKOT 3a3HAYEHO Ha MMPOEKTI JIOKYMEHTA, HOro mianucye ocoda, 1o BUKOHYE 1T 000B’A3KH,
abo 11 3acTynHuK. Y TakoMy pasi 000B’3K0OBO 3a3HA4AIOTLCs PaKkTHUHA Nocaja, iM’a Ta
[pi3Buile 0codM, sKa MiAnucana JOKYMEHT, a BHUIIPABJICHHA BHOCHTH PYKONHCHUM
criocobom ocoda, ska mianueye jaokymedT. He jomyckaerbes mija yac niArnucaHus
JOKYMEHTa CTaBUTH NPUHUMEHHMK «3a» YW MNpaBoOiuHy [OXHIY PHCKY Tepe
HaliMeHyBaHHAM rocajad. SIKulo KepiBHHKa 3aMilllCHO 3riiH0 3 Haka3oMm, J10
HAMMEHYBaHHS 110Ca/IM J10/1aI0THCS CHMBOJIH «B. 0..

50. dakcHMiNbHE BIATBOPEHHS MiJUIMCY [0CAJ0BOI OCOOM' HA JIOKYMEHTax HE
JIOTYCKAEThCS. .
Bi3u Ta rpug noroaKenust J10KYMeHTIB,

1O CTBOPHOIOTHLCS B naneposii ¢popmi

51. IToropkeHHs JIOKYMEHTa 3a oTpedn MokKe 3/11HCHIOBATHCS K B Y HIBEPCHTETI
(BHYTpilIHE), TaKk 1 3a MHOro MeKaMd IHIIMMHM 3QIHTEPECOBAHHMH YCTAHOBAMH
(30BHILIHE).

52. BHYTpilIHE MOrOKEHHS JIOKYMEHTa O(GOPMIIIOETLCS [POCTABICHHAM Bi3H.
Biza micTuTh 0cOOMCTHIH mianuc, iM’s Ta npisBuie 0coOM, sKa Bi3ye JOKYMEHT, Jary
Bi3yBaHHs i3 3a3HAUEHHSM 3a 1oTpedu HaMEeHYBaHHs 1M0CaaH i€l 0codH.

53. Bi3a npocrasaserscs Ha TULbLOBOMY abo B pasi, AKIIO MiCLs HA JIHUBOBOMY
Oolli OCTAHHBOTO ApKyllla HEAOCTATHLO, HA 3BOPOTHOMY OOIlI OCTAHHBLOrO apKylla
MPOEKTY JOKyMEHTa. Bi3H MpocTaBasiOThCS HA NANEpOBUX IPUMIPHHUKAX JAOKYMEHTIB,
10 CTBOPIOIOTBCS 34 HASBHOCTI IiJICTaB, fAKI BH3HAKOTHCA OOIPYHTOBAHMMH LIS
CTBOpPEHHS YHIBEPCHUTETOM JIOKYMEHTIB Yy mnancpoBiii ¢Gopmi, Ta 3aJMLIAIOTECS B
VHIBEpPCHTETI.

54. 3ayBakeHHS | MPONO3ULIIT 10 TPOCKTY AOKYMEHTA BUKJIALAIOTHCS HA OKPEMOMY
apKylii, Ipo 110 Ha MPOoeKTi pOOUTHCS BiANOBIHA BiAMITKA:

Hauanenux ropuduunozo 6iooiny

Jama nionuc Im’s I[IPI3BHLIE

3ayeadicenHs I npono3uYii 000AIOMbCAL.
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55. Tlopsiok Bi3yBaHHs BU3Ha4aeThes B [HCTPYKUIT.

56. 3a 3micT JOKyMeHTa, SIKMI Bi3yeTbCcs KibkoMa ocodaMu, Taki ocodu
BIZINOBIIAIOTH 3riHO 3 KOMMETEHII€IO.

57. 30BHILIHE MOrOKEHHS MPOEKTIB JJOKYMEHTIB, CTBOPEHUX Yy Haneposiit hopmi,
OoOpPMIISIETBCS NIPOCTABICHHAM HA HUX TpH(a TMOTrOKEHHS, SKMH MICTHTH CIIOBO
«TOI'OJKEHOp», HaliMeHyBaHHS 1ocajii 0coOH Ta YCTAHOBH, 3 SIKOIO MOI'OJUKYETHCS
MPOEKT JIOKYMEHTa, OCOOMCTHH MiANMC MOCaAoBOi 0Cco0M, CKpimieHuH repboBoIO
EYaTKOIO, BllacHe iM’f, npi3Buile i jpaty abo Ha3By JOKYMEHTa, 110 MiJTBEPILKYC
MOTOKEHHs, HOro jiaty i HoMep (iHJIeKe), HalpUKIal:

[T1OI'O[PKEHO

Haitmenyeannus nocaou nionuc Im's ITPI3BULIE
Hama

[TOI'O/PKEHO

[Ipomoxon 3acioanms

Hama No

58. I'pu noroKeHHs CTABUTLCS HUKYE 1M1IMTHCY HA OCTAHHIM CTOPIHII NPOEKTY
JIOKYMEHTA.

59. S0 3MicT JOKYMEHTA CTOCYEThCs OUIbIIE HIXK TPHOX YCTAHOB, CKIAIA€ThCS
apKyll TMOro/UKEHHs, PO 1O poOUTbCs BiAMITKa B JOKYMEHTI Ha Micui rpuda
[1OTNOJUKEHHS, HAPHKJIA: )

ApKyut no2o0xucenHs 000acmuesl.

60. Apkyw noromxeHHs o(GOPMIIIOETECS Ha JIHIBOBOMY Ta 3a norpebu Ha
3BOPOTHOMY OOLLI OJIHOTO apKylla 3a Tako GopmMoIo:

APKYILI IIOIO/PKEHHA

Haszea npockmy ooxymenma

Haiimenyearnns nocaou nionuc In’a IIPI3BHILLE
Hama

61. 3oBHINIHE TOrojuKeHHs 3a MOTpedM, BH3HAYEHOI 3aKOHOIABCTBOM,
3IHCHIOCTBCS B TaKiil OC/iJOBHOCTI: YCTAHOBH OJIHAKOBOTO PiBHS Ta iHINI YCTAHOBH;
rPOMa/IChKI OpraHizauii; opranu, ki 3JiHCHIOIOTH JICPHKABHHM KOHTPOJIb Y NEBHI# chepi;
YCTaHOBH BHLIOIO PiBHS.
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BinduTok nevyarku

62. OCHOBHOIO MEYAaTKOIO 3aTBEP/UKYEThCS Mianuc Ha OnaHkax, jae (ikcyeTbcs
(akT BUTPATH TPOLIOBMX KOIWITIB, MaTepiaJibHUX LIHHOCTEH, 1 Ha JOKYMEHTaX, IO
3aCBiIUYIOThH M1PaBa rPOMAJIsiH Ta IOPHANUHHUX 0CIO.

OCHOBHA MEYaTKa CTABUTLCA TAKOK HA TOJOKEHHSX (cTaryTtax) YHiBEpCHTETY,
J0roBOPax, MOCBIAUEHHAX, /IOPYYEHHIX.

IMepenik iHIIMX ZOKYMEHTIB, sKi HCOOXi/IHO CKPIMUIIOBATH OCHOBHOIO TEHATKOIO,
BH3HAYAETHCS HA MiJCTaBi HaKa3iB pekTopa YHiBepeutery (JIOIATok S).

63. JlonaTkoBa meuartka, AKa BIATBOPIOE HaliMeHyBaHHs YHiBepcuTery abo ioro
CTPYKTYPHMX MiAPO3/i/iB, CTABUTHCS HA KOISX JIOKYMEHTIB, 110 HAJICHIAIOTHCA B 1HILI
YCTAHOBH, T4 HA PO3MHOKEHMX MPUMIPHHKAX PO3MNOPANYMX JOKYMEHTIB Yy pasi
PO3CHIIAHHS.

BilGHUTOK MevaTky CTABUTHCS TAKMM YMHOM, 1100 BiH OXOIJIIOBAB OCTaHHI KijbKa
niTep HaifMEHyYBaHHS MOCAAN OCOOH, sika Mifnucana J0KYMEHT, alle He MiAINUC M0cai0Bol
ocoOu, a00 Ha OKPEMO BHIIJICHOMY 718 LILOTO Micui 3 BiaAMITKOIO0 «MIT».

64. Hakazom (po3nopsi/KeHHsAM) PEKTOPA BU3HAYAETHCS MTOPSI0K BUKOPHCTAHH,
Mmiciie 3Gepiraiis OCHOBHOT TIeYaTkH i nocajgosa 0coba, BinosiaanbHa 3a ii 30epiraHHs
(1omatok 23), a Takoyk Mnepelik ocid, MmiAnueH AKHX CKPIILTIOI0THCS OCHOBHOIO MEYATKOI0
(ronmatok 24).

BiamiTKa npo 3acBii4eHHs1 KONiii A0KyMeHTIB

65. VYuiBepcuTeT MOXKE 3acBiAdyBaTH KOMil JIMINE THX JOKYMEHTIB, IO
CTBOPIOIOTHCS B HBOMY, KPIM BHIQJKIB CTBOPCHHS MarepoBHX 'KOTiH eNeKTPOHHHX
JIOKYMEHTIB, 110 HaiHILIH 10 YHIBEPCHTETY Yepe3 CHCTEMY eJIEKTPOHHOT B3aeMOIT.

