6‘\90““1(‘6 4,
i N

&

& INTTRNATIONAL
N >
3 lf‘ LROFEAN
NIVERSITY
=)
-
>
%

G 2
§. ,%
‘,

4t ,,
Bt

MI>KHAPOJIHUM €BPONNENCHKUM YHIBEPCUTET

1 285
gk
Uyt

IHCTPYKIIA

3 IJIOBO/ICTBA
MIKHAPOJIHOI'O €BPONENCHLKOIO YHIBEPCUTETY

=

3arBepjukeHo BueHoo pajoro
MiXHapOAHOro €BPONEHCHLKOTO
YHIBEPCHTETY

29 cepnus 2024 poky(nportokon Nel)

£
o

Kuis — 2024



Inempykyia 3 0inosoocmea IHCTPYKLIA

Misxcnapoonuil esponeticokutl yrisepcumem Cucmema ynpagninua akicmio
ISO 9001:2015

I. 3araabHi N0JI0KEHHS

1. Incrpykuis 3 aizioBojcTBa Mi>KHAPOAHOIO €BPONEHCHKOrO YHIBEpCHTETY (aali
1o Tekcry — YHiBepcuTeT) po3pobiacHa Ha 0cHOBI TUIOBOT iHCTPYKLUIT 3 Ai10BOACTBA B
MiHiCTEpCeTBaX, iHIIMX IEHTPATHHHUX Ta MICHEBHMX OpraHaXx BHKOHABYOI BJIAJH, sKa
sarBep/kena [locranosoro KaGinery Minictpis Ykpainu Bin 17 ciuns 2018 p. Ne 55 (3i
3MiHaMH), @ TAKOK pErJIaMEeHTIB Ta HAUIOHANBHUX CTAHIAPTIB HA OprasizariiHo-
pO3MOPsIYY AOKYMEHTALLIIO.

2. 1ls IHCTpYKIliss BCTAHOBIIOE BUMOTH LIOAO JOKYMEHTYBaHHS YNPaBJIiHCHKOL
indopmariii Ta opramizauii podoTH 3 JOKyMEHTAMH, CTBOPEHUMH y naneposiit Gopmi B
VHiBepCcHTETI, BCTAHOBIIIOE 3araibHi MOJOKEHHs 00 QYHKILIOHYBaHHA MiAPO3/INiB 3
JIOBOJICTBA B 3aKJIaji, BUMOIH JIO JOKYMEHTYBAaHHs yrpasiiHchbKoi iH(opmaii Ta
oprasizauii podOTH 3 JOKYMCHTaMH He3aJle’kHO Bil crnocoly ¢ikcauii Ta BIATBOPEHHS
iH(opMmaLii, sKa MICTUTHCH B JIOKYMECHTAX.

[MosnoxeHus wiei [HCTPYKIT 3aCTOCOBYIOTBHCS JIMILE 33 HASBHOCTI BHU3HAYECHMX
sakoHoM abo axrtom Kabinery Minicrpie YkpaiHM mnijcraB, sKi BH3HAIOTHCA
OOIpYHTOBAHMMM IS CTBOPEHHS Ta/abo ONpalfoBaHHS YCTAHOBAMH JOKYMEHTIB Y
naneposii Gopmi.

3. llopsjok 3jilicHeHHs JiJIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
iHhopMmallito 3 OOMEKEHHM JOCTYNOM, 3a 3BEPHCHHSAMH IpOMaJsiH, 3alMTaMH Ha
indopMmalliio BU3HAYAIOTH OKPEMi HOPMATHBHO-TIPABOBI AKTH Ta HE MOYKE PEryJIFOBATH 1A
[HCTpyKITiS.

OCHOBHI ~ MOBHOB@XEHHS CTPYKTYPHHX [MiApPO3MiJiB 3  JJIOBOJACTBA B
yHIBEpCHUTETaX 3MiHCHIOIOTHCS B EJIEKTPOHHIM (OpMi, Ha EJEKTPOHHUX HOCIsAX
indopmanii Ta BU3Ha4a0TLCS TUIOBOIO IHCTPYKUICIO 3 IOKYMEHTYBAHHS! YIPaBJIiHCHKOT
iHopMmauii B eleKTpOHHIH Gopmi Ta oprasizauii podOTH 3 eIEKTPOHHUMH JOKYMECHTAMH
B JJIOBOJICTBI, CJIEKTPOHHOTO MiKBigoMuHOro 00OMiHy, 3arBepjukenoro [locTaHosoro
KaGinery MinictpiB Ykpaiuu Bija 17 ciuns 2018 p. Ne 55.

4. He nonyckaeTbest 0IHOYACHE MPOXO/UKEHHS 0JIHOIO 1 TOr0 7K CaMOro JIOKYMEHTa
B €JIEKTPOHHIHN 1 naneposiii Gpopmi.

S. Oprani3ailis BeJCHHS MIJIOBOJCTBA B YHIBEPCHTETI, BIAMOBIIHO A0 BUMOT
JIepKaBHUX cTaHAapTiB Ta wiel IHCTPYKIUii, NMOKJIaJaeThesl Ha BIYIUI OpraHizaliiHo —
PO3NoOpsaA40T poOOTH.

6. BianosijansHiCTh 32 opranizaitiio JiI0OBOACTBA B IHCTUTYTaX Ta CTPYKTYPHHUX
Mijiposinax YHiBepeurery, A0TpUMaHHs npasuil wiel IHCTpyKuil BCiMa npamiBHUKaMH
IHCTUTYTIB Ta CTPYKTYPHHX MiJAPO3/1IiIB, a TAKOXK 30epeKeHH JOKYMEHTIB 3 MOMEHTY iX
CTBOpPEHHSl a0 HaaXOpKeHHst W J10 BianpasileHHs ado nepeinaHHs [0 apxiBy
YHIBEPCHUTETY TMOKIAIAEThCS HA JMPEKTOPIB THCTUTYTIB Ta KEPIBHUKIB CTPYKTYPHHX
MiApo3/inis.

Besenus qi0BOACTBA B IHCTUTYTAX Ta B CTPYKTYPHUX Mijipo3jinax YHiBepcuTeTy
MOKJIQA€Tbess HAa OAHONO abo JeKIMbKOX TMpaliBHUKIB IHCTUTYTY, CTPYKTYPHOIO
MiJPO3A11Y BiIMOBIAHO /10 TXHIX PYHKIIOHATBHUX 000B’I3KiB.

JIMpEeKTOpH IHCTHUTYTIB Ta KEPIBHUKH CTPYKTYPHHMX Mijipo3ainis YHiBepcurery
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MOBHHHI CBOEYACHO 1HGOPMYBATH BV OprasizalifHo — pos3nopsaauol podoTH
VHiBepcHTETY MPO 3MiHY B NMEPCOHAJIBHOMY CKJIajli NMPAaliBHUKIB, BIAMOBIAANLHHX 32
BEJICHHS JIiJIOBOJICTBA.

7. Opranizaunis JinoBojcTBa B YHIBEepCHTETI TOKIAAEThCA HA  BiJUIIN
opranizauifHo — po3nopsaa4oi podoTy.

dopma BejleHHs JIOBOACTBA B YHIBEPCHUTETI — JICLIGHTPATi30BaHa, 110
nepeadavyae peecTpauilo OKpeMHUX BH/1iB KOPECTIOHACHLIT Ta 1T BiANpaBIeHH K y BiU1ii
opraHizaiiifHo — po3nops14oi podOTH, TaK i y CTPYKTYPHHUX MiAPO3/inax YHIBEpCHTETY.

8. Opranizauis aizoBojcTsa B naneposii GopMi B CTPYKTYpPHHX MNiApo3jainax
YHIBEPCUTETY MOKIAAAETHCS HA CHECLIAIBHO MPU3HAYEHY JUIS 1IbOTO 0CO0Y.

I1. JIoKyMeHTyBaHHS YHPaBaiHCbKOT indopmanii

3arajibHi BHMOI'H 10 CTBOPEHHSI IOKYMEHTIB

9. JlokymMeHTyBanHs ynpasjliHcpKkol inGopmauii nosusrae y crBOpeHHi 10KyMeHTiB,
B SIKMX (IKCYETHCS 3 IOTPUMAHHSAM YCTAHOBIICHHX npaBui (jioaaTtok 1) indopmartis npo
yIrpasJiHCbKi Aail.

10. I'lig yac nigroTyBanHs OpraHizaiiHO-pO3NOPUHX JOKYMEHTIB Y Naneposii
‘bopmi mpauiBHUKKH YHIBEpCHTETY OQOpPMIAIOTH X, Oepyun a0 yBaru Bumoru JICTY
4163-2020.

11. IlpaBo BHa@HHSI JIOKYMEHTIB, IIUITMCAHHS, [OIO/UKEHHS, 3aTBEPUKCHHS
pernameHTyeTbess CTaTyToM  yYHIBEpPCHTETY, TOJOKEHHSAMHM 1pO  IHCTHTYT Ta
MOJIOKEHHIMM 1IPO  CTPYKTYPHI NiIPO3iM  YHIBEPCUTETY, @ TaKQK [0CATOBUMH
IHCTPYKILISIMH [PaLli BHUKIB.

ITincraBa juis CTBOPEHHS JOKYMEHTIB B YHIBEpCHTETI — HEOOXIIHICTD 3aCBITUNTH
HasBHICTh Ta 3MICT YNPaBIiHCLKMUX JUH, nepejpasaHus, 30epirants, BHKOPHCTAHHS
iHdopmalii npoTAroM NEeBHOro yacy abo nocTiiHo.

12. B VYHiBepcuTeTI BU3HAYAETHCS CYKYIHICTH JOKYMEHTIB, repeadayeHux
HOMEHKJIATYPOIO CIIpaB, HEOOXIAHMX 1 JOCTATHIX JUls JIOKYMEHTYBaHHs indopManii npo
JISUIBHICTb.

3 nUTaHb, IO CTAHOBIATH B3aEMHMH IHTEpEC i HAJIEKATh 0 KOMIETEHUIT pi3HHX
YCTaHOB, MOKYTh CTBOPIOBATUCS CITIJILHI JJOKYMEHTH.

13. Bubip BH1y I0KyMeHTa, MPU3HAYEHOTO /Ul JIOKYMEHTYBAHHS YNPaBJiHCLKOT
iHpopManii (HaKka3, PpO3NOPSUKEHHS, PIlIEHHS, MPOTOKOJI TOLIO), 3YMOBIIOCTHCS
[IPABOBUM CTAaTYCOM YHIBEPCHTETY, KOMIETEHLIEH MOCaaoBOi OCOOM Ta MOPSAAKOM
YXBQJICHHS  YNPaBIiHCBKOrO  pilleHHs (Ha MijACTaBi  €QMHOHAyYaJbHOCTI  abo
KOJIeriaJIbHOCTI).

14. Knacu ynpaBiiHCbKOI JIOKyMEHTallll BH3HAYalOThes 3rigHo 3 JlepkaBHum
knacudikaropoM yrnpasiincbkoi gokymentauii HK 010:2021 (nasni — HK).

15. JlokymeHT mae MicTUTH 0OOB’A3KOBI PEeKBI3UTH, LIO BiAMOBIZAAIOTH MEBHOMY
BHAY Ta pPO3MIILYIOTECS B YCTAHOBJICHOMY [MOPSAKY, @ caMe: HalMCHYBaHHs
YHiBepcuTeTy — aBTOpa JOKYMCHTA, Ha3By BHJIY JOKYMeHTa (KpiM JIMCTIB), Jjary,
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peecTpaliiiHuii iHIeKC IOKYMEHTa, 3aroJI0BOK JI0 TEKCTY, TEKCT, IMiANHUC.

[Tin yac migroryBanus Ta 0HOPMIEHHS JOKYMEHTIB MOKYTh 3aCTOCOBYBAaTHCS HE
TiIbKKH 000B’S3KOBI, @ H IHIII PEKBI3UTH, SKIILO LE BiANOBIA€ NPUIHAYEHHIO JJOKYMEHTA
abo crnocoOy HOro onpaitoBaHHs.

16. Jlnst nijgsuiieHHs eeKTMBHOCTI Ta OMEpaTMBHOCTI opradizauii podortu 3
JOKYMEHTAMH OJIHAKOBI 3@ 3MICTOM JIOKYMEHTH MOKYTh OyTH yHidikoBaHi
po3pobiieHHsM TpadapeTHuX TEeKCTIB, sKi BHocAThCs j10 30ipuuka (ansbomy)
yHi(IKOBaHUX (THIIOBHX) GOPM JIOKYMEHTIB YHiBEpCUTETY.

17. VYHiBepcuTeT 3/iHCHIOE JIJOBOACTBO AECPIKABHOK MOBOIO. JIOKYMEHTH
CKJIaJIAI0THCS JIEPIKABHOIO MOBOIO, KPiM BHIAJIKIB, nepe1daueHUX 3aKOHO/IaBCTBOM PO
MOBH B YKpaiHi.

JIOKyMeHTH, sKi HaJCWJIAIOTBCA IHO3EMHHM ajpecataMm, OQOPMIIIOIOTHCS
JIEPIKaBHOIO MOBOKO a00 MOBOIO jieprkaBH-ajipecata, ado OJIHIEI0 3 MOB MIKHAPOJHOTO
CHUIKYBaHHS.

18. Okpemi BHYTpilIHI JOKYMEHTH (3asBH, MOSICHIOBAJIbHI Ta A0NOBIHI 3alIUCKH
TOLIO), ABTOPAMHM SIKMX — 10Ca0Bi Ta iHi (i3HyHi 0cOOH, 103BOISETHCS OGOPMITIOBATH
PYKOIMUCHUM CIIOCOOOM.

bi1aHKu JOKYMEHTIB

19. OpranizauiiHo-po3nopsadi JOKYMEHTH, ONpALlOBAHHS SIKUX Y [anepoBii
dopmi oOrpyHTOBaHE BiJiMOBIAHO 10 [HCTPYKLIT 3 A1JIOBO/ACTBA B €EKTPOHHIN (Gopmi Ta
AKi HE € NMpUMIpHUKaMKH abo KOMisIMH JIOKYMEHTIB, CTBOPEHHX B €NeKTPOHHIH dopmi,
‘ohopMIIOIOTHC HA GilaHKax, 1110 BUTOTOBIIEHI 3TiHO 3 BUMOramMu i€l [ueTpykuii.

Jlts BurorosnenHs OJaHKIB BUKOPUCTOBYIOTHCS apkylui nanepy (opmary A4
(210 x 297 minimerpi) Ta AS (210 x 148 minimerpis). Jl03BOJIEHO BHKOPHCTOBYBATH
Onanku dopmaty A3 (297 x 420 mizimMeTpiB) Ansd 0QOPMICHHS JOKYMEHTIB Y BHIIIsI
TabHLLb.

VY GnaHkax JIOKyMEHTIB MatoTh OyTH Taki noss (1udpu — B MistiMeTpax):

— 30 — niBe;

—~ 10 — npase;

— 20 — BepxH€ Ta HUIKHE.

20. Buau OnaHkiB IOKYMEHTIB MOKYTh BU3HaUaTHCA [HCTPYKII€O 3 Ai10BOACTBA
B CJICKTPOHHIN opmi.

21. B YHiBepcuTeTi BUKOPUCTOBYIOTh TaKi OJIaHKM JOKYMEHTIB:

— Onanky s JmetiB (noaarku 2 1 3);

~ O/laHK KOHKPETHOro By AOKyMeHTa (i3 3a3Ha4YCHHAM Ha OJIaHKY Ha3BH BHAY
JIOKYMEHTa) (101aTOK 4).

YHIBEPCUTET MOXKE 3aCTOCOBYBATH OJIAHKM JAOKYMCHTIB $IK 3aKiany, Tak |
CTPYKTYPHUX MIAPO3AIIB, SKIIO KEPIBHHK NiJPO3Miay Mae NpaBo MiANMHCYyBaTH
JIOKYMEHTH B MEKaX HOro MoBHOBAXKEHbD.

22. bnaHku JOKYMEHTIB MOKYTh BHTOTOBIATHCA B ApykapHi Ha Oinomy namnepi
BHCOKOT sIKOCTI (hapbamMK HACHYECHUX KOJABLOPIB (naneposi OaHku).