Y pasi niaroryBaHHs JOKYMEHTIB JUls HaJlaHHA OpraHaMm Cy/I0BOi BII/M Mij| yac
BUPILICHHS MUTAHB MO0 NPUITHATTS IPOMAJIsH Ha POOOTY, HABYAHHS, 3ACBI/I4EHHS IXHIX
TPYIOBHX, JKMTJIOBHX Ta IHIIMX [PaB Y B3a€MOBIJHOCHHAX 3 YHIBEPCHTETOM, & TaKOXK
nig wac QopmyBaHHs OCODOBMX CIpaB TPAUIiBHUKIB CTPYKTYPHI MiApO3ALiH
YHIBEPCHTETY MOKYTh BUTOTOBJISTH KOMii IOKYMEHTIB, BH@HHX IHIIHMH yCTaHOBAMH
(konil AMIIOMIB, CBIZIOLITB NIPO OJICPYKaHHA OCBITH TOILLO).

BiamiTka «Komis» MpOCTABISETBCS y BEPXHBOMY MPaBOMY KyTKY MEpIIOT
CTOPIHKH MANIEPOBOro JOKYMEHTA.

[Topsa ok CTBOPEHHS ManepoBHUX KOMiH eleKTPOHHUX JOKYMEHTIB BU3HAYACTLCS
[HCTpyKILi€to 3 10OBOACTBA.

66. Hanuc npo 3acsigueHHs nanepoBoi Komii JOKyMeHTa y naneposiid (opmi
CKIAMAEThCA 13 CJiB «3rifIHO 3 OpUTIHAIOM», HaWMEHYBAHHS MOCAjH, 0COOHCTOro
mijnMey ocoOH, sKa 3acBijiuye KONilo, BIACHOTO iMEHi Ta Npi3BHILA, JAATH 3aCBi4CHHS
KOTIT Ta NMPOCTABIACTLCS HHKYE PEKBI3UTY JlokyMeHTa «ITianuey, Hanpukia:

32i0H0 3 opuzinaiom
Hauaneruk 6i00iny nionuc Im’s [IPI3BHLIE
Jama
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Y BUNAJKax HAACWIAHHS KOMIH JIOKYMEHTIB Hepe3 CHCTEMY EICKTPOHHOT
B3aeMoii, abo KinbkoM agpecataM (po3cuiku), ado B IHIIMX BUNAJKaX, nepeadaueHnx
[HeTpyKUi€kO 3 AIMOBOACTBA B YHIBEPCHTETI, 3aCBIAYEHHS NANepoBUX KOMiH JOKYMEHTa
y naneposiii (opmi 3AIHCHIOIOTH 3rijIHO 3 BHMOramu IHCTpyKuUii 3 JisoBOJACTBA B
CJACKTPOHHIH dhopmi.

67. Hanmmuc mnpo 3acBilMEHHSt ManepoBOi KOTMii CKPIMUTIOETHCS TMEYaTKOK i3
3a3HAYEHHSAM Ha HiH HaliMeHyBaHHs VYHiBepcuTeTy ab0 MEYaTKOK CTPYKTYPHOIO
niaposainy (cay:kOu ynpapiaiHHs NEPCOHANIOM, BLUILY Kaapis, Oyxranrepii Touio)
YHiBepcuTery.

68. Ha konisx 10KyMeHTIB y niarneposiit Gopmi, 110,10 SKUX 3IHCHIOETBCA BUIMKA,
3a3HAYaEThCs HaAUMEHYBaHHS rocaju ocolH, sKka 3acBifuuia Koriwo, 11 ocoOuCTHi
[IIKC, AaTa 3acBiI4EeHHS Ta BiIOMTOK NMevyaTKH BijULily opraHizauiifHo — po3nopsjiyoi
podOTH, HANPHUKITAL:

32i0HO 3 OpULTHANOM
Hauanenux 6iooiny nionuc Im’sa [TIPI3BULLE

GIOOUMOK newamsu
Hama

69. Ha konisx BUXiIHHX ,rxoxymel-rrin 1110 3aJMILAIOTHCSA Y cripaBax Y HIBEpCUTETY,
MaloTh OyTH BI3H [0OCAJOBHX 0CID, 13 SKMMH BOHM MOTOKEHI, anomnno J10 BUMOT
[HCeTpyKUiT 3 A110BO/ICTBA B Y HIBEPCHTETI.

70. Konist JlokyMeHTa Mae BIJIMOBIIATH OPUTiHATY. )

BiaMiTKH npo cTBOpPeHHsl, BHKOHAHHS IOKYMEHTA

71. TlpizBuuie npauiBHuKa, sSIKWI CTBOPUB JIOKYMEHT, 1 HOMEp HOro ciay:k00B0ro
Tese(OHY 3a3HAYAIOTHCS HA JIMILOBOMY OOl B HHIKHLOMY JIIBOMY KYTKY OCTAHHBOTO
apKylua JIOKyMeHTa, HallpUKIaL:

Onena [lempenko 256-23-12
CkiaaeHHs AesiKHX BHAIB 10KYMEHTIB

Hakraszu (poznopsaosicenis)

72. Hakasu (po3nopsuKeHHs)) VYHIBEPCHTETY BHAAIOTBCH SK  PilICHHS
OpraHizalifHO-pO3NOPAAYOro 4YM HOPMATHBHO-NIPABOBOIO XapakTepy. 3a 3MicToM
VIpaB/IIHCHKOT /i Hakasu BHJIAIOTHCS 110J0 OCHOBHOI Jis/IBHOCTI YHiBEpCHTETY,
aJIMIHICTPATHBHO-TOCNOAAPCLKUX a00 KaJPOBUX MUTAHb.

73. Bianosiauo no [lepeniky THMOBHX JOKYMEHTIB, 10 CTBOPIOIOTHLCS I1ijl Yac
JIAJIBHOCTI IEPKaBHUX OPraHiB Ta OPraHiB MiCLIEBOTO CAMOBPSyBaHHS, iHIIMX YCTAHOB,
MANPHEMCTB Ta OpraHisaiiif, i3 3a3HaueHHSAM CTPOKIB 30epiraHHs JIOKYMEHTIB,
satBeppkeHoro Haxazom Minicrepersa toctuiii Ykpainu sig 12.04.2012 Ne 578/5,
3apeecTposanoro B Miuicrepersi roctutii Ykpainu 17 kBiThs 2012 p. 3a Ne 571/20884,
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13 3MiHaMH, BHeceHMMM 3riaHo 3 IHakasom Minicrepersa roctuuii Ne 400/5 Bin
07.03.2013 p. (mani — INepenik THMOBUX JOKYMEHTIB), 3@ 3MiCTOM, CTPOKaMH 30epiranHs
Ta HanpsAMKaMM JiSJIbHOCTI YHIBEPCUTETY, PEKTOPOM YHIBEPCHTETY BMJIAIOTHCS Taki
HaKasu:

— 1110/10 OCHOBHOT JiSJILHOCTI;

— 1woa0 0coboBOro ckiaay cniBpoOITHHKIB (NMpo NpUHHATTS Ha podoTy,
nepeBe/ieH s, CTAXYBaHHS, 3BIIbHEHHS, 3a0X0UE€HHS, CTATHEHHS TOI0);

— 1110/10 0COOOBOI0 CKJIALY CTYJCHTIB (3apaxyBaHHsi, NEPEBEICHHS, BiipaXyBaHHs,
MOHOBJICHHS, JOMYCK JI0 €K3aMEHIB TOIIO);

— 111010 0cOOOBOro CKJIay acnipaHTiB, JOKTOPAHTIB;

— IIO/0 BiAPSJKEHHS CHiBpOOITHUKIB, HANpPaBICHHS JOKTOPAHTIB, aCHipaHTIB,
CTY/CHTIB.

[Ipoektn HakaziB (PO3MOPS/UKEHb) 3 OCHOBHOT JisUIbHOCTI PO3POOISIOTHCS
daxkynabTeTaMu, IHCTHTYTaMM, CIPYKTYPHMMH Miaposaiiamu  YHIiBepcHTETY 3a
JIOPYUYCHHSIM KepiBHULITBA ab0 3@ BIACHOIO iHIIATHBOIO.

[Tpoextn HakasziB (po3nops/UKeHb) 3 OCHOBHOI JiSsJIBHOCTI, aJAMIiHICTPATHBHO-
roCNoO/apChKUX IMHUTaHb TOTYIOThCA 1 IOJAIOTHCS CTPYKTYPHHMM MiApO3jiiaMu 3a
JIOPYUEHHSIM peKkTopa (npopektopa) YHIBEPCHTETY UM 32 BIACHOIO iHILIATHBOIO.