IHempykyia 3 0ino6oocmeda IHCTPYKLIA

MidicHapoonuil €eponelicoKuit ynieepcumem Cucmema ynpagninua akicmio
ISO 9001:2015

23. Jleski BHyTpiluHi JOKYMEHTH (3asBH MpalliBHUKIB, AOMOBIJHI 3aIHCKH,
JIOBIIKH TOINO) Ta JIOKYMEHTH, 110 CTBOPIOIOTHCS BijJi iMEHI KUIBKOX YCTaHOB,
0 OPMITIOIOTHCS HE Ha OJIaHKax.

Koau

24. Koz YuiBepeHTETY NPOCTABAAECTHCS 3TiAHO 3 €AMHUM JIEPKABHHM PEECTPOM
nignpuemcts Ta oprauizaiii Ykpaiuu (CAPIIOY). 3a3naueHui KO pO3MILLY€ThCs IIC/s
peKBi3UTY «JIOBIJIKOBI JIaHi PO YCTAaHOBY».

25. Kon yHidikoBanoi GpopMH H0KYMEHTa (32 HAsBHOCTI) PO3MILLYEThLCS 3IIHO 3
HK BuilEe Ha3BH BULY JOKYMEHTA.

Pitenns mon10 neodxijHocTi GikcyBanHs Koay yHidikoBaHoi GOpMH JIOKyMEHTa
YXBAIIOE PEKTOP YHIBEPCUTETY OKPEMO LIOJ10 KOKHOIO BHJY JIOKYMEHTA.

HaiimenyBanust YHisepcurery

26. HaiimenyBaHHs YHIBEpCHTETY $K aBTOpa AOKYMEHTa Maec BIJNOBIAATH
HaliMeHyBanHio, 3asHaderomy B Craryri. CkopoueHe HaiMEHyYBaHHS YHIBEPCHTETY
BKUBACTLCS B pasi, koau BOHO O(iuniiHO 3a(ikCcOBaHO B 3a3HAYCHHUX JOKYMEHTAX.
JI03BONMTH BUKOPUCTAHHS CKOPOUEHOTO HaiiMeHyBaHHs 0€3 MOBHOrO.

HaliMeHYBaHHS yCTAHOBHM BHILIOIO PiBHS 3a3HAYAETLCS Y CKOPOHEHOMY BUIIISL, A
B pasi BiACYTHOCTI OQILiiHO BU3HAYEHOIO CKOPOUYEHHS — MOBHICTIO.

HaiimenyBanHs ¢inii, TepHTOPIaIbHOrO BiJULIJICHHS, CTPYKTYPHOIO MiApo3/iiny
VHIBEPCHTETY 3a3HAYACTLCS B Pasi, AKIIO 1€ aBTOPH JOKYMEHTA, i pO3MIILLy€TbCA HHKYE
HaliMeHyBaHHS YHIBEpCUTETY. -

JloBiakoBi aani npo Yuisepcurer
27. JloBiakoBi jAaHi npo YHIBEPCUTET MICTATH [OIITOBY ajpecy, HOMeEpH
teaedonis, Tenedaxcis, ajgpecy €NEKTPOHHOI MOMITH, aapecy odiuiiinoro sedcaiity
Touo. JIoBiAAKOBI JaHi pO3MILIyIOTHCS HWKuYE HaiMeHnyBaHHs YHiBepcurery abo
CTPYKTYPHOIO MijApo3ainy.
PeKBi3UTH MOILITOBOT a/IPECH 3a3HAYAIOTHCS B TaKik MOCHIIOBHOCTI: Ha3Ba BYJIHLLI,
HOMep OyJMHKY, Ha3Ba HACEJICHOIO IYHKTY, paifoHy, 00J1acTi, MOITOBHH 1HIEKC.

Ha3Ba BuAY 10KYMEHTA
28. HasBa BHJy JOKyMeHTa (Haka3s, pillicHH:A, Ciayx0oBa (JIONOBIjHA) 3anUCKa
TOI10) 3a3HaYacThCs Ha OJAHKY Ta Mae BIANOBIAATH Ha3BaMm, nepedauenum HK.

Jdata nokymenTa
29. Jlata nokyMeHTa — 11¢ jjaTa Horo peecrpaitii. Jlara 3asHavaeTbest apabCbKUMH
nudpamMu B OIMH PSAJIOK Y TaKii MOCIIAOBHOCTI: MUCIIO, MiCAllb, PiK. JlaTa opopmisieThes
urdposuM ado cioBecHo-uubpoBuM criocoboM. Y pasi odopmiaents jati LHGPOBHUM
Croco0OM YHCIO |1 Micsllb NPOCTABISIIOTHCS JABOMA napamu LUGpP, PO3AiICHUMU
KPankoo; pik — yotupMa uudpamu, Kpanka HanpukiHi He craBuThes. Hanmpuknan:
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02.12.2024.

V TeKeTax HOpMaTHBHO-MPABOBUX AKTiB Ta MOCHIAHHAX HA HHUX 1 JIOKYMEHTaX, 110
MicTATh  BijtomocTi (PIHAHCOBOTO Xapakrepy, 3acTOCOBYETHCH CJIOBECHO-IM(pPOBHIi
cnoci6 3a3HaueHHs JaT 3 NPOCTABIAHHAM HY/S B MO3HAYEHHI JHA Micsls, SKIIO BiH
MicTHTB OJiHY 1Py, Hanpukaan: 02 rpyaus 2024 poky. J103BOJISETECS BKUBATH CJIOBO
«piK» y CKOpoYeHOMY BapiaHTi «p.», Hanpukiax: 03 mororo 2024 p.

SIKIO JIOKYMEHT CKJIaJIleHO He Ha OnaHKy, jara 3a3HavyacThCs HHKYE MMiIHCY
niBopyu. Jlata I0KyMEHTa MPOCTABIIAETLCS 10Ca0BOI0 0c00010, sika Horo mianucye adbo
3aTBEPIIKYE.

OGOB’ I3KOBOMY 1IaTyBaHHIO # 1 NMMCAHHIO MUIAraloTh YCi ciry’00Bi BIAMITKH Ha
JOKYMEHTAX, MOB’A3aHi 3 TX MPOXO/UKCHHAM Ta BUKOHAHHAM (PE30JHOLLi, MOro/KeHHS,
Bi3H, BIJIMITKM PO BUKOHAHHS JIOKYMEHTA i HarpaBjIeHHs HOro JI0 CrpaBH).

Ha jpokymenti, BujaHoMy jiBoMa ado Oijiblie yCTAHOBAMM, 3a3HAYACTHCHA OJIHA
JaTa, gKa BIINMOBijAc Aati 0CTaHHBOTO MAMUCY.

Peecrpauiiinuii inaexc

30. Inaexcailis JAOKYMEHTIB MOJSIra€ y NPUCBOEHHI iM YMOBHHX MO3HAYEHb —
iHEKCIB, AKi Ha/LAIOTLCA JIOKYMEHTAM I1ij] 4ac IX peecTpattii.

JIOKYMEHTH PEECTPYIOTHCS B MEKAX CTPYKTYPHHUX MiZIPO3/ILTIB 3aJI€XKHO BijI HA3BH,
BUJLY, aBTOpa i 3MicTy jJokymeHTa. OKPEMO peecTpylOThCsl HaKa3H PEKTopa 3 OCHOBHOL
HiSABHOCTI, NPO NPUAHATTS, TEPEBEACHHS, 3BiTbHEHHS, 320XOYEHHs, CYMICHHIITBO
NMpalliBHUKIB; NPO HAKIAJEHHS CTACHEHHS HA NMPAUiBHUKA, BIIPSIUKEHHS MPALiBHUKIB;
pinenust Buewoi pamu, axktd peBi3iii  (iHAHCOBO-rOCNIONAPCHKOT  JlisIBHOCTI,
OyXranTepehbki JOKYMEHTH, 3asiBKH Ha MaTepiallbHO-TEXHIYHE NOCTa4YaHHs TOILLO.

[Tix wac peectpailii BUXiJHOrO JMCTa HOMY HAJACTHCHA pEECTpaLlifiHUN IHJCKC,
AKHH CKJIANAEThCs 3 IHJAEKCY CTPYKTYPHOIO MiJAPO3ALTY, L0 PEECTPYE JOKYMEHT,
MOPSJAKOBOr0 HOMEpa B JKypHaui peectpauii BUXiZHOI KOpecmOHJEHLIT Ta iHJEKCy
KOPECIOH/ICHTA 32 HOMEHKJIATYPOIO CIIpaB.

[Tpuxan:

43/01-10,

ne 01 — iHjIeKe CTPYKTYPHOTO MiJipo3aiiy YHIBEPCHTETY,

43 — nopsIIKOBUI HOMED Y JKYpHaJIi peecTpalii BUXiTHOT KOPeCHOHACHT;

10 — iHJIeKC KOPECNOHACHTA 32 HOMEHKJIATYPOIO CIIpas.

JLi1st pO3pi3HEHHS TPYTI JOKYMEHTIB /10 PEECTPALFHOrO iHICKCY MOJKE 10/1aBaTHCS
BijIMiTKa, sIka ckianaeTbes 3 jgitep, Hanpukaax: 15-JICK, ne JICK 3actocoByernsest s
[103HA4YEHHs JIOKYMEHTIB i3 rpudom « st ciryK00BOro KOPHCTYBAHHS.

V CTpYKTYpPHHUX Mijpo3/iiiax YHIBEpCHTETY MOKE BAKOPUCTOBYBATHUCH IHIEKCALls
BHXIJIHUX JIOKYMEHTIB BIJIOBIZIHO /0 HOMEHKJIATYPH CIpaB MEBHOI'O CTPYKTYPHOIO
MiApO3JLLY.

[locnianHa HA JOKYMEHT
31. INocunanHs B TEKCTI JOKyMEHTA Ha JIOKYMEHT, Ha IKHH 11a€Thesl BIANOBI AL a00
6
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Ha BUKOHAHHS SIKOTO MiJIFOTOBIEHO UEH JIOKYMEHT, HABOJAUTHCA Y Takii MOCIIiIOBHOCTI:
Ha3Ba BUAY JOKYMEHTa, HallMEHYBaHHS YCTAHOBH — aBTOpa JIOKyMEHTa, jara Ta
peecTpallifHUi iHAEKC, KOPOTKHUIT 3MICT JOKYMEHTA.

Micue ckiaaenusi a6o BUAAHHS
32. Bigomocri npo micue cknajeHHs ab0 BHAAHHA 3a3HAYAIOTBCS HA BCIX
JIOKYMEHTaxX, KpiM JIMCTIB. 3azHauyeHi BiZIOMOCTI OG(OPMISIOTHCS BIAMOBIIHO J10
aJIMIHICTPATUBHO-TEPUTOPIAILHOrO noainy Ykpainu. SIKiio Bijomocti npo reorpadiyne
MiCLIE CTBOPEHHS BXOIATH 10 HAWMEHYBaHHS YCTAHOBH, LIeH PEKBI3UT HE 3a3HAYAETHCH.

AjpecaTt Ta 0coOMCTE 3BEPHEHHS
33. JIOKYMEHTH aipecyloThCsi YCTAHOBI, 11 CTPYKTYpPHMM mijposjijaMm abo
KOHKpPETHIH mocanoBiit ocobi. Y pasi agpecysauns JIOKYMEHTa ycTaHosi ado
CTPYKTYpPHOMY miapo3ainy 0Oe3 3asHaueHHs TmocagoBoi ocodu iX HaliMeHyBaHHs
MOJAKOTHCS B HA3UBHOMY BiJIMIHKY, HANIPHKIIAJL:

['onogne nikyseanvne ynpaguinua.

SIKIO  JIOKYMEHT HQJICWJIAEThCSl T0CaioBiit 0coll, HaWMeHyBaHHS YCTAHOBH
3a3HAYACTHLCA B HA3MBHOMY BiJIMIHKY, @ 1ocaja i npi3BuIIe ajpecara — B JAaBaJIbHOMY,
HAPUKIAL:

Minicmepcmeo npomucnoeoi nonimuku Yxpainu ~
Vnpaeninus cnpasamu

lonosnomy cneyianicmy

Im’s [IPI3BULIE

Y pasi ajpecyBaHHs JOKYMEHTa KEPiBHUKOBI yCTaHOBH ab0 HOro 3acTylnnHHKOBI
HaWMEHYBaHHS YCTAHOBH BXOJIMTH JI0 CKJIaJly HalMEHyBaHHs IOCaju ajapecara, sike
HaBOAMTLCS B JIaBAJIbHOMY BiJIMIHKY, HalpHKIaL:

[onosi [lepoicasHoi mumnoi caysxcou
Im’st [IPI3BHIIE

3a nortpedu B peKBI3UTI «Ajpecar» MOXKYTh 3a3HAYaTHCs MOYECHE 3BaHHA Ta
BUEHHMH CTYITiHb.

SIKIIO IOKYMEHT aJIpecyeThesi KiIbKOM OJHOPIIHUM OpraHizauism (ycTaHoBaMm),
ajipecara HeoOXiIHO 3a3HAYMTH Y3arajJbHEHO, HAPHKIIAL:

Hauanenuxam ynpaenine oceimu
obnacHux depicasHux aominicmpayiit
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B noxymenti He mae OyTH Ginbiue 4oTHPhOX aapecatTiB. Cil0BO «KOIMis» nepes
3a3HAYEHHSM JIDYrOro — 4YeTBEPTOro ajpecariB HE CTaBHThCA. JSIKIIO JIOKYMEHT
HAJACHIIAEThCs OibI HIK YOTHPLOM ajipecaTraM, CKIaJa€cThesi CIUCOK PO3CHIIAHHS HA
OKPEMOMY AapKyllli marmepy, a Ha KO)XHOMY JOKYMEHTi 3a3HAa4acThCsl TIIBKH OJMH
ajipecar.

PeksizuT « Anipecat Moske MicTHTH aapecy. [Topsox i popma 3anucy BiOMOCTCIH
Mpo ajpecy ycraHoBM MaioTh Bianosizatd [IpasunaM HajaHHs Mocjiyr MOUWITOBOTO
38’a3Ky, 3aTBepiukenum Ilocranosolo KaGinery Minictpis Ykpaiuu Bijt 5 Oepess
2009 p. Ne 270 («Odiniitnnii Bicuuk Ykpaiuw», 2009 p., Ne 23, cr. 750). [losHa aapeca
3a3HAYAETHCS B pasi HAJICHIAHHS JTOKYMEHTA Pa30BHM KOPECTIOHICHTAM, HalIPHKJIAL:

Peoakyis dcypnany «Apxieu Vipainuy
eyn. Conom ‘sncoka, 6yo. 24, m. Kuie, 03110

Y pasi Hagcunanus Jjokymenra GisuyHii 0codi CroyaTky 3a3Ha4yaeThes Y
HA3WBHOMY BIZIMIHKY iM’s Ta Ipi3BHILE, TOTIM MMOLITOBA a/Ipeca, HaNPUKIIa:

Bacune lsanos
eyn. Jlicosa, 6y0.20, ke.14, m. Kuis, 01001

V pasi HajcHIaHHS JIOKYMCHTA OpraHam 3aKkOHOJIaBuOi Ta BMKOHABYOI BIIA/H,
MOCTIHHAM KOPECIOHICHTAM iXHsl MOLITOBA ajipeca Ha JJIOKYMEHTaX He 3a3HauacThes.