[IpoexkTy HakasiB 3 KajApOBUX MHUTaHb (0cOOOBOro ckiany) (Mpo NMpPUHHATTA Ha
po0oTY, 3BUIBHEHHS, HAJIAHHS BIUTYCTOK TOLLO) FOTY€ Bi/U1iN KaApiB ciyk0M ynpasiiHHs!
NEPCOHAIOM Ha MiACTaBl CayKOOBHX 3aNHCOK KEPIBHUKIB CTPYKTYPHHMX I1iIpO31iiB,
KOHKYPCHHX JIOKYMEHTIB (3asiB, IPOTOKOJIB Ta pillieHb aTeCTalliHOT 41 IHIIOT KOMiciT),
3asB MPaLiBHUKIB, TPYAOBHX JOTOBOPIB Ta IHILIKX JOKYMEHTIB. -

74. IlpoekTn HakasiB (PO3MOPsJIKEHb) 3 OCHOBHOI JUisIbHOCTI, aJIMiHICTPATHBHO-
roCrnoIapChbKUX MUTaHb y pasi IX MijiroTyBaHHs B naneposiit dopmi ta 10AaTKH 10 HUX
Bi3YIOThCs KEPIBHUKOM CTPYKTYPHOTO MiZPO3/Iiiy, B AKOMY HOTO CTBOPEHO, OCAI0BUMH
ocobaMH, Ki BU3HA4YEHI Y TMPOEKTI JIOKYMEHTA siK BUKOHABIL 3aB/IaHb, 110 MICTATLCH B
HBOMY, IHIIMMH IOCAJI0BUMH 0COOaMHM, SIKHX CTOCYETHCS JOKYMEHT (J104aToK 6).

[Ipoektn HakasziB 3 KaApoBMX nuraHb (0co0OBOro CKiaay) Bi3ylOTLCS
MpaIiBHUKOM BiJU1iNY KaJpiB, KU CTBOPHB JOKYMEHT, Ta HOr0 KEPiBHMKOM, a TAKOK,
3aJIe’KHO BiJl BUJIIB HAaKa3iB, rOJIOBHUM OyXraaTepoM Ta iHIIUMH TTOCaJIOBUMH 0CODaMH,
AKHX CTOCYECTHCS JJOKYMEHT.

Y pa3i HeoOXiZHOCTI OLIHIOBAHHS 3MICTY Ta JOLUILHOCTI BWJAHHS HakKazy
(PO3NOPSAIUKEHHS ) 3MIHCHIOETHCS 30BHILIHE MOTOIKEHHS TIPOEKTY JIOKYMEHTA 3 IHIIHMU
3aiHTEPECOBAHUMHU YCTAaHOBAMH,

75. YIIOBHOBaXEHOIO 0OCO00I0 IOPUIAMYHOrO Biyliy OOOB’S3KOBO Bi3yIOThLCH
MPOEKTH HAKa3iB HOPMATHBHO-MPABOBOTO XapakTepy, @ TAaKO)K Hakash 3 KajJpoBHMX
nuTaib (0co00BOro CKNamy).

76. SIKII0 B IPOLIEC] MOIOJUKEHHS /10 IPOEKTY HAaKa3y (PO3HOPSLKEHHS ) BHOCATHLCS
3MIHH, BIH MiJUIATa€ MTOBTOPHOMY MOI0UKEHHIO (BI3yBaHHIO).

77. Hakaszun (po3nopspkeHHsi) MIAMUCYIOTBCS PEeKTOpoM YHiBepcuteTy abo
IPOPEKTOPOM 3 TMHTaHb, 10 HaJXEKaTh 10 HOro kKommnerteHuii. ¥ pasi BiiCyTHOCTI
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BIZIMOBIIHOTO KEPiBHUKA HAKa3H (PO3MOPSAIKEHHS) MiITUCYIOTHCS 110Ca/I0BOI0 0¢00010,
SIKA BUKOHYE HOTr0o 000B’SI3KH.

78. Hakasu (po3nopsukeHHs ), ki € HOpMaTHBHO-IIPABOBUMH aKTaMH, HAOUPAIOThH
YUHHOCTI 3 JHS IX peecTpauil, SKIIO IHIIE HE BCTAHOBIEHO TAKUMM HaKaszaMu
(PO3NOPSIIUKEHHSIMM), aJIe HE paHille JiHs IX peecTpalii.

79. Haka3s (posnopsukeHns ) ohopmintoeThest Ha 01aHKy Hakasy (pO3nopsiKeHHS).
3MICT HaKasy (PO3NOPsUKEHHS ) KOPOTKO BUKIAIAETLCS B 3ar0JIOBKY, SIKHH MOYHHAETHCS
3 nipuiiMeHHuKa «IIpo» i ckiaaeTses 3a JIONOMOrolo Bijytiecinisioro imennuka («IIpo
sarBepUKeHHs...», «IIpo Beenenus...», «lIpo crBopenns...») abo imennuka («[Ipo
MJICYMKH...», «ITpo 3axoau...»).

80. Texer Hakasy (po3nOps/KEHH) 3 MUTaHb OCHOBHOI Ais/IbHOCTI YHIBEpCHTETY
Ta aJIMIHICTPATHBHO-TIOCIIOAAPCHKUX MTUTAaHb CKIAJAETBCS 3 peaMOysn H po3nopsiauol
YaCTUHM.

81. V npeamOyni 3a3HayaioThCs nijcraBa, oOrpyHTyBaHHS ab0 MeTa BHIAHHS
Hakasy. 3a3HayeHa yacTHHa NMOYMHAETHLCS i3 clliB «Ha BUKOHAHHA», «3 METOI0» TOIIO.
SIKIO0 IOKYMEHT BHAETHCS Ha MiJCTAaBl IHIIOrO PO3NOPAAYOro AOKYMEHTa, Y YaCTHHI,
1110 KOHCTaTye, (npeamOyJii) 3a3Ha4aeThCs MOCHIAHHS HA BIAMNOBIAHUH JOKYMEHT.

Posnopsua yacTHHa MMOYMHACTHLCA 13 CJIOBA «HAKA3YIO», @ PO3NOPSIKCHHS —
CJI0Ba «3000B’43Y10», sIKe APYKYETHCS KHUPHAM MIPHUPTOM Ta TICHS SKOIO CTABHTLCS
JBOKpArika.

82. Posnopsijiua yacTHHA NOAUIACTHCS HA MYHKTH M MANMYHKTH, SKI HYMEpYIOThLCSI
apaGebkumMu tndpamu. Y KOKHOMY MYHKTI MaioTh OyTH 3a3Hadeni oprasisailiiino-
posrnopsiaya Jiis (3aTBepxkeHHs ado BBeJCHHs B AII0 IHCTPYKLIT, MOA0KEHHS TOIIO) a0
KOHKpPETHE 3aBJlaHHs (JOpyYeHHs1) i3 CTPOKOM HOro BHMKOHAHHS Ta CTPYKTYpPHI
[iIPO3/11JIM — HOro BUKOHABL, HATIPUKIIA:

Hauanenuxy eiooiny (oupexkmopy [lenapmanrtenmy, npopexmopy);
KepIGHUKAM CIMPYKMYPHUX niOpo30inis;
Hupexmopam incmumymie.

83. HekoHKpeTHI («IPUCKOPHTH», «IOMIMIIHTH», «aKTHBI3yBATH», «3BEPHYTH
yBary» TOLIO) Ta HEKOHTPOJIbHI («AOBECTH [0 BiJIOMa», «O3HAHOMHTH» TOIILO)
JIOPYYEHHS B HAKA3aX HE 3aCTOCOBYIOTHCS.

84. Tlicns HaOpaHHA YMHHOCTI Haka3oM (PO3MNOPSJIKEHHSAM) BHECEHHS 3MiH J10
HBOT'0, BU3HAHHS HOI'0 TAKUM, 1110 BTPATUB YHHHICTb, YN HOTO CKaCyBaHHS 311HCHIOETHCH
JIMILE BUIAHHAM HOBOIO HaKasy (po3nopsiiKeHHs ).

85. Haka3 (posnopsijukenHs ), sSKMM BHOCATBHCS 3MiHH, 0DOPMITIOETHCS, 3BAKAIOUH
Ha TaKi BAMOTH:

1) 3aronoBok Hakaszy noumHaerscs i3 ciiB «lIpo BHeceHHs 3MiH 10 Hakasy
(PO3NOpPSA/IKEHHS )...» 13 3a3HAUEHHsM JaTH, HOMEpa, HAa3BH BHIY PO3NOPSIYOro
JIOKYMEHTA, J10 IKOTO BHOCSTHCS 3MiHH;

2) po3nops/4a 4acTHHA HAKa3y MOYMHAETLCS 3 MYHKTY:
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— «1. BHecTH 10 Haka3y (pO3MOpsKEHHS)... TaKi 3MIHM:» B pa3i BUKJIQJACHHS 3MiH
Y TEKCTi Haka3y (po3nopspKeHHs );

— «l. Buectn 10 Hakasy (po3noOps/UKEHHS)... 3MIHH, 110 J0JIAI0TLCA» B pasi
BHKJIQJICHHS 3MIH Y BUIVISI OKPEMOTO JIOKYMEHTA;

3) dopmyloThes 3MIHH Yy BHIMUIAAI MYHKTIB Ta MIAMNYHKTIB PO3MOPSAAYOTO
XapakTepy, HalprKIal:

— «l. ITyHKT 2 BHKJIACTH B TaKii pejakuii:...»;

— «2. TIyHKT 3 BHIIYUHTHY;

— «1) ab3an Apyruit nyukry 4 J10NOBHUTH CIOBAMM...»;

— «2) y mnmianyswkri 2 nyskry 7 chosBa “3a norpeOM” 3aMiHMTH CIOBOM
“BUMaracTbLes”».

86. V pasi BujaHHs Hakasy (PO3MOPSJUKEHHS) MNP0 BU3HAHHS IHLIOrO Hakasy
TAKUM, 110 BTPATHB YMHHICTL, abo HOro ckacyBaHHs Yy pO3NOpSA4ii HacTHHI
3a3HAYAETLCS IYHKT, SKHH Ma€ NMouyuMHaTucs i3 cniB: «BU3HATH TakuM, IO BTPATHB
YHHHICTH...» a00 «CkacyBarH...» BiJIINOBIJIHO.

87. KouTposb BHKOHAHHS 3aBjaHb (JIOpYyHECHB), 3a3HA4YEHHUX Yy Hakasi
(po3nopsuKeHHI ), NOKAAJa€TLCA HA BIANOBIIANLHY 0c00Y.

88. Jliig 03HaHOMIIEHHS 3 HAKA30M (PO3MOPSA/KEHHAM) YKJIaIay roTye Ta 1ojac Ha
peecTpaiilo pasoM i3 MiANUCAHUM PO3MOPSAYHUM JIOKYMEHTOM Tepesik CTPYKTYPHHX
MiApo3AiaiB, nocagoBux (cayxOoBux) ocid, skux Tpeba oO3HAHOMHTH i3 UM
JOKYMEHTOM. \

89. Hakasu 3 kagpoBux nutanb (0c060BOro ckaasy) ohopMIIOIOTLCS Y BUIIISL
IHAMBIAYQIbHUX | 3Be/ICHUX HaKa3iB. B IHMBIlyalbHHX HaKa3axX MiCTUTHCs iH(OpMartis
PO OAHOro rnpauniBHuka (crniBpodiTHHKA), Y 3BEACHHX — MPO KiJIbKOX HE3aJICKHO Bij
TOrO, fKI YNPaBAIHCHKI PIlICHHS 1I0A0 HUX YXBIOIOTHCsA (MPUMHATTS Ha podoTy,
[IPU3HAYEHHS HA 1ocaly, nepeseieHHs Ha inuly nocauy (podoTy), 3BiJIbHEHHS TOIIIO).

90. 3MicT iHAMBILYANBHOrO HaKa3y 3 KaJPOBMX NHUTaHb (0cOBOBOrO CKIiaay)
CTHCJIO BHMKJIQIAEThCS B 3aroJIOBKY, fAKHH NOYMHAETLCS 3 npuiiMennuka «llpo» i
CKIQJIacThCs 3@  JIONOMOrOK  BIUIIECIAIBHOIO  iMeHHMKa, Hanpukiaana:  «lIpo
npusHavyeHHs...», «llpo npuinaTTa..» (ponarok 7). Y 3BeAeHHX Haka3zax MoOKe
3aCTOCOBYBATHCH y3arajibHEHUI 3aronoBok, Hanpukaax: «IIpo kaaposi nutanusy», «llpo
ocoboBMit ckian» (noaarok 8).

91. V Tekcri HakasiB OO KaJPOBHX NMUTaHb (0COO0OBOro Ckiajy) 3a3Buyaii
yacTHHA, 110 KOHCTATye, (mpeaMOyiia) He 3a3HaYacThCsl, KPiM BUIIQ/IKIB [IPU3HAYCHHS HA
rmocajy abo 3BUILHEHHS 3 10CAJIM KEPIBHUX NPALLIBHHKIB OPraHOM BHILIOrO piBHs abo 3a
IHILOIO NPOLE/LYPOoI0. Y TakoMy pasi B HaCTHHI, 1110 KOHCTATYE, (peamOyiii) HaBOANTLCS
MOCHJIAHHA HA BIANOBIAHWI HOPMATHBHO-IPABOBHUIA KT OPraHy BHIILIOTO PiBHS B TaKii
[OCJIiIOBHOCTI: BHJ] aKTa, YCTAHOBA — aBTOP, JlaTa, HOMEP, MIOBHA Ha3Ba aKTa.

92. Posnopsaua wacTHHA Haka3y 3 KajpoBUX NMTaHb (0COD0BOro CKIaiy)
MOYMHAETBCS  3a3BMuail i3 jieciosa y dopmi  inbinituy  «TPUMHSITH»,
«TPUBHAYUTH», «JTEPEBECTW», «3BIJIBHUTW», «BIJAPSAANTW», «HAJIATW»,
«OI"OJIOCHUTH» Tomo. Jlaii 3a3Ha4al0ThCS BEIMKUMHE JTITEPaMH TIPI3BUIIE NIPalliBHHKA,
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HA SKOTO MOIIMPIOETLCA Jlisl HaKasy, | MaJMMH (3 BENTMKOT) — HOro imM’st Ta TEKCT HaKasy.

YV KOKHOMY TYHKTI HaKa3y 3 KaJpOBHMX MHMTaHb 3a3HAYACTLCA MijcTaBa HOro
BH/IQHHSI.

[lix yac O3HAMOMIIEHHS 3 HAKA30M 3rajiaHMMH Y HbOMY 0cOo0aMH Ha IepuioMy
MPUMIPHUKY Hakasy (HAKa3W MPO OTOJOLICHHS JIOraHW) YU Ha CrieiiaibHOMy OnaHKy
MPOCTABJIAIOTHCSA MiAMHCH 13 3a3HAYEHHAM JIaTH 03HAHOMITCHHS.

V Hakasi npo npusHadeHHs ado 3BiIbHEHHA MPaLliBHUKA 3a3Ha4acThCs NOBHA JlaTa
(umcsio, Micanb, pik) (GAKTHUHOrO BHXOAY IpaliBHMKA Ha POOOTY (NPHIHHEHHS
TPYJIOBUX BiJIHOCHH) Ta PO3MIpH HOTO MocajoBoro OKjiay BiAMOBIIHO JO HITATHOTO
po3nucy, Haj0aBOK 1 JIOMIaT.

93. V 3BejIleHHX HAKa3axX 3 KaJpOBHX NMUTaHb (0COO0BOrO CKiIaLy) 10 PO3MopsAI4Ol
4aCTHHHM BHOCHTBCS iHMOpPMALlis, 110 PO3MILYETbCS B TaKiH NOCIIAOBHOCTI: NPUHHATTS
Ha podoTy, NepeBe/ieHHs, 3BUIbHEHHA. B TOM e yac 10 0JHOro 3BEJICHOro HaKasy He
MOXE BHOCHTHCS iH(opMalis, fKa 3riHO i3 3aKOHOJABCTBOM MAa€ Pi3HI CTPOKH
30epiranus.

YV 3BeJICHMX HakasaX NpisBHIIA 0ci0 y Mexkax MyHKTIB PO3MIlyIOThCS 32
asipasiToM.

94, Cninbuuil Hakas (PO3NOPALKEHHS) YCTAHOB OJIHOTO PiBHA 0QOPMITIOETLCS HA
ypeTHX apkyiiax nanepy dopmary A4 (210 x 297 minimerpis). [Jlepxkasnuit ['epd
Vkpainu mig gac odopmieHHs TAKMX HaKasiB HE BIATBOPOEThbCs. HalimenyBaHHs
YCTaHOB PO3MIIILYIOTBCS HA OAHOMY PiBHI, @ Ha3Ba BULY JIOKYMeHTa — nocepeauHi. [lara
CHiIBHOTO HAKa3y (PO3NOpPS/KEHH:A) Mae OyTH €IMHOIO, BIANIOBIAATH AaTi OCTAHHLOTO
nijnuey, a peecTpauiiinuil iHIeKe IOKYMEHTa — CKJIAJaTHCS 3 PEECTPaIliHHUX 1HJICKCIB,
SKi NPOCTABISAIOTECS 4epe3 NpaBoOiyHy MOXWIY PUCKY B MOCHiIOBHOCTI TIIHCAHHS
HAKA3y KEepIBHMKAMM yCTaHOB. Po3nopsjya 4YacTHHA [OYMHAECTHCS 13 CloBa
«HAKA3YEMO» («30BOBSI3YEMO»). [Tianucu KEpiBHHKIB  YCTAHOB
PO3TALIOBYIOTHCS HHKYE TEKCTY HA OJHOMY DPiBHI Ta CKPIMIOIOTHCS MEYaTKaMu LHX
YCTQHOB.

KinbkicTe NpUMIpHMKIB CHUIBHHX HakasiB (pO3NOps/UKEHb) Mae BiNOBIIATH
KIJIBKOCTI YCTAHOB, 1110 X BUAQIOTh.

95. Hakasu (po3nOpsjUKEHHS) HYMEPYIOTBCS Y HOPSJKY X BHAAHHS Y MEKax
KaJICHIAPHOTO POKY; HAKa3M 3 OCHOBHOI JisJILHOCTI, aJMIHICTPATHBHO-TOCHIOAAPCHKUX
MUTaHb T4 3 KaJPOBHUX MHTaHb (OCODOBOrO CKJIAjy) MalOTh OKPEMY IOPSJIKOBY
HyMmepaliio.