SIKIO JIOKYMEHT aJIpecyeThesi KOHKpeTHiH ocobi, y aucTi mukye arpubyra
«ajapecaT» MOKE HaBOJMTHCH OCOOUCTE 3BEPTAHHS Y KIMUHOMY BiJIMIHKY:

Ilane (nani) Im's

avo

Ilane (nani) llpizeuwye
aoo

Ilane (nani) nocaoa abo 36anHA
aoo

llanosge

Hanpuknao:

[lane Onexciio

[Tani Isanenko

[lani oupexmop

[lane noako6HUKy

YV pasi HeoOXiZHOCTI mepej CIOBOM «raHey», «aHi» abo «rnaHoBe» MOXke
BUKOPHCTOBYBATHCS CIIOBO «IIAHOBHHI», «[IAHOBHA» a00 «IIAHOBHI», HANIPHKIIA/L:
Lllanosna nani Kosanvcoxa

Lllanosnuit nawe FOpiio
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I'pud 3aTBepzKeHHs JOKYMEHTA

34. JlokyMeHT Moke OyTH 3aTBEP/UKCHHH  pO3MOPAIYMM  JIOKYMEHTOM
Vuisepcutery abo y BHNaAKax, BH3HAYCHMX Yy AOAATKy 25, MOCaa0BOK 0C000I0
(10caloBUMH 0COOAMH), JI0 TTIOBHOBAXKEHb AKOI (SKHX) HaJeKaTh MUTAHHS, 3a3HAYCH] B
TakoMy JOKyMeHTi. HopMaTuBHO-1IpaBoBi akTH (IONOKEHHA, IHCTPYKLIT, NpaBuia,
MOPSIIKH TOLLO) 3aTBEPKYIOTHCS HAKA30M PEKTOPa YHIBEPCHTETY.

JIOKYMEHT, SKMH He € MpUMIpHUKOM abo KOMi€lo A0KYMEHTa, CTBOPEHOTO B
eJeKTPOHHIH hopMmi, MOKe OyTH 3aTBEp/UKCHHI KOHKPETHOKO MOCAI0BOIO 0c00010. Y
TAKOMY BHMMaAKy rpud 3arBep/ukeHHst cknagaerses 13 cnosa «3ATBEP/DKYIO»,
HaliMEHYBaHHs MOCAM, T11JIITKCY, BIACHOIO iIMEHI Ta Mpi3BUILA 0COOH, fAKa 3aTBEpAMIIA
JIOKYMEHT, JIaTH 3arBeppkeHHs. Hanpukna:

3ATBEPIDK VIO

Pexmop Midicnapoonozo
€6PONEICHLKO20 YHIGEpCUmMeny
nionuc Im’s [T1PI3BHLLE
01.04.2024 p.

SIKIIO  JIOKYMEHT — 3aTBEPJDKYETBCS  TMOCTAHOBOIO,  PIILCHHSAM,  HAKa3oM,
pO3MOPs/LKEHHAM, TpH( 3aTBepiukeHHst ckiaagaerbes i3 cnosa «3ATBEPJUKEHO»,
HA3BM BHJY JIOKYMEHTA, SIKMM 3aTBEPUKYETHCH CTBOPEHHI NOKYMEHT, Y Ha3HBHOMY
BIJIMIHKY i3 3a3Ha4€HHAM #oro aatu i Homepa. Hanpukna: .

3ATBEP/DKEHO

Haka3z pexmopa Midxchapoonozo
€6PONEUCHKO20 YHisepcumemy
01 keimnus 2024 poxy Ne 15

I'pud 3aTBepIUKEHHS PO3MIILYEThCA Y IPaBOMY BEPXHBOMY KYTKY TepIIol
CTOPIHKH JIOKYMEHTA.

YV pasi 3aTBEp/KCHHS JOKYMCHTA KiJIbKOMA [0CAJ0BUMH 0ocobaMu rpudH
3aTBEPUKCHHS PO3TAIIOBYIOTHCS HA OJIHOMY PiBHI.

Pe3zomonis

35. Pesomonis — OCHOBHA IMCbMOBA (popMa peasizallii yrnpaBliHCbKHX 10PYYEHb,
110 nepeadayac nocTaHOBKY KOHKPETHOTO 3aB/IaHHS, BU3HAUCHHS HOTO MpeAMETa, METH,
CTPOKY Ta BIAINOBIIAILHOT 32 BUKOHAHHS 0COOM. Pe30/I01iI0 BUKIAAIOTh Y BHIIIAII
HAIKUCY Ha JOKYMEHTI.

Pesomonis Mae Taki 00OB’A3KOBI CKIQJOBI: Mpi3BHLLE. IM’8 BHKOHaBL
(BMKOHABIIB) Y JaBA/ILHOMY BiJIMIHKY, 3MICT JIOPYYCHHS, CTPOK BUKOHAHHS, OCOOUCTHH
MiJUIHC pekTopa (B.0. peKTopa, NPOPEKTOpa, KepiBHUKA CTPYKTYPHOIO MiAPO3ity), AaTa.
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SIKIO JOpYHEHHs HAAHO KiJILKOM [10CaJI0BUM 0c00aM, rojJOBHHM BHKOHABIIEM
JOKYMEHTA BBaXKalOTh 0cO0y, 3a3HA4YEHy MEPLIOIO, AKIM HAJAETHCHA MPABO CKIIMKATH
IHIIMX BUKOHABLLIB.

CTBOPEHHSI HCKOHKPETHHX (IPHCKOPUTH», «IIOJIMIINTHY, «aKTHBI3yBaTH,
«3BEPHYTH YBary» TOIIO) 3@ 3MICTOM PE30JIIOLIH HE JIONYCKAETHCA.

Ha joxymenTtax i3 CTpOKamH BHKOHAHHS, fKI HE IMOTPEOYIOTH JIOJATKOBHX
BKa3iBOK, Y PE30JIOLLT 3a3Ha4aI0ThCsl BAKOHABELb, ITi/IITHC aBTOpA Pe30IoLii, JaTa.

Pesouoltiss mpocTaBiusieThest 0e3Mocepe/iHbO Ha JIOKYMEHTI HWKYE PEKBI3HTY
«Anpecary napaiesibHO 10 OCHOBHOIO TEKCTY. SIKIO MicLs /1715 pe30JOLIT HEJIOCTATHbLO,
il MOKHA NPOCTABJIATH HA BiJIBHOMY BiJl TEKCTY MicCIli y BEpXHiil yacTHHI mepiuol
CTOPIHKH JIOKYMEHTA 3 JIUIIOBOr0 OOKY, aje He Ha M0J1i JJIOKYMEHTa, [PU3HAYEHOTO JUIs
MiILLIMBAHHS.

KopoTkwuii 3micT 10KyMenTa

36. 3arosoBOK /10 TEKCTY (KOPOTKHH 3MICT) JAOKYMEHTa Ma€ MICTHTH CTUCIE
BHKJIQJICHHS CYTI JIOKyMeHTa. 3aroJioBOK JI0 TEKCTY JIOKyMEHTa (KOPOTKHI 3MicT), 00¢Ar
akoro nepesuurye 150 3uakiB (1n’sTh PsJIKiB), TO3BONSETHCS TPOJOBKYBATH 10 MEKI
npasoro noss. Kpanka B KiHI1l 3arojioBka HE CTaBUTHCS.

3arof0BoK (KOPOTKHMH 3MiCT) BiANOBijjac Ha 3anMTaHHA: npo wo? ko2o? 4o020?
Hanpuknan: Hakas (npo wo?) npo nadanus 6ionycmxu; a1ucm (npo wo?) npo op2anizayiio
Hapaou, npomokon (4020?) zacioanHs amecmayiunHol KoMicii; nocaooea iHcmpykyis
(ko20?) 2on06HO20 cheyianicma. '

CynpoBijiHi JIMCTH, JIONOBI/IHI Ta CiIy:KOOBI 3aMMCKH A03BOJIACTECS CKiIajaTh 6e3
3aroJIoBKa.

BiaMiTKa npo KOHTPOJIbL
37. BiamiTka npo KOHTPOJL O3HAyae, 10 JIOKYMEHT B3ATO HA KOHTPOIb JUIA
3a0e3neueHHs HOro sSIKiCHOr0 BUKOHAHHS Yy BCTAHOBJICHI CTPOKH.
BiaMitka npo KOHTpOJb poduThes npocraBieHHsam jgitepu «K» uu cnosa
«KoHTponby (Bij pyku a00 3 BAKOPUCTAHHAM 1UITAMIIA) HA JIiBOMY I10J1i MEPLIOT CTOPIHKH
JIOKYMEHTA Ha piBHI 3arQJIOBKa TEKCTY.

Terer foKyMeHTa

38. Tekcr jokyMeHTa MicTHTh iHQopmaliio, s (ikcyBaHHs skoi Horo Oyno
cTBOpeHO. IH(OopMaLlis B TEKCTI JOKYMEHTA BUKJIAJAECTHCS CTHCII0, IPAMOTHO, 3pO3YMiJIO
Ta 00’€KTHBHO. JIOKYMEHT He Mae MICTHTH TOBTOPIB, @ TAKOXK CJIiB 1 3BOPOTIB, siKi HE
HECYThb 3MiCTOBOTO HaBaHTakeHHs. [1i/1 yac cxiaants JOKYMEHTIB BXKHBAETHCS JIIJIOBUH
CTH/Ib, IS SIKOTO XapaKTepHHH HEHTpalbHUI TOH BHKIAQJACHHS, [1030aBJICHUH
o0paszHocTi, eMOLIHHOCTI Ta IHAMBILYaJIbHUX aBTOPCHKHUX PHC.

Teker noxymeHTa 0GOPMISETBCS Y BHIVISAL CYLIJILHOIO 3B’43HOIO TEKCTy, ado
aHKeTH uM Tabauu, abo noeaHanus LHX POpPM.

CyuinbHuM 3B’ I3HHH TEKCT JOKYMEHTA MICTUTh IPAMATHYHO 1 JIOMYHO Y3IO/KEHY
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indopmarniio npo ympasiineski Ail. Taka Qopma BHKIAJACHHS TEKCTY JIOKYMEHTa
BUKOPHCTOBYETHCS T1ijl Yac CKIAJAHHs I0JOKEHb, MOPAAKIB, MPaBHl, PO3NOPSIYHAX
JIOKYMEHTIB 1 JIMCTIB.

CyuinbHuii 3B’A3HMH TEKCT 3a3BHYAl CKIAZACTHCS 3 JIBOX HacTHH. Y mepiuii
(BCTYNHIM) yacTUHI 3a3HAuYAETLCS MijicTasa, OOIPYHTyBaHHsS ab0O MeTa CKIaJeHHS
JIOKYMEHTa, Yy Apyriii (3aBepluaibHiil) 4acTHHi — BUCHOBKM, TMPOTMO3MLIT, PILICHHS,
npoxaHHs. B OKpeMHX BHMAIKaX JAOKYMEHT MOXKE Micjsi BCTYNMHOI YaCTHHH MICTHTH
MOTHBYBAQJIbHY YaCTHHY, B AKilf OGIPyHTOBYE€THCS MMO3HILisl YCTAHOBH.

Y TeKcTi IOKYMEHTA, MiZArOTOBISHOrO BiJINMOBIAHO 10 JOKYMEHTIB iHIIMX YCTAHOB
abo paHille BHIAHUX JIOKYMEHTIB, 3a3HAYAIOTHCS X PEKBI3UTH B Takii MOCaiI0BHOCTI:
Ha3Ba BHJAY JIOKYMEHTa, HalMeHYBaHHS YCTAHOBM — aBTOpa JOKYMEHTa, [ara,
peecTpalifHuii HOMEp, 3aroJ0BOK /10 TEKCTY.

TekcTH CKJIAJHHUX 1 BEIHMKHX 3a 00CAIroM JIOKYMEHTIB (MOJIOKEHHS, IpaBHIa,
perJaMenTH, IHCTPYKIii, ONJIS/IH, 3BITH TOLIO) NMOJAUISIIOTECS HA PO3MIJIH, MiJPO3JILIH,
MYHKTH, NiANYHKTH. [TyHKTH B TEKCTI HyMepyloThCs apadChbKUMH LHU(pamMu 3 Kpankoro,
a MiIyHKTH — apadCbKUMH LIH(paMu 3 1y KKOIO.

B okpeMuX BHIAJIKax PpO3AUIM MOXKYThb IMOAUIATHCA Ha TIJIaBH, a TaKOX
HYMEPYBaTHCS PUMCBKHMH LU paMu.

39. ®opMa aHKeTH BHKOPHCTOBYETHCS y pasi BHKIAACHHs B ULMppoBomy abo
C/IOBECHOMY BHIJIsiAl iHdopmalii 1npo oAMH 00’€KT 3a NMEBHHM MNEPEIiKOM O3HAK.
[locriiina indopmallis B aHkeTi — y3arajibHeHi HaMMEHYBaHHS, O3HAK, 3a SKHMH
MPOBOANUTBCS OMKUC 00’ €KTa, @ 3MiHHA — KOHKPETHI XapaKTePUCTHKH.

40. Tabnmuna ¢opMa JOKYMEHTa BHKOPHCTOBYETHCS B pa3l BHKIAJACHHA Y
undposomy abo ci0BeCHOMY BHIIIAAI iH(GOpMALIT PO KijlbKa 00’ €KTIB 38 HU3KOKO O3HAK.
3arosoBku rpad TabiaMili MHIIYTLCS 3 BEJIUKOI JTITEpPH, MiA3aroJ0BKU — 3 MaJol, AKILO
BOHH CTAHOBJISITH OJIHE IlJIE 13 3aroJIOBKOM, 1 3 BEJIMKOI — SIKIIO MiJA3arojioBOK Mae
camocTiiiHe 3Ha4yenns. Kpanky B KiHI 3aroJIoBKiB i Mi13aroyioBKiB rpad HE CTaBAATHCS.
3aroJI0BKH i 1ia3aronoBky rpad Ta paakis Tabnuil MaoTh OyTH BUKIAJEH] IMEHHHKOM
Y Ha3MBHOMY BiJIMIHKY OJIHMHH. Y 3arojioBKax i Iiz3arojoBkax psjikis i rpad tabuuui
BYKMBAIOTLCA JIMIIE 3araJbHONPHHHATI YMOBHI [03HAYeHHs 1 ckopoueHHs. ['padu
Tabnuii, sKki po3MilYIOThCS Ha KiJbKOX CTOpiHKax, Hymepytothes. Ha apyrid Ta
HACTYNHMUX CTOPiHKaX TadAMIli 3a3HAYalOThCs HOMEpPH rpad, a TakoK Y BEPXHHOMY
npaBoMy KyTKy — cioBa «I1pogoBikeHHst Jo1aTKay.

BiamiTku npo HASIBHICTH /10/1aTKIB

41. IlozlaTKn JI0 JIOKYMEHTIB, KPiM JIOJIaTKIB 10 CYNPOBIAHUX JIMCTIB, CKJIA1al0ThCS
3 METOIO JIOMIOBHEHHS, MOSICHEHHS OKPEMUX MUTAHb JIOKYMEHTa 200 JIOKYMEHTA B LIIJIOMY.

42, JIoaaTky 10 TOKYMEHTIB MOXKYTb OYTH TAKUX BHIIIB!

— JIOJIATKH, IO 3aTBEP/UKYIOTHCS PO3MOPSAYUMH JIOKYMEHTAMU (I10JI0KEHHS,
IHCTPYKILiT, MpaBuia, MOpsAKK TOLIO);

— JIOJIATKH, 1110 JIOIIOBHIOKOTH Ta/ad0 110SCHIOIOTH 3MiCT OCHOBHOTO JOKYMCHTA;

— JIOJIATKH, 1110 HAACHIIAIOTHLCA 13 CYNPOBIHUM JIMCTOM.
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V TeKCTi OCHOBHOTO JIOKYMEHTA POOUTLCS Taka BIAMITKA ITPO HASIBHICTH JIOJIATKIB:
«ILIO JI0JIaE€ThCS», «3TiHO 3 101aTKOM», «(jonaTok 1)», «BiANOBiAHO A0 goaaTKa 2» abo
«(MB. 10aTOK 3 )».

43. Jlonatku oGOpMIIOIOTECA 3a3BHYall HA CTAHAAPTHUX apkymax nanepy. Ha
JApyrii i HacTynHii cropiHkax jojarka poOuThes Taka BiaMiTka: «IIpopoBkenHs
nojpatkay, «llpogosxenns gojgarka I».

Ha ponarkax 10 MoJokKeHb, MpaBuil, IHCTPYKIIH TOLLO NMPOCTABISETHCS BiJAMITKA
y BEPXHbOMY MPABOMY KYyTi Mepuiol CTOPIHKM J0AaTKa, AKa MICTUTL HOMEpP 0/aTKa,
3aroJI0BOK HOPMATHBHO-IIPABOBOIO aKTa Ta IMOCHJIAHHS HA BIUTOBIJHY CTPYKTYPHY
OJIMHULIIO.