96. Konii nakasis (po3nopsi/UKeHb) 3aCBi4yIOThCA BiJUIIOM OpraHizaiiiHo —
po3nopsAn4oi  pobOTH YW BUUIIOM KaapiB i HAJACHJIAIOTBCA 3alHTEPECOBAHUM
CTPYKTYPHMM TAPO3/Iiam, mocagoBuM 0codam, npaiiBHUKaM y eIeKTpoHHiH Gopmi. ¥
pa3i HeOOXiJIHOCTI HA/ICHIIAHHS KOMIT HAaKa3y CTPYKTYPHHMM MiZPO3Jijam, NocajioBuM
oco0am, npaliBHUKaM, SKi HE € yYaCHHKAMH CHCTEMH B3a€MOJIiT, KOTisl HaJICHIIAETHCS Y
naneposiit popmi. Y TakoMmy BHIQJIKY CKIAJAETHCS CIIMCOK PO3CHIIKH (JIMLLE LIOJ0 THX
CTPYKTYPHHUX MiAPO3ILIiB, MOCAA0BMX 0CiO, MpariBHUKIB, AKUM KOMIS HAJICHIAETHCS Y
rarepoBii Gopmi), 10 MiANMUCYETLCS NPALIBHUKOM, SIKMH HOro cKias.
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Ilpomoxonu

97. ¥V nporokonax ¢ikcyerbes indopmainiss npo Xij 3acijiaHb, NPUHHATTS B
yCTaHoBax pillleHb KOMICISAMH, JIOpafuMMH opranamu, 30opamu Touo. Ilportokosn
CKJIQJIA€ThCS Ha MiACTaBI 3anucis, 3pobieHux 0e3nocepeinbo Mijl 4ac 3aciianb, MOAaHUX
TEKCTIB Ta T€3 JIONOBiACH i BUCTYMIB, JIOBIJIOK, MPOEKTIB PillIEHb TOLLO.

98. I1IpoTOKOJIH MOKYTh CKJIAZATHCS B 11OBHIiH abo cruciii dopmi. Y nporokonax,
CKIQJICHUX Y CTUCHid dopmi, GIKCyIOTbCA AMILE yXBajJeHI pilIeHHs, a HE Xij
00roBOpeHHs IMATaHH.

99. Ilpotokosn oopmitsieTbest Ha OJIaHKY MPOTOKOITY (3a HASBHOCTI Takoro 0J1aHKa)
abo Ha 3araibHOMY OJIaHKY YCTaHOBH, @ fAKLIO OslaHKu He nepeabadeHi, — Ha YUCTOMY
apkyuii nanepy dpopmary A4 (210 x 297 miniMerpiB) K i3 KyTOBUM (NEpeBaXKHO), Tak i 3
[103/IOBYKHIM PO3TALLyBAHHIM PEKBI3UTIB.

100. [lata npoTokoiy — Aata MPOBEJICHHS 3acifaHHsd. SIKIIO 3acigaHHA TPUBAJIO
KiJIbKa JIHIB, TO Yepe3 THPE 3a3HaYalOThCs MepuInii i OCTaHHIH JIeHb 3acilaHHs.

101. Homep (iHgeKkc) MNpPOTOKONY Ma€ BiJINOBIJATH TOPSIKOBOMY HOMEPY
3acijiannsi. Hymepauisi npoTOKOIiB BEAEThCS B MEKax HaBUAIBHOIO POKY OKpPeMo 3a
KOYKHOIO FPYIIOI0 MPOTOKOJIB 3aCilaHHs BiZIMOBIAHOIO KOJErialbHOro Opraiy: KoJjerii,
TEXHIYHUX, HAYKOBUX, EKCIIEPTHUX KOMICIH, paji TOLLO. Y PEKBI3UTI «MiCLe 3acilaHHsD»
3a3HAYAETHCS HA3BA HACEJIGHOTO MYHKTY, B IKOMY BiJIOY10Cs 3aciIaHHSL.

102. 3arojoBOK /10 TEKCTY MPOTOKOJY IOBHMHEH BiJIOOpakaTH BMJL 3aCijlaHHs
(napaja, 300pu, koHdepenis Toio) abo KoierianbHOl AisIbHOCTI (Koseris, KoMmicis,
pajza, poboua rpyra Touo) i MICTUTH Ha3BY BHJY JIOKYMEHTA. ‘

103. KopoTkH#l 3MiCT 10 TEKCTY MNPOTOKOIY Mae BijoOpaxcaTd BH 3aciflaHHs
(napana, 300pu., koHdepeHuis Towo) abo koneriaabHOT AiSUIBHOCTI (KOMicis, pana,
KOJIeris, Jopaa4unii oprad, podoya rpyna Touio) i MiCTHTH Ha3BY BHJY JIOKYMEHTA.

104, TekeT npoTOKOIY CKJIAJAETLCS 13 BCTYIHOT Ta OCHOBHOI YaCTHH.

105. V BerynHil yacTHHI NPOTOKONY 3a3HAYAIOTHLCS TNMPI3BHILA Ta iHiLiaN iMeHi
roJIOBH, CEKpeTapst, 3anpoLIeHHX, a TAKOXK MPUCYTHIX 0ciO.

Berynna yacTuHa BKIKOYAE NOPSAJIOK ICHHUHM — Mepeik po3rIsiHyTHX Ha 3acilaHH]
MUTaHb, 110 PO3MIILEHI B MOPSJAKY iX 3HAYYUIOCTI i3 3a3HAUEHHSM JIONOBijaYa 11010
KOKHOTO MuTanust. ITopsiok AeHHHHE HABOAMTHLCS HAIIPUKIHIL BCTYITHOT YaCTHHH.

Cnosa «llopsiiok JACHHHMI» JAPYKYIOTHCS BIJl MEKI JIBOrO MOJs, MiciAs HHX
CTaBUThCS JIBOKparnka. KojkHe nuTaHHs Hymepyerhesi apaOCbKHMH LUbpaMu i
JpyKyeThes 3 adsawy. DopmyiioBaHHs [UTaHb [OPSAKY ACHHOIO IOYHUHAECTHCS 13
npuiimenHuka «ITpoy.

106. OcHOBHAa 4YacTHHA [POTOKONY CKJIQMAETLCS 3 PO3JUIB, SKi MalOTh
BIJNOBIIATH MYHKTAM MOPSKY JIeHHOro. Po3ziinu HymepyloTbes apabchbkuMu LMdpamu
i Oynyloreest 3a Ttakow cxemoio: CJIIVXAJIM - BUCTYIIWIIU - BUPILLWJIA
(YXBAJIWJIA, TTOCTAHOBWJIN).

3aszHayeHi CI0BA JAPYKYIOTHCS BEIMKMMH JliTepaMu 0e3 BIZCTYNy BiJi MeXKi J1iBOro
nosist. [licas ciiiB cTaBUTBHCS IBOKparika.

107. Tlicna cnoBa «CJIYXAJIM» 3a3HauyacThesi TEKCT BHMCTYIY OCHOBHOIO
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nonosizaua. Ipissuine Ta iHilian iMEHI KOKHOTrO JIONOBi/Iaua APYKYIOTbCS 3 HOBOIO
pajaka. TeKCT BUCTYIY BHKIIAAAETbCS B TPETiH 0c001 O/IHHHH.

108. Tekern abo Te3u AOMOBI Ta BUCTYMIB, 0QOPMIICH] SIK OKPEMi IOKYMEHTH, /10
TEKCTY MPOTOKOJIY He BHOCATHCA. TTicis BiZlOMOCTEH 1Po J0M0Bilaya CTaBUThCA THPE
3a3HayaeThes: « TekeT A0noBijii (BUCTYIY) A0AAETHCS JI0 IPOTOKOIY».

109. ITicns cnosa «BUCTYIIUIIW» (ikcytoThes BHCTYNMH THX 0OCI0, sIKi B3siH
yuacTh B 00rOBOPEHHI A0NoBijl. Buctynu opopMIioioThes y MPOTOKOJI 13 3a3HAUCHHSIM
rocajl, Mpi3BMIN Ta iHiLiagy iMeHi MPOMOBLIB y HA3MBHOMY BIMIHKY, & TaKOK i3
BUKJIQJICHHAM 3MICTY TTUTAHHS Ta BiAMOBIJeH HAa HLOTO. 3MICT BHCTYIIB BUKJIAAAETHCH
BiJl TPETHOT 0OCOOM OJIHHUHH.

110. ITicns cnosa «BUPIIIMIIM» («YXBAJIMIW», «ITOCTAHOBWIIW»)
(ikcyeThes npuitHATEe pIilICHHS WOAO0 00roBOPOBAHOIO MUTAHHS MOPAJAKY AEHHOTO.
PimeHns mae OyTH KOHKpPETHMM 1 BMil[@TH CKJIQJIOBi, IO BiANOBIJAIOTH Ha TakKi
3aNMTaHHS: KOMY, IO 3pDOOMTH i B KU CTPOK.

111. PimmeHHs, o MICTATb KiJIbKa MUTaHb, MOAISIOTH HA ITYHKTH H ITUTYHKTH, AKI
HYMEPYIOThCs apadchbkuMu 1dpamu. [TiAnyHKTH HyMEPYIOTHCS LU(PAMH 3 JIyHKKOIO.