CTopiHKHM KOKHOTO JI0/IaTKa MArTh CBOK Hymepauiioo. Y KiHUI Ml TeKCTOM
J0IaTKA MPOCTABISETHCS PUCKA, 1110 CBIJIMHUTH 11PO HOro 3aKiHYEHHS.

3a HAsABHOCTI KiJIBKOX JIOJIATKIB HAa HHUX 3a3HAYAIOTBCS TMOPSAKOBI HOMEPH,
Hanpukinaa: poaarok 1, goaarok 2. 3uak «Ney nepeji LMGPOBUM IMO3HAYCHHAM HE
CTaBHTbCSL.

Yci 1oaTtky JI0 JIOKYMEHTIB Bi3YIOTBCS NPALiBHUKOM, AKHI CTBOPHB JIOKYMEHT,
Ta KEPIBHHKOM CTPYKTYPHOI'O [MiIpO31iJy, B AKOMY HOro CTBOPEHO.

JloaTKn HOPMATHBHO-NIPABOBOIO XapakTepy (IM0JIOKEeHHs, IHCTPYKLLT, npasuia,
MOPS/IKK TOILO), 10 3aTBEPIKYIOTLCS PO3NOPSIYMMH JIOKYMEHTAMHM, ITANHCYIOTHCS
KepIBHUKAMH CTPYKTYPHUX MiAPO3/iiiB YHIBEpCHTETY Ha JIMLLOBOMY OOLI OCTAHHBLOIO
apKyuia jojarka.

SIKIO I0AAaTKH HAACH/IAIOTBCA i3 CYNPOBIIHUM JIMCTOM, BiIMITKA NPO HAABHICTH
JOJATKIB PO3MILLLYETBCS ITICIISE TEKCTY JIMCTA MepejL MiAMUCOM. .

SIKIIO JOKYMEHT Ma€ JI0JIaTOK, MTOBHE HANMCHYBAHHS SIKOTO HABOJAMTBLCH B HOTO
TEKCTI, BiJIMITKa MPO HAsIBHICTH LOIO JI0/IaTKa OGOPMITIOETHCS TaK:

Hooamok: na 7 apk. y 2 npum.

SIKIMO JIOKYMEHT Ma€ JIO/IaTKM, [OBHE HAMMEHYBAaHHS SKHUX Yy TEKCTI He
HABOJAMTHCS, X MOTPIOHO MepesiunuTy Micis TeKCTY, 3a3HaYMBUIN KUILKICTH CTOPIHOK Y
KOJKHOMY JIOAATKY Ta KUILKICTh X NPUMIPHUKIB, HAPUKIAJL:

Hooamxu: 1. [Jogioka npo ukonanms niawy po3eanmanicy8antvHux
pobim 3a I keapman 2017 p. na 5 apk. ¢ 1 npum.

2. I'paghix pemormuux pobim na I keapman 2010 p.

‘Ha 3 apk. 6 1 npum.

SIKIO 10 TOKYMEHTa JIOIAEThes iHIIHH JOKYMEHT, SIKUI Mae JI0JaTKH, BiJIMIiTKY
PO HABHICTH J0JaTKa 0(POPMIISIOTH 32 TAKOIO HOPMOIO:

Jlooamox: aucm Yrpoepowcapxiey 6io 20 eepecusn 2018 p.
Ne 595/04-12 i dodamoxk 00 Hb020,6cb020 Ha 2() apk. 6 1 npum.
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44, SIKIo JOKYMEHT MICTHTH OUIBILE JAECATH JIOAATKIB, CKIAAAETHCS OIMKC 13 TAKOKO
BIZIMITKOIO B JIOKYMEHTI:

Hooamok: 32i010 3 onucom na 3 apk.

SIKULO Z10/1aTOK HAACHIIAECTBCS HE 3@ BCIMA 3a3HAYEHUMH B JIOKYMEHTI ajpecami,
BIZIMITKA PO HasABHICTb JOKYMEHTA O(POPMITIOETHCS 32 TAKOK (OPMOIO:

Hooamok: Ha 5 apk. y 2 npum. Ha neputy aopecy

Mignue

45. ITocanoBi 0coOM MiMUCYIOTH JAOKYMEHTH B MEKaxX CBOIX INOBHOBAKEHb,
BHU3HAQYCHHUX AaKTaMM 3aKOHOJIABCTBA, IHIUMMH HOPMATUBHO-NPABOBHMH  aKTaAMH
BianoBiAHo a0 IHerpykuii 3 ainosoacrsa  YHisepcutery. llopsiiok nignucanus
JIOKYMEHTIB IHLIIMMH 0co0aMu y pasi BiZICYTHOCTI pekTopa YHIBEPCUTETY Ta MOCaJ0BHX
ocid, AKi YMOBHOBaKeHi 1X IiUTHCYBATH, BU3HAYAETHCS HAKa30M (PO3MOPSIKEHHSIM)
pekTopa YHIBEpCHUTETY.

Buecennst y nignucani JIOKYMEHTH Oy/b-SIKHX BUIPABICHbL Ta JIONOBHEHbL HE
JOIYCKAEThCS.

46. ITinnuc cknagaersbes 3 HAHMEHYBAHHS M0OCA U OCOOM, SIKA MTIAHCYE JOKYMEHT
(MOBHOTO — y pasi, KOAM JOKYMEHT oOPMJICHO He Ha GJIAHKY, CKOPOUCHOro — y pasi,
KOJIM JIOKYMEHT HaJpyKOBaHHUH Ha OJIaHKY), OCOOMCTOrO MiANMcy, BJACHOrO iMEHI Ta
Npi3BHIIA, HATPUKIIAL:

Pexmop Mixcnapoonoeo

€6poneticokoeo yHisepcumemy nionuc Im’a [IPI3BHLLE
abo

Pexmop nionuc Im’a [IPI3BULIE

47. YV pa3si HajACWJIAHHS JOKyMeHTa y nanepoBii (opmi 0AHOYACHO KiJIbKOM
YCTaHOBaM ITiIITHCYETLCS TiJIbKKH OpUriHAJ, SKMH 3aJIHIIAETBCA Y cripaBi YHIBEPCUTETY —
aBTOPA TAKOro JIOKYMEHTa, @ Ha MICL PO3CHJIAIOTBLCS 3aCBIJYEHI 3arallbHUM BiJUTiJIOM
Horo Korit.

48. JIOKyMEHTH HIANUCYIOTHCS 3a3BHYAl OJIHIEI0 MOCcajoBoK0 0cobol0, a y pasi,
KOJIM 3a 3MICT JIOKYMEGHTa HECYTh BiJMOBiJaNbHICTh Kinbka oci® (axkTh, (inaHcosi
JIOKYMEHTH TOLO), — ABoMa abo Oliblue nocaaosuMu ocodamu. Iianucu nocagoBux ocid
PO3MILILYIOTHCS OJIMH i1 OJJHUM BIJTOBIIHO /10 MianopsiakoBaHocTi ocib. Hanpukna:

Pexmop nionuc Im’a ITIPI3BHIIE
[onosnui byxeanmep nionuc Im’s [IPI3BHLIE
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52. V pasi minucaHHs CnibHOTO JOKyMeHTa Kijibkoma ocobamu, AKi 1ociiaioTh
OJIHAKOBI MOCAJH, TXHI MIJMKMCH PO3MILLYIOTBCS HA OJHOMY PIBHI Ta CKPIMIIOIOTHCA
nevyaTkaMH yCTaHOB, HATIPUKJIAJL:

Minicmp rocmuyii Minicmp ¢hinancis
nionuc Im’sa [IPI3BHILIE nionuc Im’s [TIPI3BHULIE
giobumox 2epboeoi newamxu giobumox 2epbo6oi newamrku

JIOKYMEHTH KOJICTiaibHUX OPraHiB MiJAMKCYIOTh rOJI0Ba KOJICTIAIbHOIO Opramy i
ceKperap, HarpuKIaL:

[onoesa komicii nionuc Im’a [TPI3BHIIE

Cexpemap xomicii nionuc Im’a [IPI3BHIIE

49. Y pasi BiacyTHOCTI nocagoBol ocobu HalMeHyBaHHs NOCA/H, NPi3BUILE, M5
AKOT 3a3HAYEHO Ha MMPOEKTI JIOKYMEHTA, HOro mianucye ocoda, 1o BUKOHYE 1T 000B’A3KH,
abo 11 3acTynHuK. Y TakoMy pasi 000B’3K0OBO 3a3HA4AIOTLCs PaKkTHUHA Nocaja, iM’a Ta
[pi3Buile 0codM, sKa MiAnucana JOKYMEHT, a BHUIIPABJICHHA BHOCHTH PYKONHCHUM
criocobom ocoda, ska mianueye jaokymedT. He jomyckaerbes mija yac niArnucaHus
JOKYMEHTa CTaBUTH NPUHUMEHHMK «3a» YW MNpaBoOiuHy [OXHIY PHCKY Tepe
HaliMeHyBaHHAM rocajad. SIKulo KepiBHHKa 3aMilllCHO 3riiH0 3 Haka3oMm, J10
HAMMEHYBaHHS 110Ca/IM J10/1aI0THCS CHMBOJIH «B. 0..

50. dakcHMiNbHE BIATBOPEHHS MiJUIMCY [0CAJ0BOI OCOOM' HA JIOKYMEHTax HE
JIOTYCKAEThCS. .
Bi3u Ta rpug noroaKenust J10KYMeHTIB,

1O CTBOPHOIOTHLCS B naneposii ¢popmi

51. IToropkeHHs JIOKYMEHTa 3a oTpedn MokKe 3/11HCHIOBATHCS K B Y HIBEPCHTETI
(BHYTpilIHE), TaKk 1 3a MHOro MeKaMd IHIIMMHM 3QIHTEPECOBAHHMH YCTAHOBAMH
(30BHILIHE).

52. BHYTpilIHE MOrOKEHHS JIOKYMEHTa O(GOPMIIIOETLCS [POCTABICHHAM Bi3H.
Biza micTuTh 0cOOMCTHIH mianuc, iM’s Ta npisBuie 0coOM, sKa Bi3ye JOKYMEHT, Jary
Bi3yBaHHs i3 3a3HAUEHHSM 3a 1oTpedu HaMEeHYBaHHs 1M0CaaH i€l 0codH.

53. Bi3a npocrasaserscs Ha TULbLOBOMY abo B pasi, AKIIO MiCLs HA JIHUBOBOMY
Oolli OCTAHHBOTO ApKyllla HEAOCTATHLO, HA 3BOPOTHOMY OOIlI OCTAHHBLOrO apKylla
MPOEKTY JOKyMEHTa. Bi3H MpocTaBasiOThCS HA NANEpOBUX IPUMIPHHUKAX JAOKYMEHTIB,
10 CTBOPIOIOTBCS 34 HASBHOCTI IiJICTaB, fAKI BH3HAKOTHCA OOIPYHTOBAHMMH LIS
CTBOpPEHHS YHIBEPCHUTETOM JIOKYMEHTIB Yy mnancpoBiii ¢Gopmi, Ta 3aJMLIAIOTECS B
VHIBEpPCHTETI.

54. 3ayBakeHHS | MPONO3ULIIT 10 TPOCKTY AOKYMEHTA BUKJIALAIOTHCS HA OKPEMOMY
apKylii, Ipo 110 Ha MPOoeKTi pOOUTHCS BiANOBIHA BiAMITKA:

Hauanenux ropuduunozo 6iooiny

Jama nionuc Im’s I[IPI3BHLIE

3ayeadicenHs I npono3uYii 000AIOMbCAL.
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55. Tlopsiok Bi3yBaHHs BU3Ha4aeThes B [HCTPYKUIT.

56. 3a 3micT JOKyMeHTa, SIKMI Bi3yeTbCcs KibkoMa ocodaMu, Taki ocodu
BIZINOBIIAIOTH 3riHO 3 KOMMETEHII€IO.

57. 30BHILIHE MOrOKEHHS MPOEKTIB JJOKYMEHTIB, CTBOPEHUX Yy Haneposiit hopmi,
OoOpPMIISIETBCS NIPOCTABICHHAM HA HUX TpH(a TMOTrOKEHHS, SKMH MICTHTH CIIOBO
«TOI'OJKEHOp», HaliMeHyBaHHS 1ocajii 0coOH Ta YCTAHOBH, 3 SIKOIO MOI'OJUKYETHCS
MPOEKT JIOKYMEHTa, OCOOMCTHH MiANMC MOCaAoBOi 0Cco0M, CKpimieHuH repboBoIO
EYaTKOIO, BllacHe iM’f, npi3Buile i jpaty abo Ha3By JOKYMEHTa, 110 MiJTBEPILKYC
MOTOKEHHs, HOro jiaty i HoMep (iHJIeKe), HalpUKIal:

[T1OI'O[PKEHO

Haitmenyeannus nocaou nionuc Im's ITPI3BULIE
Hama

[TOI'O/PKEHO

[Ipomoxon 3acioanms

Hama No

58. I'pu noroKeHHs CTABUTLCS HUKYE 1M1IMTHCY HA OCTAHHIM CTOPIHII NPOEKTY
JIOKYMEHTA.

59. S0 3MicT JOKYMEHTA CTOCYEThCs OUIbIIE HIXK TPHOX YCTAHOB, CKIAIA€ThCS
apKyll TMOro/UKEHHs, PO 1O poOUTbCs BiAMITKa B JOKYMEHTI Ha Micui rpuda
[1OTNOJUKEHHS, HAPHKJIA: )

ApKyut no2o0xucenHs 000acmuesl.

60. Apkyw noromxeHHs o(GOPMIIIOETECS Ha JIHIBOBOMY Ta 3a norpebu Ha
3BOPOTHOMY OOLLI OJIHOTO apKylla 3a Tako GopmMoIo:

APKYILI IIOIO/PKEHHA

Haszea npockmy ooxymenma

Haiimenyearnns nocaou nionuc In’a IIPI3BHILLE
Hama

61. 3oBHINIHE TOrojuKeHHs 3a MOTpedM, BH3HAYEHOI 3aKOHOIABCTBOM,
3IHCHIOCTBCS B TaKiil OC/iJOBHOCTI: YCTAHOBH OJIHAKOBOTO PiBHS Ta iHINI YCTAHOBH;
rPOMa/IChKI OpraHizauii; opranu, ki 3JiHCHIOIOTH JICPHKABHHM KOHTPOJIb Y NEBHI# chepi;
YCTaHOBH BHLIOIO PiBHS.
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BinduTok nevyarku

62. OCHOBHOIO MEYAaTKOIO 3aTBEP/UKYEThCS Mianuc Ha OnaHkax, jae (ikcyeTbcs
(akT BUTPATH TPOLIOBMX KOIWITIB, MaTepiaJibHUX LIHHOCTEH, 1 Ha JOKYMEHTaX, IO
3aCBiIUYIOThH M1PaBa rPOMAJIsiH Ta IOPHANUHHUX 0CIO.

OCHOBHA MEYaTKa CTABUTLCA TAKOK HA TOJOKEHHSX (cTaryTtax) YHiBEpCHTETY,
J0roBOPax, MOCBIAUEHHAX, /IOPYYEHHIX.

IMepenik iHIIMX ZOKYMEHTIB, sKi HCOOXi/IHO CKPIMUIIOBATH OCHOBHOIO TEHATKOIO,
BH3HAYAETHCS HA MiJCTaBi HaKa3iB pekTopa YHiBepeutery (JIOIATok S).

63. JlonaTkoBa meuartka, AKa BIATBOPIOE HaliMeHyBaHHs YHiBepcuTery abo ioro
CTPYKTYPHMX MiAPO3/i/iB, CTABUTHCS HA KOISX JIOKYMEHTIB, 110 HAJICHIAIOTHCA B 1HILI
YCTAHOBH, T4 HA PO3MHOKEHMX MPUMIPHHKAX PO3MNOPANYMX JOKYMEHTIB Yy pasi
PO3CHIIAHHS.

BilGHUTOK MevaTky CTABUTHCS TAKMM YMHOM, 1100 BiH OXOIJIIOBAB OCTaHHI KijbKa
niTep HaifMEHyYBaHHS MOCAAN OCOOH, sika Mifnucana J0KYMEHT, alle He MiAINUC M0cai0Bol
ocoOu, a00 Ha OKPEMO BHIIJICHOMY 718 LILOTO Micui 3 BiaAMITKOIO0 «MIT».

64. Hakazom (po3nopsi/KeHHsAM) PEKTOPA BU3HAYAETHCS MTOPSI0K BUKOPHCTAHH,
Mmiciie 3Gepiraiis OCHOBHOT TIeYaTkH i nocajgosa 0coba, BinosiaanbHa 3a ii 30epiraHHs
(1omatok 23), a Takoyk Mnepelik ocid, MmiAnueH AKHX CKPIILTIOI0THCS OCHOBHOIO MEYATKOI0
(ronmatok 24).

BiamiTKa npo 3acBii4eHHs1 KONiii A0KyMeHTIB

65. VYuiBepcuTeT MOXKE 3acBiAdyBaTH KOMil JIMINE THX JOKYMEHTIB, IO
CTBOPIOIOTHCS B HBOMY, KPIM BHIQJKIB CTBOPCHHS MarepoBHX 'KOTiH eNeKTPOHHHX
JIOKYMEHTIB, 110 HaiHILIH 10 YHIBEPCHTETY Yepe3 CHCTEMY eJIEKTPOHHOT B3aeMOIT.

Y pasi niaroryBaHHs JOKYMEHTIB JUls HaJlaHHA OpraHaMm Cy/I0BOi BII/M Mij| yac
BUPILICHHS MUTAHB MO0 NPUITHATTS IPOMAJIsH Ha POOOTY, HABYAHHS, 3ACBI/I4EHHS IXHIX
TPYIOBHX, JKMTJIOBHX Ta IHIIMX [PaB Y B3a€MOBIJHOCHHAX 3 YHIBEPCHTETOM, & TaKOXK
nig wac QopmyBaHHs OCODOBMX CIpaB TPAUIiBHUKIB CTPYKTYPHI MiApO3ALiH
YHIBEPCHTETY MOKYTh BUTOTOBJISTH KOMii IOKYMEHTIB, BH@HHX IHIIHMH yCTaHOBAMH
(konil AMIIOMIB, CBIZIOLITB NIPO OJICPYKaHHA OCBITH TOILLO).

BiamiTka «Komis» MpOCTABISETBCS y BEPXHBOMY MPaBOMY KyTKY MEpIIOT
CTOPIHKH MANIEPOBOro JOKYMEHTA.

[Topsa ok CTBOPEHHS ManepoBHUX KOMiH eleKTPOHHUX JOKYMEHTIB BU3HAYACTLCS
[HCTpyKILi€to 3 10OBOACTBA.

66. Hanuc npo 3acsigueHHs nanepoBoi Komii JOKyMeHTa y naneposiid (opmi
CKIAMAEThCA 13 CJiB «3rifIHO 3 OpUTIHAIOM», HaWMEHYBAHHS MOCAjH, 0COOHCTOro
mijnMey ocoOH, sKa 3acBijiuye KONilo, BIACHOTO iMEHi Ta Npi3BHILA, JAATH 3aCBi4CHHS
KOTIT Ta NMPOCTABIACTLCS HHKYE PEKBI3UTY JlokyMeHTa «ITianuey, Hanpukia:

32i0H0 3 opuzinaiom
Hauaneruk 6i00iny nionuc Im’s [IPI3BHLIE
Jama
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Y BUNAJKax HAACWIAHHS KOMIH JIOKYMEHTIB Hepe3 CHCTEMY EICKTPOHHOT
B3aeMoii, abo KinbkoM agpecataM (po3cuiku), ado B IHIIMX BUNAJKaX, nepeadaueHnx
[HeTpyKUi€kO 3 AIMOBOACTBA B YHIBEPCHTETI, 3aCBIAYEHHS NANepoBUX KOMiH JOKYMEHTa
y naneposiii (opmi 3AIHCHIOIOTH 3rijIHO 3 BHMOramu IHCTpyKuUii 3 JisoBOJACTBA B
CJACKTPOHHIH dhopmi.

67. Hanmmuc mnpo 3acBilMEHHSt ManepoBOi KOTMii CKPIMUTIOETHCS TMEYaTKOK i3
3a3HAYEHHSAM Ha HiH HaliMeHyBaHHs VYHiBepcuTeTy ab0 MEYaTKOK CTPYKTYPHOIO
niaposainy (cay:kOu ynpapiaiHHs NEPCOHANIOM, BLUILY Kaapis, Oyxranrepii Touio)
YHiBepcuTery.

68. Ha konisx 10KyMeHTIB y niarneposiit Gopmi, 110,10 SKUX 3IHCHIOETBCA BUIMKA,
3a3HAYaEThCs HaAUMEHYBaHHS rocaju ocolH, sKka 3acBifuuia Koriwo, 11 ocoOuCTHi
[IIKC, AaTa 3acBiI4EeHHS Ta BiIOMTOK NMevyaTKH BijULily opraHizauiifHo — po3nopsjiyoi
podOTH, HANPHUKITAL:

32i0HO 3 OpULTHANOM
Hauanenux 6iooiny nionuc Im’sa [TIPI3BULLE

GIOOUMOK newamsu
Hama

69. Ha konisx BUXiIHHX ,rxoxymel-rrin 1110 3aJMILAIOTHCSA Y cripaBax Y HIBEpCUTETY,
MaloTh OyTH BI3H [0OCAJOBHX 0CID, 13 SKMMH BOHM MOTOKEHI, anomnno J10 BUMOT
[HCeTpyKUiT 3 A110BO/ICTBA B Y HIBEPCHTETI.

70. Konist JlokyMeHTa Mae BIJIMOBIIATH OPUTiHATY. )

BiaMiTKH npo cTBOpPeHHsl, BHKOHAHHS IOKYMEHTA

71. TlpizBuuie npauiBHuKa, sSIKWI CTBOPUB JIOKYMEHT, 1 HOMEp HOro ciay:k00B0ro
Tese(OHY 3a3HAYAIOTHCS HA JIMILOBOMY OOl B HHIKHLOMY JIIBOMY KYTKY OCTAHHBOTO
apKylua JIOKyMeHTa, HallpUKIaL:

Onena [lempenko 256-23-12
CkiaaeHHs AesiKHX BHAIB 10KYMEHTIB

Hakraszu (poznopsaosicenis)

72. Hakasu (po3nopsuKeHHs)) VYHIBEPCHTETY BHAAIOTBCH SK  PilICHHS
OpraHizalifHO-pO3NOPAAYOro 4YM HOPMATHBHO-NIPABOBOIO XapakTepy. 3a 3MicToM
VIpaB/IIHCHKOT /i Hakasu BHJIAIOTHCS 110J0 OCHOBHOI Jis/IBHOCTI YHiBEpCHTETY,
aJIMIHICTPATHBHO-TOCNOAAPCLKUX a00 KaJPOBUX MUTAHb.

73. Bianosiauo no [lepeniky THMOBHX JOKYMEHTIB, 10 CTBOPIOIOTHLCS I1ijl Yac
JIAJIBHOCTI IEPKaBHUX OPraHiB Ta OPraHiB MiCLIEBOTO CAMOBPSyBaHHS, iHIIMX YCTAHOB,
MANPHEMCTB Ta OpraHisaiiif, i3 3a3HaueHHSAM CTPOKIB 30epiraHHs JIOKYMEHTIB,
satBeppkeHoro Haxazom Minicrepersa toctuiii Ykpainu sig 12.04.2012 Ne 578/5,
3apeecTposanoro B Miuicrepersi roctutii Ykpainu 17 kBiThs 2012 p. 3a Ne 571/20884,
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13 3MiHaMH, BHeceHMMM 3riaHo 3 IHakasom Minicrepersa roctuuii Ne 400/5 Bin
07.03.2013 p. (mani — INepenik THMOBUX JOKYMEHTIB), 3@ 3MiCTOM, CTPOKaMH 30epiranHs
Ta HanpsAMKaMM JiSJIbHOCTI YHIBEPCUTETY, PEKTOPOM YHIBEPCHTETY BMJIAIOTHCS Taki
HaKasu:

— 1110/10 OCHOBHOT JiSJILHOCTI;

— 1woa0 0coboBOro ckiaay cniBpoOITHHKIB (NMpo NpUHHATTS Ha podoTy,
nepeBe/ieH s, CTAXYBaHHS, 3BIIbHEHHS, 3a0X0UE€HHS, CTATHEHHS TOI0);

— 1110/10 0COOOBOI0 CKJIALY CTYJCHTIB (3apaxyBaHHsi, NEPEBEICHHS, BiipaXyBaHHs,
MOHOBJICHHS, JOMYCK JI0 €K3aMEHIB TOIIO);

— 111010 0cOOOBOro CKJIay acnipaHTiB, JOKTOPAHTIB;

— IIO/0 BiAPSJKEHHS CHiBpOOITHUKIB, HANpPaBICHHS JOKTOPAHTIB, aCHipaHTIB,
CTY/CHTIB.

[Ipoektn HakaziB (PO3MOPS/UKEHb) 3 OCHOBHOT JisUIbHOCTI PO3POOISIOTHCS
daxkynabTeTaMu, IHCTHTYTaMM, CIPYKTYPHMMH Miaposaiiamu  YHIiBepcHTETY 3a
JIOPYUYCHHSIM KepiBHULITBA ab0 3@ BIACHOIO iHIIATHBOIO.

[Tpoextn HakasziB (po3nops/UKeHb) 3 OCHOBHOI JiSsJIBHOCTI, aJAMIiHICTPATHBHO-
roCNoO/apChKUX IMHUTaHb TOTYIOThCA 1 IOJAIOTHCS CTPYKTYPHHMM MiApO3jiiaMu 3a
JIOPYUEHHSIM peKkTopa (npopektopa) YHIBEPCHTETY UM 32 BIACHOIO iHILIATHBOIO.

[IpoexkTy HakasiB 3 KajApOBUX MHUTaHb (0cOOOBOro ckiany) (Mpo NMpPUHHATTA Ha
po0oTY, 3BUIBHEHHS, HAJIAHHS BIUTYCTOK TOLLO) FOTY€ Bi/U1iN KaApiB ciyk0M ynpasiiHHs!
NEPCOHAIOM Ha MiACTaBl CayKOOBHX 3aNHCOK KEPIBHUKIB CTPYKTYPHHMX I1iIpO31iiB,
KOHKYPCHHX JIOKYMEHTIB (3asiB, IPOTOKOJIB Ta pillieHb aTeCTalliHOT 41 IHIIOT KOMiciT),
3asB MPaLiBHUKIB, TPYAOBHX JOTOBOPIB Ta IHILIKX JOKYMEHTIB. -

74. IlpoekTn HakasiB (PO3MOPsJIKEHb) 3 OCHOBHOI JUisIbHOCTI, aJIMiHICTPATHBHO-
roCrnoIapChbKUX MUTaHb y pasi IX MijiroTyBaHHs B naneposiit dopmi ta 10AaTKH 10 HUX
Bi3YIOThCs KEPIBHUKOM CTPYKTYPHOTO MiZPO3/Iiiy, B AKOMY HOTO CTBOPEHO, OCAI0BUMH
ocobaMH, Ki BU3HA4YEHI Y TMPOEKTI JIOKYMEHTA siK BUKOHABIL 3aB/IaHb, 110 MICTATLCH B
HBOMY, IHIIMMH IOCAJI0BUMH 0COOaMHM, SIKHX CTOCYETHCS JOKYMEHT (J104aToK 6).

[Ipoektn HakasziB 3 KaApoBMX nuraHb (0co0OBOro CKiaay) Bi3ylOTLCS
MpaIiBHUKOM BiJU1iNY KaJpiB, KU CTBOPHB JOKYMEHT, Ta HOr0 KEPiBHMKOM, a TAKOK,
3aJIe’KHO BiJl BUJIIB HAaKa3iB, rOJIOBHUM OyXraaTepoM Ta iHIIUMH TTOCaJIOBUMH 0CODaMH,
AKHX CTOCYECTHCS JJOKYMEHT.

Y pa3i HeoOXiZHOCTI OLIHIOBAHHS 3MICTY Ta JOLUILHOCTI BWJAHHS HakKazy
(PO3NOPSAIUKEHHS ) 3MIHCHIOETHCS 30BHILIHE MOTOIKEHHS TIPOEKTY JIOKYMEHTA 3 IHIIHMU
3aiHTEPECOBAHUMHU YCTAaHOBAMH,

75. YIIOBHOBaXEHOIO 0OCO00I0 IOPUIAMYHOrO Biyliy OOOB’S3KOBO Bi3yIOThLCH
MPOEKTH HAKa3iB HOPMATHBHO-MPABOBOTO XapakTepy, @ TAaKO)K Hakash 3 KajJpoBHMX
nuTaib (0co00BOro CKNamy).

76. SIKII0 B IPOLIEC] MOIOJUKEHHS /10 IPOEKTY HAaKa3y (PO3HOPSLKEHHS ) BHOCATHLCS
3MIHH, BIH MiJUIATa€ MTOBTOPHOMY MOI0UKEHHIO (BI3yBaHHIO).

77. Hakaszun (po3nopspkeHHsi) MIAMUCYIOTBCS PEeKTOpoM YHiBepcuteTy abo
IPOPEKTOPOM 3 TMHTaHb, 10 HaJXEKaTh 10 HOro kKommnerteHuii. ¥ pasi BiiCyTHOCTI
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BIZIMOBIIHOTO KEPiBHUKA HAKa3H (PO3MOPSAIKEHHS) MiITUCYIOTHCS 110Ca/I0BOI0 0¢00010,
SIKA BUKOHYE HOTr0o 000B’SI3KH.

78. Hakasu (po3nopsukeHHs ), ki € HOpMaTHBHO-IIPABOBUMH aKTaMH, HAOUPAIOThH
YUHHOCTI 3 JHS IX peecTpauil, SKIIO IHIIE HE BCTAHOBIEHO TAKUMM HaKaszaMu
(PO3NOPSIIUKEHHSIMM), aJIe HE paHille JiHs IX peecTpalii.

79. Haka3s (posnopsukeHns ) ohopmintoeThest Ha 01aHKy Hakasy (pO3nopsiKeHHS).
3MICT HaKasy (PO3NOPsUKEHHS ) KOPOTKO BUKIAIAETLCS B 3ar0JIOBKY, SIKHH MOYHHAETHCS
3 nipuiiMeHHuKa «IIpo» i ckiaaeTses 3a JIONOMOrolo Bijytiecinisioro imennuka («IIpo
sarBepUKeHHs...», «IIpo Beenenus...», «lIpo crBopenns...») abo imennuka («[Ipo
MJICYMKH...», «ITpo 3axoau...»).

80. Texer Hakasy (po3nOps/KEHH) 3 MUTaHb OCHOBHOI Ais/IbHOCTI YHIBEpCHTETY
Ta aJIMIHICTPATHBHO-TIOCIIOAAPCHKUX MTUTAaHb CKIAJAETBCS 3 peaMOysn H po3nopsiauol
YaCTUHM.

81. V npeamOyni 3a3HayaioThCs nijcraBa, oOrpyHTyBaHHS ab0 MeTa BHIAHHS
Hakasy. 3a3HayeHa yacTHHa NMOYMHAETHLCS i3 clliB «Ha BUKOHAHHA», «3 METOI0» TOIIO.
SIKIO0 IOKYMEHT BHAETHCS Ha MiJCTAaBl IHIIOrO PO3NOPAAYOro AOKYMEHTa, Y YaCTHHI,
1110 KOHCTaTye, (npeamOyJii) 3a3Ha4aeThCs MOCHIAHHS HA BIAMNOBIAHUH JOKYMEHT.