112. SIkiio Ha 3acifianti yXBaJrOIOTHCS PIlIEHHS [1PO 3aTBEPUKEHHS JJOKYMEHTA,
KMt 06roBOPIOBABCS HA 3acijlaHi, UeH JOKYMEHT JIOJAEThCs JI0 MPOTOKOJY i B HbOMY
POOUTLCS MOCKIIAHHS HAa HOMEP | aTy MPOTOKOIY. 3a HAsBHOCTI iHIIMX 0KYMEHTIB, 110
posrasaanucs Ha 3acigzandi Ta gakr o6rosopeHHs skux Oyno 3adikcoBaHO B TEKCTI
NPOTOKOJY, BOHM HyMepyloThesi apabcbkumu uudpamu (noxaroxk 1, pogartok 2). V
BIIMOBIIHMX NMYHKTaX [POTOKOIY POOUTHLCS IOCHIAHHS Ha I JOJaTKH.

PeksizuT «BiamiTKa nMpo HasBHICTH JIOJAATKIB» HAMPUKIHLI TEKCTY MPOTOKOIY HE
3a3HAYAETHLCSL.

113. [IpoToKOA MiJANMKUCYETHCS TOJNOBOIO HA 3aCiaHHi KOJErialbHOro Oprasy Ta
CeKpeTapeM.

114. Tlaneposi komii MPOTOKOIIB a0 BUTATH 3 HUX 3aCBiIUYIOTBCS NMEYATKOIO |
HAJICHJIAIOTECA 3@ NOTPeOM 3aiHTEPECOBAHMM  YCTAHOBAM, [10CAJI0OBUM  0cobaMm,
npauiBHukam. CriMcok pO3CHITKK CKIIAJAE 1 MIANKCYE CEKpeTap.

Cayaicooei nucmu

115. Cnyx00Bi JIMCTH CKJIAJAIOTBCS 3 MeTolo o0MiHy iHdopMauicio Mik
ycraHoBamu. Lle MOxKyTh OyTH:

— BIINOBiJIi PO BUKOHAHHS 3aBJlaHb, BU3HAYEHHX B aKTaxX OPraHiB Jep:KaBHOI
BJIQJIH, JIOPYUCHHAX BHIIMX [10CAI0BUX OCI0;

— BIJNOBI/II HA BAKOHAHHS JIOPYY€Hb YCTAHOB BHIIIOTO PiBHS;

— BIJIMOBIJII HA 3aMUTH IHIINUX YCTAHOB;

— BIJINOBIIl HA 3BEPHEHHS MPOMaJIsiH;

— BIAMOBIZII HA 3aNKUTH HA iHPOPMaILiIO;

— IHiLIaTUBHI JINCTH;

— CYNpPOBIIHI JIUCTH.

116. Cnyx00BHi JHCcT OGOPMIIOETBCS HA crieliaibHOMYy OJIaHKy JUlsl JIMCTIB
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dopmaty A4 (210 x 297 Minimerpis).

117. Jluct mae Taki pekBi3uTH: Jara, peecTpailliiHuil iHACKC, NOCHIAHHS Ha
peecTpauiiiuuii iHaeKC 1 JaTy AOKYMEHTa, Ha sIKMH J1a€Thesl BIIMOBijb, ajpecar,
3aroJI0BOK JI0 TEKCTY, TEKCT, Bi/IMITKa PO HasBHICTh J0/ATKIB (Y pa3i moTpedu), mimc,
BIMITKA ITPO BUKOHABIIA.

118. Jlata aucra — 1€ jiata peectpauii BUXiHOT KOpeCnoHIeHLIT.

119. OcHOBHUIT peKBI3HT iy K00BOT0 THCTA — TEKCT, 110 3a3BHUYAl CKIIACThCH 3
JBOX YACTHH. Y Mepiuiil yacTHHI 3a3Ha4YacTLC NPUUHHA, miacTaBa a0 00rpyHTYBaHHS
MiZATOTYBAHHS JMCTA Y4 HABOAATHCS MOCHIIAHHS HA JIOKYMEHTH, 1110 Oy/IM MiICTABOIO JUIs
Horo cknaneHHs. Jlpyra 4acTHHA MIiCTHTH BUCHOBKH, MPOMO3MILT, NIPOXaHHs, PILLICHHS
TOIIO, SAKi PO3MIILYIOTECS 3 ad3alty.

120. 3a3Buyaii y JIMCTI MOPYIIYETHCS OAHE IHTAHHS.

121. TekeT nucra BHKIAMAETHCS Bijl epiiol 0co0U MHOKHHH 3 BUKOPUCTAHHAM
CIIIB «IIPOCHMO TIOBIIOMHTH...», «PO3’CHIOEMO, 10...» ab0 BiJ TPETHOI OCOOHM OAHUHM
«YHiBepcuTeT iHPOPMYE...», « YHIBEPCUTET BBAXKaE 3a JIOIIILHEY.

122. Cnyx00Bi JIMCTH HiINKHCYIOTHCS BIANOBIZAHO 70 iHCTPYKIUii 3 JiJIOBOICTBA
YHiBEpCHUTETY.

Jokymenmu Buenoi paou Yuiecepcumemy

123. Buena paja YHIBEPCHTETY Ha CBOIX 3aCiIaHHAX PpO3IVISJAC NMHUTAHHS
peajisalii JepkaBHOI MOJITHKH B rajys3i HAaWiOHAJILHOT OCBITH, CTPAMOBAHOI Ha 1
BiZpouKeHHs,  3a0e3MeueHHs  CYCNibHOro  BHpPOOHMUTBA ' KBAIi(iKOBAaHHMH
npaiiBHUKaMH  Ta  crieniajsictamu, 3AifCHEHHS KOHTPONIO JIOTPMMAaHHA — aKTiB
3aKOHO/ABCTBA 3 LMX TNHTaHb B YCIX CTPYKTYPHHMX IiJpO3JiJiaXx He3aleKHO Bijl
MANOPSAKYBAHHS.

124, PoGoTa BueHol pajau 3/1iHCHIOETHCS BiINOBIHO /10 3aTBEPKEHOr0 [IaHy Ha
ONMH HaBYaIbHUM pik. Y pas3i HaraarbHOT HEOOXIAHOCTI PO3ISAHYTH MHTAHHS
CKJIMKA€EThCA no3avyeprosa Buena pana.

Ilnan po6oTr BueHol pagau ckiagaloTh 3a Takolo Gopmolo:
JlaTta 3acijianns 3MICT ITHTAHHS BijnoBijianbHuH 3a
MiZATOTOBKY MaTepialy
1 2 3

[lnan pobotu BueHol paau rorye Buenui cexperap Buenoi paau Ha OCHOBI
MPOIO3KILH CTPYKTYPHHX Miaposainis. [lian podorn Buenoi paau Ha HaBuaabHHM pik
PO3IIISAAETLCS i OCTATOYHO YXBATIOETHCS HAa YUEPBHEBOMY ILUIAHOBOMY 3acijianni Buenoi
pajiy, MicIs 4OTo 3aTBEPUKYETHCS PEKTOPOM Y HIBEPCHTETY.

3MiHM JI0 3aTBEPKEHOro MIany poOOTH BHOCATLCS PILICHHSAM rojoBd Buenoi
pajii HA TI0IaHHS KEePIBHUKIB CTPYKTYPHUX MiJPO3/1iiiB YHIBEPCUTETY 3 BiloMa peKTopa
Ta NPOPEKTOPIB, 32 AKAMHU 3aKPilICHO BiIMOBIAHI MiAPO3ALIH.

125. Marepiany yeproBoro 3acijlaHHs BueHOl paad MOAAIOTHCH BYCHOMY
cekperapio BueHoT paju He mi3Hinre sk 3a ciM poOoYMX JHIB 110 JIHA 3aci/laHH1.

J10 HUX BXOAATH:
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— KaJlpOBi MUTAHHs: PUCBOEHHS BUEHUX 3BAHb; 3aMILICHHS BAKAHTHHX MOCAJL
HAYKOBO-MEAArOriYHUX — MpPALiBHMKIB; 3aMIlICHHS BaKaHTHHX [0CAJl  HAYKOBHX
[pailiBHUKIB;

— OCHOBHI IUTAHHS: TPOEKTH yXBall Buenol pajy i3 3a3HAYEHHAM BHKOHABIIIB
JIOPYU€Hb, mpoxls BUKOHAHHS, MiZPO3/LIIB | MPi3BHILL 10CA0BHX 0CIO;

— [IOTOYHI [UTAHHS: IIPOCKTH PO3MOPAAYHMX JOKYMEHTIB Ta iHCTPYKTHBHHX JIMCTIB,
nepeadavdeHHX yxsanoio Buenol pajiu;

— CIIMCOK 0cCi0, siKi 3anpoluyloThes Ha 3aciganns Buenol paau i3 3a3HauYCHHIM
iXHiX npi3BuLL, iMeH, 110 6aTBKOBI (NOBHICTIO), 110Ca/l i micib poboTH.

Ha 3acimanns BueHoi paau 3anpouryioThes ocoOM, ki MaloTh OesrnocepesiHe
BIJIHOMICHHS. IO TMTaHb, 10 PO3MISARIOTHCA. BHUKAMK 1MX 0ocid (3anpoIeHmx)
3iCHIOIOTH BIAMOBIIHI MiAPO3/1i/iM 32 CITMCKOM, 3aTBEP/UKEHHM KEPIBHUKOM LBOIO
nijiposainy.