Posnopsua yacTHHa MMOYMHACTHLCA 13 CJIOBA «HAKA3YIO», @ PO3NOPSIKCHHS —
CJI0Ba «3000B’43Y10», sIKe APYKYETHCS KHUPHAM MIPHUPTOM Ta TICHS SKOIO CTABHTLCS
JBOKpArika.

82. Posnopsijiua yacTHHA NOAUIACTHCS HA MYHKTH M MANMYHKTH, SKI HYMEpYIOThLCSI
apaGebkumMu tndpamu. Y KOKHOMY MYHKTI MaioTh OyTH 3a3Hadeni oprasisailiiino-
posrnopsiaya Jiis (3aTBepxkeHHs ado BBeJCHHs B AII0 IHCTPYKLIT, MOA0KEHHS TOIIO) a0
KOHKpPETHE 3aBJlaHHs (JOpyYeHHs1) i3 CTPOKOM HOro BHMKOHAHHS Ta CTPYKTYpPHI
[iIPO3/11JIM — HOro BUKOHABL, HATIPUKIIA:

Hauanenuxy eiooiny (oupexkmopy [lenapmanrtenmy, npopexmopy);
KepIGHUKAM CIMPYKMYPHUX niOpo30inis;
Hupexmopam incmumymie.

83. HekoHKpeTHI («IPUCKOPHTH», «IOMIMIIHTH», «aKTHBI3yBATH», «3BEPHYTH
yBary» TOLIO) Ta HEKOHTPOJIbHI («AOBECTH [0 BiJIOMa», «O3HAHOMHTH» TOIILO)
JIOPYYEHHS B HAKA3aX HE 3aCTOCOBYIOTHCS.

84. Tlicns HaOpaHHA YMHHOCTI Haka3oM (PO3MNOPSJIKEHHSAM) BHECEHHS 3MiH J10
HBOT'0, BU3HAHHS HOI'0 TAKUM, 1110 BTPATUB YHHHICTb, YN HOTO CKaCyBaHHS 311HCHIOETHCH
JIMILE BUIAHHAM HOBOIO HaKasy (po3nopsiiKeHHs ).

85. Haka3 (posnopsijukenHs ), sSKMM BHOCATBHCS 3MiHH, 0DOPMITIOETHCS, 3BAKAIOUH
Ha TaKi BAMOTH:

1) 3aronoBok Hakaszy noumHaerscs i3 ciiB «lIpo BHeceHHs 3MiH 10 Hakasy
(PO3NOpPSA/IKEHHS )...» 13 3a3HAUEHHsM JaTH, HOMEpa, HAa3BH BHIY PO3NOPSIYOro
JIOKYMEHTA, J10 IKOTO BHOCSTHCS 3MiHH;

2) po3nops/4a 4acTHHA HAKa3y MOYMHAETLCS 3 MYHKTY:
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— «1. BHecTH 10 Haka3y (pO3MOpsKEHHS)... TaKi 3MIHM:» B pa3i BUKJIQJACHHS 3MiH
Y TEKCTi Haka3y (po3nopspKeHHs );

— «l. Buectn 10 Hakasy (po3noOps/UKEHHS)... 3MIHH, 110 J0JIAI0TLCA» B pasi
BHKJIQJICHHS 3MIH Y BUIVISI OKPEMOTO JIOKYMEHTA;

3) dopmyloThes 3MIHH Yy BHIMUIAAI MYHKTIB Ta MIAMNYHKTIB PO3MOPSAAYOTO
XapakTepy, HalprKIal:

— «l. ITyHKT 2 BHKJIACTH B TaKii pejakuii:...»;

— «2. TIyHKT 3 BHIIYUHTHY;

— «1) ab3an Apyruit nyukry 4 J10NOBHUTH CIOBAMM...»;

— «2) y mnmianyswkri 2 nyskry 7 chosBa “3a norpeOM” 3aMiHMTH CIOBOM
“BUMaracTbLes”».

86. V pasi BujaHHs Hakasy (PO3MOPSJUKEHHS) MNP0 BU3HAHHS IHLIOrO Hakasy
TAKUM, 110 BTPATHB YMHHICTL, abo HOro ckacyBaHHs Yy pO3NOpSA4ii HacTHHI
3a3HAYAETLCS IYHKT, SKHH Ma€ NMouyuMHaTucs i3 cniB: «BU3HATH TakuM, IO BTPATHB
YHHHICTH...» a00 «CkacyBarH...» BiJIINOBIJIHO.

87. KouTposb BHKOHAHHS 3aBjaHb (JIOpYyHECHB), 3a3HA4YEHHUX Yy Hakasi
(po3nopsuKeHHI ), NOKAAJa€TLCA HA BIANOBIIANLHY 0c00Y.

88. Jliig 03HaHOMIIEHHS 3 HAKA30M (PO3MOPSA/KEHHAM) YKJIaIay roTye Ta 1ojac Ha
peecTpaiilo pasoM i3 MiANUCAHUM PO3MOPSAYHUM JIOKYMEHTOM Tepesik CTPYKTYPHHX
MiApo3AiaiB, nocagoBux (cayxOoBux) ocid, skux Tpeba oO3HAHOMHTH i3 UM
JOKYMEHTOM. \

89. Hakasu 3 kagpoBux nutanb (0c060BOro ckaasy) ohopMIIOIOTLCS Y BUIIISL
IHAMBIAYQIbHUX | 3Be/ICHUX HaKa3iB. B IHMBIlyalbHHX HaKa3axX MiCTUTHCs iH(OpMartis
PO OAHOro rnpauniBHuka (crniBpodiTHHKA), Y 3BEACHHX — MPO KiJIbKOX HE3aJICKHO Bij
TOrO, fKI YNPaBAIHCHKI PIlICHHS 1I0A0 HUX YXBIOIOTHCsA (MPUMHATTS Ha podoTy,
[IPU3HAYEHHS HA 1ocaly, nepeseieHHs Ha inuly nocauy (podoTy), 3BiJIbHEHHS TOIIIO).

90. 3MicT iHAMBILYANBHOrO HaKa3y 3 KaJPOBMX NHUTaHb (0cOBOBOrO CKIiaay)
CTHCJIO BHMKJIQIAEThCS B 3aroJIOBKY, fAKHH NOYMHAETLCS 3 npuiiMennuka «llpo» i
CKIQJIacThCs 3@  JIONOMOrOK  BIUIIECIAIBHOIO  iMeHHMKa, Hanpukiaana:  «lIpo
npusHavyeHHs...», «llpo npuinaTTa..» (ponarok 7). Y 3BeAeHHX Haka3zax MoOKe
3aCTOCOBYBATHCH y3arajibHEHUI 3aronoBok, Hanpukaax: «IIpo kaaposi nutanusy», «llpo
ocoboBMit ckian» (noaarok 8).

91. V Tekcri HakasiB OO KaJPOBHX NMUTaHb (0COO0OBOro Ckiajy) 3a3Buyaii
yacTHHA, 110 KOHCTATye, (mpeaMOyiia) He 3a3HaYacThCsl, KPiM BUIIQ/IKIB [IPU3HAYCHHS HA
rmocajy abo 3BUILHEHHS 3 10CAJIM KEPIBHUX NPALLIBHHKIB OPraHOM BHILIOrO piBHs abo 3a
IHILOIO NPOLE/LYPOoI0. Y TakoMy pasi B HaCTHHI, 1110 KOHCTATYE, (peamOyiii) HaBOANTLCS
MOCHJIAHHA HA BIANOBIAHWI HOPMATHBHO-IPABOBHUIA KT OPraHy BHIILIOTO PiBHS B TaKii
[OCJIiIOBHOCTI: BHJ] aKTa, YCTAHOBA — aBTOP, JlaTa, HOMEP, MIOBHA Ha3Ba aKTa.

92. Posnopsaua wacTHHA Haka3y 3 KajpoBUX NMTaHb (0COD0BOro CKIaiy)
MOYMHAETBCS  3a3BMuail i3 jieciosa y dopmi  inbinituy  «TPUMHSITH»,
«TPUBHAYUTH», «JTEPEBECTW», «3BIJIBHUTW», «BIJAPSAANTW», «HAJIATW»,
«OI"OJIOCHUTH» Tomo. Jlaii 3a3Ha4al0ThCS BEIMKUMHE JTITEPaMH TIPI3BUIIE NIPalliBHHKA,
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HA SKOTO MOIIMPIOETLCA Jlisl HaKasy, | MaJMMH (3 BENTMKOT) — HOro imM’st Ta TEKCT HaKasy.

YV KOKHOMY TYHKTI HaKa3y 3 KaJpOBHMX MHMTaHb 3a3HAYACTLCA MijcTaBa HOro
BH/IQHHSI.

[lix yac O3HAMOMIIEHHS 3 HAKA30M 3rajiaHMMH Y HbOMY 0cOo0aMH Ha IepuioMy
MPUMIPHUKY Hakasy (HAKa3W MPO OTOJOLICHHS JIOraHW) YU Ha CrieiiaibHOMy OnaHKy
MPOCTABJIAIOTHCSA MiAMHCH 13 3a3HAYEHHAM JIaTH 03HAHOMITCHHS.

V Hakasi npo npusHadeHHs ado 3BiIbHEHHA MPaLliBHUKA 3a3Ha4acThCs NOBHA JlaTa
(umcsio, Micanb, pik) (GAKTHUHOrO BHXOAY IpaliBHMKA Ha POOOTY (NPHIHHEHHS
TPYJIOBUX BiJIHOCHH) Ta PO3MIpH HOTO MocajoBoro OKjiay BiAMOBIIHO JO HITATHOTO
po3nucy, Haj0aBOK 1 JIOMIaT.

93. V 3BejIleHHX HAKa3axX 3 KaJpOBHX NMUTaHb (0COO0BOrO CKiIaLy) 10 PO3MopsAI4Ol
4aCTHHHM BHOCHTBCS iHMOpPMALlis, 110 PO3MILYETbCS B TaKiH NOCIIAOBHOCTI: NPUHHATTS
Ha podoTy, NepeBe/ieHHs, 3BUIbHEHHA. B TOM e yac 10 0JHOro 3BEJICHOro HaKasy He
MOXE BHOCHTHCS iH(opMalis, fKa 3riHO i3 3aKOHOJABCTBOM MAa€ Pi3HI CTPOKH
30epiranus.

YV 3BeJICHMX HakasaX NpisBHIIA 0ci0 y Mexkax MyHKTIB PO3MIlyIOThCS 32
asipasiToM.

94, Cninbuuil Hakas (PO3NOPALKEHHS) YCTAHOB OJIHOTO PiBHA 0QOPMITIOETLCS HA
ypeTHX apkyiiax nanepy dopmary A4 (210 x 297 minimerpis). [Jlepxkasnuit ['epd
Vkpainu mig gac odopmieHHs TAKMX HaKasiB HE BIATBOPOEThbCs. HalimenyBaHHs
YCTaHOB PO3MIIILYIOTBCS HA OAHOMY PiBHI, @ Ha3Ba BULY JIOKYMeHTa — nocepeauHi. [lara
CHiIBHOTO HAKa3y (PO3NOpPS/KEHH:A) Mae OyTH €IMHOIO, BIANIOBIAATH AaTi OCTAHHLOTO
nijnuey, a peecTpauiiinuil iHIeKe IOKYMEHTa — CKJIAJaTHCS 3 PEECTPaIliHHUX 1HJICKCIB,
SKi NPOCTABISAIOTECS 4epe3 NpaBoOiyHy MOXWIY PUCKY B MOCHiIOBHOCTI TIIHCAHHS
HAKA3y KEepIBHMKAMM yCTaHOB. Po3nopsjya 4YacTHHA [OYMHAECTHCS 13 CloBa
«HAKA3YEMO» («30BOBSI3YEMO»). [Tianucu KEpiBHHKIB  YCTAHOB
PO3TALIOBYIOTHCS HHKYE TEKCTY HA OJHOMY DPiBHI Ta CKPIMIOIOTHCS MEYaTKaMu LHX
YCTQHOB.

KinbkicTe NpUMIpHMKIB CHUIBHHX HakasiB (pO3NOps/UKEHb) Mae BiNOBIIATH
KIJIBKOCTI YCTAHOB, 1110 X BUAQIOTh.

95. Hakasu (po3nOpsjUKEHHS) HYMEPYIOTBCS Y HOPSJKY X BHAAHHS Y MEKax
KaJICHIAPHOTO POKY; HAKa3M 3 OCHOBHOI JisJILHOCTI, aJMIHICTPATHBHO-TOCHIOAAPCHKUX
MUTaHb T4 3 KaJPOBHUX MHTaHb (OCODOBOrO CKJIAjy) MalOTh OKPEMY IOPSJIKOBY
HyMmepaliio.

96. Konii nakasis (po3nopsi/UKeHb) 3aCBi4yIOThCA BiJUIIOM OpraHizaiiiHo —
po3nopsAn4oi  pobOTH YW BUUIIOM KaapiB i HAJACHJIAIOTBCA 3alHTEPECOBAHUM
CTPYKTYPHMM TAPO3/Iiam, mocagoBuM 0codam, npaiiBHUKaM y eIeKTpoHHiH Gopmi. ¥
pa3i HeOOXiJIHOCTI HA/ICHIIAHHS KOMIT HAaKa3y CTPYKTYPHHMM MiZPO3Jijam, NocajioBuM
oco0am, npaliBHUKaM, SKi HE € yYaCHHKAMH CHCTEMH B3a€MOJIiT, KOTisl HaJICHIIAETHCS Y
naneposiit popmi. Y TakoMmy BHIQJIKY CKIAJAETHCS CIIMCOK PO3CHIIKH (JIMLLE LIOJ0 THX
CTPYKTYPHHUX MiAPO3ILIiB, MOCAA0BMX 0CiO, MpariBHUKIB, AKUM KOMIS HAJICHIAETHCS Y
rarepoBii Gopmi), 10 MiANMUCYETLCS NPALIBHUKOM, SIKMH HOro cKias.
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Ilpomoxonu

97. ¥V nporokonax ¢ikcyerbes indopmainiss npo Xij 3acijiaHb, NPUHHATTS B
yCTaHoBax pillleHb KOMICISAMH, JIOpafuMMH opranamu, 30opamu Touo. Ilportokosn
CKJIQJIA€ThCS Ha MiACTaBI 3anucis, 3pobieHux 0e3nocepeinbo Mijl 4ac 3aciianb, MOAaHUX
TEKCTIB Ta T€3 JIONOBiACH i BUCTYMIB, JIOBIJIOK, MPOEKTIB PillIEHb TOLLO.

98. I1IpoTOKOJIH MOKYTh CKJIAZATHCS B 11OBHIiH abo cruciii dopmi. Y nporokonax,
CKIQJICHUX Y CTUCHid dopmi, GIKCyIOTbCA AMILE yXBajJeHI pilIeHHs, a HE Xij
00roBOpeHHs IMATaHH.

99. Ilpotokosn oopmitsieTbest Ha OJIaHKY MPOTOKOITY (3a HASBHOCTI Takoro 0J1aHKa)
abo Ha 3araibHOMY OJIaHKY YCTaHOBH, @ fAKLIO OslaHKu He nepeabadeHi, — Ha YUCTOMY
apkyuii nanepy dpopmary A4 (210 x 297 miniMerpiB) K i3 KyTOBUM (NEpeBaXKHO), Tak i 3
[103/IOBYKHIM PO3TALLyBAHHIM PEKBI3UTIB.

100. [lata npoTokoiy — Aata MPOBEJICHHS 3acifaHHsd. SIKIIO 3acigaHHA TPUBAJIO
KiJIbKa JIHIB, TO Yepe3 THPE 3a3HaYalOThCs MepuInii i OCTaHHIH JIeHb 3acilaHHs.

101. Homep (iHgeKkc) MNpPOTOKONY Ma€ BiJINOBIJATH TOPSIKOBOMY HOMEPY
3acijiannsi. Hymepauisi npoTOKOIiB BEAEThCS B MEKax HaBUAIBHOIO POKY OKpPeMo 3a
KOYKHOIO FPYIIOI0 MPOTOKOJIB 3aCilaHHs BiZIMOBIAHOIO KOJErialbHOro Opraiy: KoJjerii,
TEXHIYHUX, HAYKOBUX, EKCIIEPTHUX KOMICIH, paji TOLLO. Y PEKBI3UTI «MiCLe 3acilaHHsD»
3a3HAYAETHCS HA3BA HACEJIGHOTO MYHKTY, B IKOMY BiJIOY10Cs 3aciIaHHSL.