Buennii cexperap BueHoi pajin KOHTPOJIIOE CBOEYACHICTH MOJaHHs JIOKYMEHTIB Ha
PO3IIIsSL TA TIEPEBIPs€ TIPABHILHICTD iX OQOpPMIICHHS.

Marepianu 70 3acizanns BueHoi paam MaioTh OyTH MiAnmucadi KepiBHHKOM
MiApos3iny, KU BHOCHTD iX HA PO3MIIAL, i 3aBi30BaHi PEKTOPOM.

Buenwuii cekperap BueHoi paju mMae mpaBo He npuiiMati martepianu 0e3 103Boiy
rosioBd BueHot pajiu.

BinoBifaabHICTh 32 CBOCYACHY Ta SKICHY TiITOTOBKY i 0JIaHHS JIOKYMEHTIB JI0
3acianp BueHol pajiM NOKIANAETLCS HA KEPiBHUKIB BIAMOBIAHUX CTPYKTYPHHX
MiApo3ainiB YHiBEpCUTETY. ‘

Y pasi nopyiuieHHs BCTaHOBJICHOTO MOPSIKY [iArOTOBKH JJOKYMEHTIB /IO PO3TIISALY
na Bueniii paji Yuisepcutery BUeHHI ceKkpeTap 1010Bijac 1po ue ronosi Buenoi panwu,
skuii BUpilrye, yu Oyje Ue NUTaHHS PO3IVIsSJATHCA Ha 3acijianui, um Oyne 3HATe 3
MOPSJIKY JICHHOTO.

V pasi mpoBe/ieHHs 3aKpPUTOro 3acijiants BueHol paju (3akpuTOoro 00roBopeHHs
OKPEMHX IMTaHb) MiZATOTOBKA JOKYMEHTIB 311IHCHIOECTHCS 3@ BCTAHOBJICHUMM NPaBUIIaMH
poOOTH 3 JOKYMEHTaMH 00MEKEHOTO JIOCTYITY.

Marepiany Juls THPaKyBaHHs TEPEJAlOTLCs BUSHOMY cekperapesi Buenol paau
0co0amMu, BIZNOBIATEHUMH 34 [1iIOTOBKY /10 3acijiands BueHol paju, He misHilme Hixk
3a 5 po0oYMX JIHIB JI0 YEeProOBOro 3acijlanHsl.

126. Buenwii cexperap 3abesnedye:

— [IOM1EPe/IHE PO3CHIIAHHS NPOEKTHUX MaTepiajiB JIo 4eproBoro 3acilanns Buenoi

pajii eNeKTPOHHOIO MOLITOIO uileHaM Buenoi paju 3a nocaolo, siki MaioTh NepCcoHalbHY
@IEKTPOHHY aapecy y joMmeni «ieu.edu.ua». KepiBHHKH IHCTHUTYTIB 3a0e3reuyroTh
NMepeiaHts X Marepianis uieHam Bueroi pajin — BUOOPHNM NPEICTaBHUKAM Bijl CBOIX
Mi1PO3/1iiB;

— THpaKyBaHHs MaTepialiB 3a OJIHY 00y 10 4EProBOro 3aci/iaHHs i nepeJlanHs ix
yneHaM BueHOT pajiy i3 NOpsAAKOM JIGHHHM YEpProBoOro 3aciaHHs.

127. EnexktpoHnuit 3anuc rnepediry 3acimanus Buenoi pamu 30epiractnes y
douoteni cexperaps Buenoi paau.

[S)
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128. Pimnenns Buenoi pajiyu — 1ie yXBajlH, PE30JIOLIT, 3BEPHEHHS, 3as1BH, & TAKOXK
NpOIEYPHi Ta i pillieHHs, 10 3aHOCATHCA 10 IPOTOKOITY 3acianb BueHol paju.

[poTokon 3aciganus BueHoi paju rotyetbes Bripoaosx 10 podounx JIHIB mics
KOHOT BueHol paju.

[Tporokonu 3acizanHs ByeHO! pagy MaioTh MOPAAKOBY HyMepauilo B MekKax
HABYAIBLHOTO POKY, IX IMIJUTHCYE ro10Ba i BUeHHH cekperap BueHol pajiu.

129. JloompaiioBanns yxBan BueHol paau 3 ypaxyBaHHAM 3ayBaK€Hb i
pONo3uIii uieHis BueHoi pamu 3iiCHIOIOTH BiANOBiAHI niaposiiu abo ciyx00Bi
0COOH B 5-CHHUH CTPOK, AKILO BYEHOIO PajIoro He BCTAHOBJIEH] IHILL CTPOKH.

JloonpanboBaHi JOKYMEHTH BUCHHH CeKpeTap mnepejiae Ha mijinuc ronosi Buexoi
paju.

130. Opurinan yxsanu Buenoi pauu 36epiractbes y cekperaps Buenol pauu Ta
posMintyeTbest Ha BeOcaiiTi BueHol paau.

131. 3arBep/keHi PEKTOPOM yXBaiu BUCHO! pajiu TUPAKYIOTHCH 1 PO3IAIOTHCS
yieHam BueHol paji Ha 3aci/laHHi.

132. Buenwmit cexperap BueHo! paiyu BUKOHYE | KOHTPOMIOE BUKOHAHHS PIlLICHb
Buenoi pajau.

Joxkymenmu npo ciyacoo6i iopsa0dcens

133. Cuyx0G0Bi BiapsDKeHHs MpPaliBHUKIB YHiBEPCHTETY MepeadavyaoTses y
naHi podoTH YHiBEpCUTETY.

134. HanpasieHHsi NpaiiBHUKIB y ciayxOose Bmpsumceuuﬂ 3/IIHCHIOETBCS 3Q
PO3IMOpPS/KEHHSIM pekTopa abo npopekropa (J1o1arok 9). o

[TpoekTH  pO3NOPSIUKEHL PO  BiJPSJUKEHHS NpalliBHHKa po3pO0IsAIOTHCs
KEpPIBHUKOM  (BIANOBIAILHAM — TPAIBHUKOM) CTPYKTYPHOTO  MiAPO3JLLY,  SKH
HanpasJsie MnpauiBHUKA.

V po3nopsiKeHHI PO BiAps/UKeHHs npaiiBHika Tpeba 3a3HayaTy Taki jaui:

— NPi3BHUILE, iM’s1 0COOH, KA HATIPABIISIETHCS Y CIYKOOBE BiIPSIKEHHS;

— MYHKT NpU3Ha4eHHs (MIiCTO);

— Ha3Ba oprasizanii (MANpPHEMCTBA), Ky1 HAlPABISAETLCA NPaLliBHUK;

~ CTPOK (TepMiH) BIIPSAJIKCHHS,;

— meTa nepedysanns abo ciyx0oBe 3aBianHs (IOPYUCHHS).

135. [TiacTaBu ohOpMICHHS PO3NOPSEKEHHS [UIst Ci1yKO00BOTO BiZIPAIKEHHS TaKi:

— 3AMPOLICHHS CTOPOHM, LIO NPHIHMAE i JiSIBHICTD AKOT 30iracThCsl 3 MiAABHICTIO
Yuisepcurery;

— YKJIaJIeHUi JIOTOBIp 4M KOHTPAKT; iHIII JOKYMEHTH, sIKi BCTAHOBIIIOIOTH ado
3aCBiuYyIOTh OaKaHHs BCTAHOBUTH BITHOCHHH;

— JIOKYMEHTH, [0 3aCBiUyIOTh Y4YacTh BIIPAKEHOI OCOOM B MeperoBopax,
koHepeniisx abo cHMMo3iymax, iHIIMX 3aX0/ax, AKi NPOBOJAATLCS 38 TEMATHKOIO, L0
30iraeThes 3 JSIIbHICTIO YHIBEPCHTETY,

— ¢i1yk00Ba 3anucka 3 O0rpYHTYBAHHAM METH BiJAPA/IKEHH.

Jlo posnopsiskeHHs 000B’S3KOBO JIOJAETbCA 3aBJIAHHA IIOA0 BIAPSIUKCHHS
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(nonarok 10).

Bimuin opramizaniiino — posmopsiiuoi  pobotu  3iiHicHIOE  peecTpaLiio
PO3NOPS/KEHb Y KYPHAIi peecTpauii po3nopsDkeHb Npo ClykO0Bi BIAPSIKEHH
(noxatok 11) Ta peectpaitito ocodu, sika BUOyBac y BiAPSJUKEHHS, Y )KypHaJi peecTpantii
BiApsKEHDb (10aToK 12).

Ha mnpoxaHHs CTOPOHH, IO [NpHiiMac BiJPSUKEHOrO IpAliBHUKA, BLULL
opratizaiiifHo — po3nopsA40i podOTH MOKE BHIABATH MOCBIYCHHS PO BIAPSUKEHHS
(nojarox 13) Ha OCHOBI PO3TOPSAIKEHHS PO BIAPSALKCHHS Ta 3aB/IaHHS.

[MpauiBHUKOBI,  sAKMIi  BIAPS/KAETHCS,  BMAETHCA  3acBiueHa KOs
PO3MOPSIKEHHS.