102. 3arojoBOK /10 TEKCTY MPOTOKOJY IOBHMHEH BiJIOOpakaTH BMJL 3aCijlaHHs
(napaja, 300pu, koHdepenis Toio) abo KoierianbHOl AisIbHOCTI (Koseris, KoMmicis,
pajza, poboua rpyra Touo) i MICTUTH Ha3BY BHJY JIOKYMEHTA. ‘

103. KopoTkH#l 3MiCT 10 TEKCTY MNPOTOKOIY Mae BijoOpaxcaTd BH 3aciflaHHs
(napana, 300pu., koHdepeHuis Towo) abo koneriaabHOT AiSUIBHOCTI (KOMicis, pana,
KOJIeris, Jopaa4unii oprad, podoya rpyna Touio) i MiCTHTH Ha3BY BHJY JIOKYMEHTA.

104, TekeT npoTOKOIY CKJIAJAETLCS 13 BCTYIHOT Ta OCHOBHOI YaCTHH.

105. V BerynHil yacTHHI NPOTOKONY 3a3HAYAIOTHLCS TNMPI3BHILA Ta iHiLiaN iMeHi
roJIOBH, CEKpeTapst, 3anpoLIeHHX, a TAKOXK MPUCYTHIX 0ciO.

Berynna yacTuHa BKIKOYAE NOPSAJIOK ICHHUHM — Mepeik po3rIsiHyTHX Ha 3acilaHH]
MUTaHb, 110 PO3MIILEHI B MOPSJAKY iX 3HAYYUIOCTI i3 3a3HAUEHHSM JIONOBijaYa 11010
KOKHOTO MuTanust. ITopsiok AeHHHHE HABOAMTHLCS HAIIPUKIHIL BCTYITHOT YaCTHHH.

Cnosa «llopsiiok JACHHHMI» JAPYKYIOTHCS BIJl MEKI JIBOrO MOJs, MiciAs HHX
CTaBUThCS JIBOKparnka. KojkHe nuTaHHs Hymepyerhesi apaOCbKHMH LUbpaMu i
JpyKyeThes 3 adsawy. DopmyiioBaHHs [UTaHb [OPSAKY ACHHOIO IOYHUHAECTHCS 13
npuiimenHuka «ITpoy.

106. OcHOBHAa 4YacTHHA [POTOKONY CKJIQMAETLCS 3 PO3JUIB, SKi MalOTh
BIJNOBIIATH MYHKTAM MOPSKY JIeHHOro. Po3ziinu HymepyloTbes apabchbkuMu LMdpamu
i Oynyloreest 3a Ttakow cxemoio: CJIIVXAJIM - BUCTYIIWIIU - BUPILLWJIA
(YXBAJIWJIA, TTOCTAHOBWJIN).

3aszHayeHi CI0BA JAPYKYIOTHCS BEIMKMMH JliTepaMu 0e3 BIZCTYNy BiJi MeXKi J1iBOro
nosist. [licas ciiiB cTaBUTBHCS IBOKparika.

107. Tlicna cnoBa «CJIYXAJIM» 3a3HauyacThesi TEKCT BHMCTYIY OCHOBHOIO
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nonosizaua. Ipissuine Ta iHilian iMEHI KOKHOTrO JIONOBi/Iaua APYKYIOTbCS 3 HOBOIO
pajaka. TeKCT BUCTYIY BHKIIAAAETbCS B TPETiH 0c001 O/IHHHH.

108. Tekern abo Te3u AOMOBI Ta BUCTYMIB, 0QOPMIICH] SIK OKPEMi IOKYMEHTH, /10
TEKCTY MPOTOKOJIY He BHOCATHCA. TTicis BiZlOMOCTEH 1Po J0M0Bilaya CTaBUThCA THPE
3a3HayaeThes: « TekeT A0noBijii (BUCTYIY) A0AAETHCS JI0 IPOTOKOIY».

109. ITicns cnosa «BUCTYIIUIIW» (ikcytoThes BHCTYNMH THX 0OCI0, sIKi B3siH
yuacTh B 00rOBOPEHHI A0NoBijl. Buctynu opopMIioioThes y MPOTOKOJI 13 3a3HAUCHHSIM
rocajl, Mpi3BMIN Ta iHiLiagy iMeHi MPOMOBLIB y HA3MBHOMY BIMIHKY, & TaKOK i3
BUKJIQJICHHAM 3MICTY TTUTAHHS Ta BiAMOBIJeH HAa HLOTO. 3MICT BHCTYIIB BUKJIAAAETHCH
BiJl TPETHOT 0OCOOM OJIHHUHH.

110. ITicns cnosa «BUPIIIMIIM» («YXBAJIMIW», «ITOCTAHOBWIIW»)
(ikcyeThes npuitHATEe pIilICHHS WOAO0 00roBOPOBAHOIO MUTAHHS MOPAJAKY AEHHOTO.
PimeHns mae OyTH KOHKpPETHMM 1 BMil[@TH CKJIQJIOBi, IO BiANOBIJAIOTH Ha TakKi
3aNMTaHHS: KOMY, IO 3pDOOMTH i B KU CTPOK.

111. PimmeHHs, o MICTATb KiJIbKa MUTaHb, MOAISIOTH HA ITYHKTH H ITUTYHKTH, AKI
HYMEPYIOThCs apadchbkuMu 1dpamu. [TiAnyHKTH HyMEPYIOTHCS LU(PAMH 3 JIyHKKOIO.

112. SIkiio Ha 3acifianti yXBaJrOIOTHCS PIlIEHHS [1PO 3aTBEPUKEHHS JJOKYMEHTA,
KMt 06roBOPIOBABCS HA 3acijlaHi, UeH JOKYMEHT JIOJAEThCs JI0 MPOTOKOJY i B HbOMY
POOUTLCS MOCKIIAHHS HAa HOMEP | aTy MPOTOKOIY. 3a HAsBHOCTI iHIIMX 0KYMEHTIB, 110
posrasaanucs Ha 3acigzandi Ta gakr o6rosopeHHs skux Oyno 3adikcoBaHO B TEKCTI
NPOTOKOJY, BOHM HyMepyloThesi apabcbkumu uudpamu (noxaroxk 1, pogartok 2). V
BIIMOBIIHMX NMYHKTaX [POTOKOIY POOUTHLCS IOCHIAHHS Ha I JOJaTKH.

PeksizuT «BiamiTKa nMpo HasBHICTH JIOJAATKIB» HAMPUKIHLI TEKCTY MPOTOKOIY HE
3a3HAYAETHLCSL.

113. [IpoToKOA MiJANMKUCYETHCS TOJNOBOIO HA 3aCiaHHi KOJErialbHOro Oprasy Ta
CeKpeTapeM.

114. Tlaneposi komii MPOTOKOIIB a0 BUTATH 3 HUX 3aCBiIUYIOTBCS NMEYATKOIO |
HAJICHJIAIOTECA 3@ NOTPeOM 3aiHTEPECOBAHMM  YCTAHOBAM, [10CAJI0OBUM  0cobaMm,
npauiBHukam. CriMcok pO3CHITKK CKIIAJAE 1 MIANKCYE CEKpeTap.

Cayaicooei nucmu

115. Cnyx00Bi JIMCTH CKJIAJAIOTBCS 3 MeTolo o0MiHy iHdopMauicio Mik
ycraHoBamu. Lle MOxKyTh OyTH:

— BIINOBiJIi PO BUKOHAHHS 3aBJlaHb, BU3HAYEHHX B aKTaxX OPraHiB Jep:KaBHOI
BJIQJIH, JIOPYUCHHAX BHIIMX [10CAI0BUX OCI0;

— BIJNOBI/II HA BAKOHAHHS JIOPYY€Hb YCTAHOB BHIIIOTO PiBHS;

— BIJIMOBIJII HA 3aMUTH IHIINUX YCTAHOB;

— BIJINOBIIl HA 3BEPHEHHS MPOMaJIsiH;

— BIAMOBIZII HA 3aNKUTH HA iHPOPMaILiIO;

— IHiLIaTUBHI JINCTH;

— CYNpPOBIIHI JIUCTH.

116. Cnyx00BHi JHCcT OGOPMIIOETBCS HA crieliaibHOMYy OJIaHKy JUlsl JIMCTIB
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dopmaty A4 (210 x 297 Minimerpis).

117. Jluct mae Taki pekBi3uTH: Jara, peecTpailliiHuil iHACKC, NOCHIAHHS Ha
peecTpauiiiuuii iHaeKC 1 JaTy AOKYMEHTa, Ha sIKMH J1a€Thesl BIIMOBijb, ajpecar,
3aroJI0BOK JI0 TEKCTY, TEKCT, Bi/IMITKa PO HasBHICTh J0/ATKIB (Y pa3i moTpedu), mimc,
BIMITKA ITPO BUKOHABIIA.

118. Jlata aucra — 1€ jiata peectpauii BUXiHOT KOpeCnoHIeHLIT.

119. OcHOBHUIT peKBI3HT iy K00BOT0 THCTA — TEKCT, 110 3a3BHUYAl CKIIACThCH 3
JBOX YACTHH. Y Mepiuiil yacTHHI 3a3Ha4YacTLC NPUUHHA, miacTaBa a0 00rpyHTYBaHHS
MiZATOTYBAHHS JMCTA Y4 HABOAATHCS MOCHIIAHHS HA JIOKYMEHTH, 1110 Oy/IM MiICTABOIO JUIs
Horo cknaneHHs. Jlpyra 4acTHHA MIiCTHTH BUCHOBKH, MPOMO3MILT, NIPOXaHHs, PILLICHHS
TOIIO, SAKi PO3MIILYIOTECS 3 ad3alty.

120. 3a3Buyaii y JIMCTI MOPYIIYETHCS OAHE IHTAHHS.

121. TekeT nucra BHKIAMAETHCS Bijl epiiol 0co0U MHOKHHH 3 BUKOPUCTAHHAM
CIIIB «IIPOCHMO TIOBIIOMHTH...», «PO3’CHIOEMO, 10...» ab0 BiJ TPETHOI OCOOHM OAHUHM
«YHiBepcuTeT iHPOPMYE...», « YHIBEPCUTET BBAXKaE 3a JIOIIILHEY.

122. Cnyx00Bi JIMCTH HiINKHCYIOTHCS BIANOBIZAHO 70 iHCTPYKIUii 3 JiJIOBOICTBA
YHiBEpCHUTETY.

Jokymenmu Buenoi paou Yuiecepcumemy

123. Buena paja YHIBEPCHTETY Ha CBOIX 3aCiIaHHAX PpO3IVISJAC NMHUTAHHS
peajisalii JepkaBHOI MOJITHKH B rajys3i HAaWiOHAJILHOT OCBITH, CTPAMOBAHOI Ha 1
BiZpouKeHHs,  3a0e3MeueHHs  CYCNibHOro  BHpPOOHMUTBA ' KBAIi(iKOBAaHHMH
npaiiBHUKaMH  Ta  crieniajsictamu, 3AifCHEHHS KOHTPONIO JIOTPMMAaHHA — aKTiB
3aKOHO/ABCTBA 3 LMX TNHTaHb B YCIX CTPYKTYPHHMX IiJpO3JiJiaXx He3aleKHO Bijl
MANOPSAKYBAHHS.

124, PoGoTa BueHol pajau 3/1iHCHIOETHCS BiINOBIHO /10 3aTBEPKEHOr0 [IaHy Ha
ONMH HaBYaIbHUM pik. Y pas3i HaraarbHOT HEOOXIAHOCTI PO3ISAHYTH MHTAHHS
CKJIMKA€EThCA no3avyeprosa Buena pana.

Ilnan po6oTr BueHol pagau ckiagaloTh 3a Takolo Gopmolo:
JlaTta 3acijianns 3MICT ITHTAHHS BijnoBijianbHuH 3a
MiZATOTOBKY MaTepialy
1 2 3

[lnan pobotu BueHol paau rorye Buenui cexperap Buenoi paau Ha OCHOBI
MPOIO3KILH CTPYKTYPHHX Miaposainis. [lian podorn Buenoi paau Ha HaBuaabHHM pik
PO3IIISAAETLCS i OCTATOYHO YXBATIOETHCS HAa YUEPBHEBOMY ILUIAHOBOMY 3acijianni Buenoi
pajiy, MicIs 4OTo 3aTBEPUKYETHCS PEKTOPOM Y HIBEPCHTETY.

3MiHM JI0 3aTBEPKEHOro MIany poOOTH BHOCATLCS PILICHHSAM rojoBd Buenoi
pajii HA TI0IaHHS KEePIBHUKIB CTPYKTYPHUX MiJPO3/1iiiB YHIBEPCUTETY 3 BiloMa peKTopa
Ta NPOPEKTOPIB, 32 AKAMHU 3aKPilICHO BiIMOBIAHI MiAPO3ALIH.

125. Marepiany yeproBoro 3acijlaHHs BueHOl paad MOAAIOTHCH BYCHOMY
cekperapio BueHoT paju He mi3Hinre sk 3a ciM poOoYMX JHIB 110 JIHA 3aci/laHH1.

J10 HUX BXOAATH:
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— KaJlpOBi MUTAHHs: PUCBOEHHS BUEHUX 3BAHb; 3aMILICHHS BAKAHTHHX MOCAJL
HAYKOBO-MEAArOriYHUX — MpPALiBHMKIB; 3aMIlICHHS BaKaHTHHX [0CAJl  HAYKOBHX
[pailiBHUKIB;

— OCHOBHI IUTAHHS: TPOEKTH yXBall Buenol pajy i3 3a3HAYEHHAM BHKOHABIIIB
JIOPYU€Hb, mpoxls BUKOHAHHS, MiZPO3/LIIB | MPi3BHILL 10CA0BHX 0CIO;

— [IOTOYHI [UTAHHS: IIPOCKTH PO3MOPAAYHMX JOKYMEHTIB Ta iHCTPYKTHBHHX JIMCTIB,
nepeadavdeHHX yxsanoio Buenol pajiu;

— CIIMCOK 0cCi0, siKi 3anpoluyloThes Ha 3aciganns Buenol paau i3 3a3HauYCHHIM
iXHiX npi3BuLL, iMeH, 110 6aTBKOBI (NOBHICTIO), 110Ca/l i micib poboTH.

Ha 3acimanns BueHoi paau 3anpouryioThes ocoOM, ki MaloTh OesrnocepesiHe
BIJIHOMICHHS. IO TMTaHb, 10 PO3MISARIOTHCA. BHUKAMK 1MX 0ocid (3anpoIeHmx)
3iCHIOIOTH BIAMOBIIHI MiAPO3/1i/iM 32 CITMCKOM, 3aTBEP/UKEHHM KEPIBHUKOM LBOIO
nijiposainy.

Buennii cexperap BueHoi pajin KOHTPOJIIOE CBOEYACHICTH MOJaHHs JIOKYMEHTIB Ha
PO3IIIsSL TA TIEPEBIPs€ TIPABHILHICTD iX OQOpPMIICHHS.

Marepianu 70 3acizanns BueHoi paam MaioTh OyTH MiAnmucadi KepiBHHKOM
MiApos3iny, KU BHOCHTD iX HA PO3MIIAL, i 3aBi30BaHi PEKTOPOM.

Buenwuii cekperap BueHoi paju mMae mpaBo He npuiiMati martepianu 0e3 103Boiy
rosioBd BueHot pajiu.

BinoBifaabHICTh 32 CBOCYACHY Ta SKICHY TiITOTOBKY i 0JIaHHS JIOKYMEHTIB JI0
3acianp BueHol pajiM NOKIANAETLCS HA KEPiBHUKIB BIAMOBIAHUX CTPYKTYPHHX
MiApo3ainiB YHiBEpCUTETY. ‘

Y pasi nopyiuieHHs BCTaHOBJICHOTO MOPSIKY [iArOTOBKH JJOKYMEHTIB /IO PO3TIISALY
na Bueniii paji Yuisepcutery BUeHHI ceKkpeTap 1010Bijac 1po ue ronosi Buenoi panwu,
skuii BUpilrye, yu Oyje Ue NUTaHHS PO3IVIsSJATHCA Ha 3acijianui, um Oyne 3HATe 3
MOPSJIKY JICHHOTO.