136. ITicis noBepHEHHs 3 BiIPSJ/UKEHHS MPALIBHUK TOTYE Y TPHICHHHH CTPOK
MUCHMOBHIT 3BIT NpO Bifps/KeHHs (BUKOHAHHS 3aBJIaHHA), @ TAKOK [04A€ 3BIT MPO
BUKOPHUCTAHHS KOIITIB Y CTPOKH, BU3HAYEHI 3aKOHO/IaBCTBOM.

3BiT NPO BiApsA/KEHHS (BUKOHAHHS 3aBJaHHsI) Ta 3BIT PO BUKOPHCTAHHSA KOLITIB
MiAMUCYIOTHCA NpALiBHMKOM, sKHH nepedyBaB Yy BiJIPA/UKEHHI, Ta NEpPEAAIOTHCS JIO
Oyxrayrepil YHiBepcUTeTy.

I11. Opranizauist 10KYMEHTOO00Iry Ta BHUKOHAHHS IOKYMEHTIB.
Bumorn o0 pauionasizauii 10KyMenToo0iry

137. JlokyMeHTOOOIr VYHIBEpCHTETY — 1€ MPOXOJUKEHHS JIOKYMEHTIB B
VHiBepcHTeTi 3 MOMEHTY TX CTBOpEHHSsI a00 oJepiKaHHs 10 3aBeplICHHs BUKOHaHHs a00
Bi/UNPABIEHHS. !

JIOKYMEHTH He3aIexHO Bij crocody dikcanii Ta BiaTBOpeHHA iHdoOpmanit
MPOXOJATH 1 ONPALLOBYIOTHCS B 3aKiaji Ha €IMHUX OpraHizalifHUX Ta NPABOBHX
3acajiax JOKYMEHTOoOoOIry.

138. EdexrruBHa opranisaiis 10KyMeHToo0diry nepeadavac:

— MPOXO/PKEHHS JOKYMEHTIB B YHIBEPCUTETI HAHKOPOTILHMM ILIJISIXOM;

~OJIHOPA30BiCTH OMNepalii 3 onpalioBaHHs A0OKyMEHTIB, YHUKHCHHs Jly0/IOBaHHS
i yac podOTH 3 HUMH;

—  LeHTpali3alito, 30Cepe/UKeHHs 3/ifCHEeHHs OJHOTHIHHUX oOmepauiid i3
NOKYMEHTAaMH B OJJHOMY Miclli;

—  VCYHCHHs PYYHHX PYTHHHHX OnepaLliii, SKi MOJKHAa aBTOMaTH3YBaTH.

IlpuiiManHs Ta NepBHHHE ONMPALIOBAHHS IOKYMEHTIB,
110 HAAXOASATH /10 YHIBEpCHTETY

139. JlocTaBiaeHHsi JOKYMEHTIB JI0 YHiBEPCHTETY 3JIIHCHIOETBCS UEPE3 CUCTEMY
B3a€MOJ1iT, @ TAKOXK MOIKE 3J1MCHIOBATHCS 3a J0NOMOI0I0 3aco0iB NOLITOBOrO 3B A3KY,
KYpP €pPCHKOIO.

[TowIToI0 Ta uepe3 Kyp’€pehbKy ciyk0y A0CTaB/ISETHCS MTHChMOBA KOPECTIOHIEHILis
3a HASBHOCTI MIJICTAB, K BU3HAIOTLCS OOIPYHTOBAHUMH JUIsi CTBOPCHHS Y HIBEPCHTETOM
JIOKYMEHTIB y maneposiii popMi, momTosi kapTku, Oanaeposi, ApiOHI MakeTH, a TaKoK
MepioIniHi IPYKOBaHI BUIAHHSL.
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140. Vei JIOKYMEHTH, 10 HajXOJATh 0 YHIBEpCHUTETY, IPHIMAIOTHCS
IEHTPaiI30BaHO BiIIIOM OpraHizailiino — po3nopsji4uoi poOoTH.

PekoMeHl0BaHa, creuialbHa Ta KOPECHOHJCHIS 3 OroJIONIEHOK IIHHICTIO
MPUIAMAETHCS 111/l PO3MKUCKY B MOLITOBOMY peecTpi abo MoBiJIOMIEHH] NPO BPYYEHHH.

141. Y pasi HaIXx0/DKEHHS KOpeCnon IeHiT 3 BiaMiTkoI0 « TepmiHOBO» dikcyeThes
He JIMILIE jlaTa, a ¥ TOJIMHU Ta XBUJIMHH JIOCTABKH.

Y pa3i BiJICYTHOCTI CHCTEMH €JIEKTPOHHOIO JiJIOBOJACTBA JIOKYMEHTH, IO
HaAIMIUIM  4epe3 CHCTEMY B3aeMOJT, JIPYKYIOTHCA Ta O(MOPMIIOIOTHCA BIALIIOM
OpraHizauiifHo — po3nopsi14ol podOTH SIK ManepoBa Koris eJ1eKTPOHHOIO OpUriHaiy.

142. Kouseptn 30epiraiorbecst i J0JAIOTHCSH [0 JIOKYMEHTIB, SKIIO JIMIIE 32
KOHBEPTOM MOKHA BCTAHOBMTH aJipecy BiJINPaBHUKA, 4ac BIANPABICHHS Ta OACPKAHHA
JIOKyMeHTa abo B KOHBEPTI BIJCYTHI OKpPEMi JIOKYMEHTH 4YM BCTAHOBIIEHO
HEBIINOBIIHICTE HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAa4CHHM Ha KOHBEPTi, a TaKOK
QJIPECHI SIPJIMKH PEKOMEHI0BAHMX KOHBEPTIB i MaKeTiB.

SIKI10 HeMaE JI0JIaTKiB, 3a3Ha4EHUX Y JIOKYMeHTI, a00 OKpeMHUX apKyIliB, a TaKOXK
3a HASBHOCTI MIOMMJIOK B 0(OPMIICHH] JIOKYME@HTA, 1110 YHEMOXKITUBIIIOE HOr0 BUKOHAHHS
(BisCyTHICTB MiANMCY, BiOMTKA MevyaTKH, rpudy 3aTBEpKEHHS TOLIO), JOKYMEHT HE
PEECTPYETHCS 1 MOBEPTAECTLCS BIANPABHUKOBI 13 3a3HAYEHHAM IIPUUHHU NOBEPHEHH: abo
HOMY TOBIJIOMJISIETBCS TTPO MOBEPHEHHS JIOKYMEHTA TEIC(HOHOM.

YV pasi NowmKoKEHHs KOoHBEpTa poOMTHLCA BIAMOBIHA BIJIMITKA Y MOIUITOBOMY
peecTpi.

V pasi BijCYTHOCTI, HELIAICHOCTI BKNAIEHb BHACHIIOK MOIIKOKCHHS KOHBEPTA,
MaKyBaHHs, 110 TPU3BEIO J0 HEMOXIIMBOCTI MNPOYHUTAHHS TEKCTY JIOKYMEHTa,
CKJIAAETHCS AKT Y JABOX MPUMIPHUKAX, OJIMH i3 SKHX HAJICHIIAECTHCS KOPECITOHJIEHTY, a
iHIIME 30epiraeThes y BiULI OpraHi3aiifHo — po3nopsaa4oi poboTH.

143. JIOKYMEHT MOBEPTAETLCS BiNpaBHUKOBI 03 po3misiaaHHs B pasi Horo
HAJIXOJUKEHHS HE 32 a/IPecol0, HA/IXOXKEHHs ManepoBOro NpUMipHUKa J0KYMEHTa, SKHH
BKEC HAQAIMIIOB Yy €NEKTPOHHIH (opmi uyepes cucremy B3aemojii, ado HajIXOKEHHS
JOKYMeHTa B mnanepoBiit dopmi 0e3 niacras, siki BU3HAIOTLCS OOIPYHTOBAHMMH JUIsl
CTBOPEHHS YHiBEPCHTETOM JIOKYMEHTIB y ManepoBii Gpopmi.

144. 'V pasi oxepxkanus (PAKCUMUIBHOIO NOBIJIOMICHHS JIOKYMEHT He
PCECTPYETHCA.

ITonepeaniii po3risii A0KYMEHTIB

145. Bci  BXiZHI  JIOKYMEHTH TIOBHHEH TMONEPEAHBO PO3IVISIHYTH  BiUILI
opradizauifHo — po3nopsiuoi podoTH.

146. I'lix yac nonepeiHLOrO PO3IJisIaHHs BU3HAYAETLCS:

— 44 Ma€ JOKYMEHT OyTH JOIYLIEHHH /10 peecTpanir;

— BiH norpedye po3risfants KepiBHUUTBOM YHIBEPCUTETY UM IepelaHts nicis
peecTparlii 10 CTPYKTYPHOro MiApo3iny abo CTpyKTYPHHUX MiAPO3AiiiB BIAMOBIAHO 10
(GYHKIIIOHATBHOTO pO3MoIiy 000B 43KiB B YHIBEPCHTETI;

— YH HAJICXKHTh BiH JIO JIOKYMEHTIB TEPMiHOBOTO pO3risiaHHs (ONpaloBaHHs”).
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