V pasi mpoBe/ieHHs 3aKpPUTOro 3acijiants BueHol paju (3akpuTOoro 00roBopeHHs
OKPEMHX IMTaHb) MiZATOTOBKA JOKYMEHTIB 311IHCHIOECTHCS 3@ BCTAHOBJICHUMM NPaBUIIaMH
poOOTH 3 JOKYMEHTaMH 00MEKEHOTO JIOCTYITY.

Marepiany Juls THPaKyBaHHs TEPEJAlOTLCs BUSHOMY cekperapesi Buenol paau
0co0amMu, BIZNOBIATEHUMH 34 [1iIOTOBKY /10 3acijiands BueHol paju, He misHilme Hixk
3a 5 po0oYMX JIHIB JI0 YEeProOBOro 3acijlanHsl.

126. Buenwii cexperap 3abesnedye:

— [IOM1EPe/IHE PO3CHIIAHHS NPOEKTHUX MaTepiajiB JIo 4eproBoro 3acilanns Buenoi

pajii eNeKTPOHHOIO MOLITOIO uileHaM Buenoi paju 3a nocaolo, siki MaioTh NepCcoHalbHY
@IEKTPOHHY aapecy y joMmeni «ieu.edu.ua». KepiBHHKH IHCTHUTYTIB 3a0e3reuyroTh
NMepeiaHts X Marepianis uieHam Bueroi pajin — BUOOPHNM NPEICTaBHUKAM Bijl CBOIX
Mi1PO3/1iiB;

— THpaKyBaHHs MaTepialiB 3a OJIHY 00y 10 4EProBOro 3aci/iaHHs i nepeJlanHs ix
yneHaM BueHOT pajiy i3 NOpsAAKOM JIGHHHM YEpProBoOro 3aciaHHs.

127. EnexktpoHnuit 3anuc rnepediry 3acimanus Buenoi pamu 30epiractnes y
douoteni cexperaps Buenoi paau.

[S)
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128. Pimnenns Buenoi pajiyu — 1ie yXBajlH, PE30JIOLIT, 3BEPHEHHS, 3as1BH, & TAKOXK
NpOIEYPHi Ta i pillieHHs, 10 3aHOCATHCA 10 IPOTOKOITY 3acianb BueHol paju.

[poTokon 3aciganus BueHoi paju rotyetbes Bripoaosx 10 podounx JIHIB mics
KOHOT BueHol paju.

[Tporokonu 3acizanHs ByeHO! pagy MaioTh MOPAAKOBY HyMepauilo B MekKax
HABYAIBLHOTO POKY, IX IMIJUTHCYE ro10Ba i BUeHHH cekperap BueHol pajiu.

129. JloompaiioBanns yxBan BueHol paau 3 ypaxyBaHHAM 3ayBaK€Hb i
pONo3uIii uieHis BueHoi pamu 3iiCHIOIOTH BiANOBiAHI niaposiiu abo ciyx00Bi
0COOH B 5-CHHUH CTPOK, AKILO BYEHOIO PajIoro He BCTAHOBJIEH] IHILL CTPOKH.

JloonpanboBaHi JOKYMEHTH BUCHHH CeKpeTap mnepejiae Ha mijinuc ronosi Buexoi
paju.

130. Opurinan yxsanu Buenoi pauu 36epiractbes y cekperaps Buenol pauu Ta
posMintyeTbest Ha BeOcaiiTi BueHol paau.

131. 3arBep/keHi PEKTOPOM yXBaiu BUCHO! pajiu TUPAKYIOTHCH 1 PO3IAIOTHCS
yieHam BueHol paji Ha 3aci/laHHi.

132. Buenwmit cexperap BueHo! paiyu BUKOHYE | KOHTPOMIOE BUKOHAHHS PIlLICHb
Buenoi pajau.

Joxkymenmu npo ciyacoo6i iopsa0dcens

133. Cuyx0G0Bi BiapsDKeHHs MpPaliBHUKIB YHiBEPCHTETY MepeadavyaoTses y
naHi podoTH YHiBEpCUTETY.

134. HanpasieHHsi NpaiiBHUKIB y ciayxOose Bmpsumceuuﬂ 3/IIHCHIOETBCS 3Q
PO3IMOpPS/KEHHSIM pekTopa abo npopekropa (J1o1arok 9). o

[TpoekTH  pO3NOPSIUKEHL PO  BiJPSJUKEHHS NpalliBHHKa po3pO0IsAIOTHCs
KEpPIBHUKOM  (BIANOBIAILHAM — TPAIBHUKOM) CTPYKTYPHOTO  MiAPO3JLLY,  SKH
HanpasJsie MnpauiBHUKA.

V po3nopsiKeHHI PO BiAps/UKeHHs npaiiBHika Tpeba 3a3HayaTy Taki jaui:

— NPi3BHUILE, iM’s1 0COOH, KA HATIPABIISIETHCS Y CIYKOOBE BiIPSIKEHHS;

— MYHKT NpU3Ha4eHHs (MIiCTO);

— Ha3Ba oprasizanii (MANpPHEMCTBA), Ky1 HAlPABISAETLCA NPaLliBHUK;

~ CTPOK (TepMiH) BIIPSAJIKCHHS,;

— meTa nepedysanns abo ciyx0oBe 3aBianHs (IOPYUCHHS).

135. [TiacTaBu ohOpMICHHS PO3NOPSEKEHHS [UIst Ci1yKO00BOTO BiZIPAIKEHHS TaKi:

— 3AMPOLICHHS CTOPOHM, LIO NPHIHMAE i JiSIBHICTD AKOT 30iracThCsl 3 MiAABHICTIO
Yuisepcurery;

— YKJIaJIeHUi JIOTOBIp 4M KOHTPAKT; iHIII JOKYMEHTH, sIKi BCTAHOBIIIOIOTH ado
3aCBiuYyIOTh OaKaHHs BCTAHOBUTH BITHOCHHH;

— JIOKYMEHTH, [0 3aCBiUyIOTh Y4YacTh BIIPAKEHOI OCOOM B MeperoBopax,
koHepeniisx abo cHMMo3iymax, iHIIMX 3aX0/ax, AKi NPOBOJAATLCS 38 TEMATHKOIO, L0
30iraeThes 3 JSIIbHICTIO YHIBEPCHTETY,

— ¢i1yk00Ba 3anucka 3 O0rpYHTYBAHHAM METH BiJAPA/IKEHH.

Jlo posnopsiskeHHs 000B’S3KOBO JIOJAETbCA 3aBJIAHHA IIOA0 BIAPSIUKCHHS
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(nonarok 10).

Bimuin opramizaniiino — posmopsiiuoi  pobotu  3iiHicHIOE  peecTpaLiio
PO3NOPS/KEHb Y KYPHAIi peecTpauii po3nopsDkeHb Npo ClykO0Bi BIAPSIKEHH
(noxatok 11) Ta peectpaitito ocodu, sika BUOyBac y BiAPSJUKEHHS, Y )KypHaJi peecTpantii
BiApsKEHDb (10aToK 12).

Ha mnpoxaHHs CTOPOHH, IO [NpHiiMac BiJPSUKEHOrO IpAliBHUKA, BLULL
opratizaiiifHo — po3nopsA40i podOTH MOKE BHIABATH MOCBIYCHHS PO BIAPSUKEHHS
(nojarox 13) Ha OCHOBI PO3TOPSAIKEHHS PO BIAPSALKCHHS Ta 3aB/IaHHS.

[MpauiBHUKOBI,  sAKMIi  BIAPS/KAETHCS,  BMAETHCA  3acBiueHa KOs
PO3MOPSIKEHHS.

136. ITicis noBepHEHHs 3 BiIPSJ/UKEHHS MPALIBHUK TOTYE Y TPHICHHHH CTPOK
MUCHMOBHIT 3BIT NpO Bifps/KeHHs (BUKOHAHHS 3aBJIaHHA), @ TAKOK [04A€ 3BIT MPO
BUKOPHUCTAHHS KOIITIB Y CTPOKH, BU3HAYEHI 3aKOHO/IaBCTBOM.

3BiT NPO BiApsA/KEHHS (BUKOHAHHS 3aBJaHHsI) Ta 3BIT PO BUKOPHCTAHHSA KOLITIB
MiAMUCYIOTHCA NpALiBHMKOM, sKHH nepedyBaB Yy BiJIPA/UKEHHI, Ta NEpPEAAIOTHCS JIO
Oyxrayrepil YHiBepcUTeTy.

I11. Opranizauist 10KYMEHTOO00Iry Ta BHUKOHAHHS IOKYMEHTIB.
Bumorn o0 pauionasizauii 10KyMenToo0iry

137. JlokyMeHTOOOIr VYHIBEpCHTETY — 1€ MPOXOJUKEHHS JIOKYMEHTIB B
VHiBepcHTeTi 3 MOMEHTY TX CTBOpEHHSsI a00 oJepiKaHHs 10 3aBeplICHHs BUKOHaHHs a00
Bi/UNPABIEHHS. !

JIOKYMEHTH He3aIexHO Bij crocody dikcanii Ta BiaTBOpeHHA iHdoOpmanit
MPOXOJATH 1 ONPALLOBYIOTHCS B 3aKiaji Ha €IMHUX OpraHizalifHUX Ta NPABOBHX
3acajiax JOKYMEHTOoOoOIry.

138. EdexrruBHa opranisaiis 10KyMeHToo0diry nepeadavac:

— MPOXO/PKEHHS JOKYMEHTIB B YHIBEPCUTETI HAHKOPOTILHMM ILIJISIXOM;

~OJIHOPA30BiCTH OMNepalii 3 onpalioBaHHs A0OKyMEHTIB, YHUKHCHHs Jly0/IOBaHHS
i yac podOTH 3 HUMH;

—  LeHTpali3alito, 30Cepe/UKeHHs 3/ifCHEeHHs OJHOTHIHHUX oOmepauiid i3
NOKYMEHTAaMH B OJJHOMY Miclli;

—  VCYHCHHs PYYHHX PYTHHHHX OnepaLliii, SKi MOJKHAa aBTOMaTH3YBaTH.

IlpuiiManHs Ta NepBHHHE ONMPALIOBAHHS IOKYMEHTIB,
110 HAAXOASATH /10 YHIBEpCHTETY

139. JlocTaBiaeHHsi JOKYMEHTIB JI0 YHiBEPCHTETY 3JIIHCHIOETBCS UEPE3 CUCTEMY
B3a€MOJ1iT, @ TAKOXK MOIKE 3J1MCHIOBATHCS 3a J0NOMOI0I0 3aco0iB NOLITOBOrO 3B A3KY,
KYpP €pPCHKOIO.

[TowIToI0 Ta uepe3 Kyp’€pehbKy ciyk0y A0CTaB/ISETHCS MTHChMOBA KOPECTIOHIEHILis
3a HASBHOCTI MIJICTAB, K BU3HAIOTLCS OOIPYHTOBAHUMH JUIsi CTBOPCHHS Y HIBEPCHTETOM
JIOKYMEHTIB y maneposiii popMi, momTosi kapTku, Oanaeposi, ApiOHI MakeTH, a TaKoK
MepioIniHi IPYKOBaHI BUIAHHSL.
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140. Vei JIOKYMEHTH, 10 HajXOJATh 0 YHIBEpCHUTETY, IPHIMAIOTHCS
IEHTPaiI30BaHO BiIIIOM OpraHizailiino — po3nopsji4uoi poOoTH.

PekoMeHl0BaHa, creuialbHa Ta KOPECHOHJCHIS 3 OroJIONIEHOK IIHHICTIO
MPUIAMAETHCS 111/l PO3MKUCKY B MOLITOBOMY peecTpi abo MoBiJIOMIEHH] NPO BPYYEHHH.

141. Y pasi HaIXx0/DKEHHS KOpeCnon IeHiT 3 BiaMiTkoI0 « TepmiHOBO» dikcyeThes
He JIMILIE jlaTa, a ¥ TOJIMHU Ta XBUJIMHH JIOCTABKH.

Y pa3i BiJICYTHOCTI CHCTEMH €JIEKTPOHHOIO JiJIOBOJACTBA JIOKYMEHTH, IO
HaAIMIUIM  4epe3 CHCTEMY B3aeMOJT, JIPYKYIOTHCA Ta O(MOPMIIOIOTHCA BIALIIOM
OpraHizauiifHo — po3nopsi14ol podOTH SIK ManepoBa Koris eJ1eKTPOHHOIO OpUriHaiy.

142. Kouseptn 30epiraiorbecst i J0JAIOTHCSH [0 JIOKYMEHTIB, SKIIO JIMIIE 32
KOHBEPTOM MOKHA BCTAHOBMTH aJipecy BiJINPaBHUKA, 4ac BIANPABICHHS Ta OACPKAHHA
JIOKyMeHTa abo B KOHBEPTI BIJCYTHI OKpPEMi JIOKYMEHTH 4YM BCTAHOBIIEHO
HEBIINOBIIHICTE HOMEPIB JIOKYMEHTIB HOMEpaM, 3a3HAa4CHHM Ha KOHBEPTi, a TaKOK
QJIPECHI SIPJIMKH PEKOMEHI0BAHMX KOHBEPTIB i MaKeTiB.

SIKI10 HeMaE JI0JIaTKiB, 3a3Ha4EHUX Y JIOKYMeHTI, a00 OKpeMHUX apKyIliB, a TaKOXK
3a HASBHOCTI MIOMMJIOK B 0(OPMIICHH] JIOKYME@HTA, 1110 YHEMOXKITUBIIIOE HOr0 BUKOHAHHS
(BisCyTHICTB MiANMCY, BiOMTKA MevyaTKH, rpudy 3aTBEpKEHHS TOLIO), JOKYMEHT HE
PEECTPYETHCS 1 MOBEPTAECTLCS BIANPABHUKOBI 13 3a3HAYEHHAM IIPUUHHU NOBEPHEHH: abo
HOMY TOBIJIOMJISIETBCS TTPO MOBEPHEHHS JIOKYMEHTA TEIC(HOHOM.

YV pasi NowmKoKEHHs KOoHBEpTa poOMTHLCA BIAMOBIHA BIJIMITKA Y MOIUITOBOMY
peecTpi.

V pasi BijCYTHOCTI, HELIAICHOCTI BKNAIEHb BHACHIIOK MOIIKOKCHHS KOHBEPTA,
MaKyBaHHs, 110 TPU3BEIO J0 HEMOXIIMBOCTI MNPOYHUTAHHS TEKCTY JIOKYMEHTa,
CKJIAAETHCS AKT Y JABOX MPUMIPHUKAX, OJIMH i3 SKHX HAJICHIIAECTHCS KOPECITOHJIEHTY, a
iHIIME 30epiraeThes y BiULI OpraHi3aiifHo — po3nopsaa4oi poboTH.

143. JIOKYMEHT MOBEPTAETLCS BiNpaBHUKOBI 03 po3misiaaHHs B pasi Horo
HAJIXOJUKEHHS HE 32 a/IPecol0, HA/IXOXKEHHs ManepoBOro NpUMipHUKa J0KYMEHTa, SKHH
BKEC HAQAIMIIOB Yy €NEKTPOHHIH (opmi uyepes cucremy B3aemojii, ado HajIXOKEHHS
JOKYMeHTa B mnanepoBiit dopmi 0e3 niacras, siki BU3HAIOTLCS OOIPYHTOBAHMMH JUIsl
CTBOPEHHS YHiBEPCHTETOM JIOKYMEHTIB y ManepoBii Gpopmi.

144. 'V pasi oxepxkanus (PAKCUMUIBHOIO NOBIJIOMICHHS JIOKYMEHT He
PCECTPYETHCA.

ITonepeaniii po3risii A0KYMEHTIB

145. Bci  BXiZHI  JIOKYMEHTH TIOBHHEH TMONEPEAHBO PO3IVISIHYTH  BiUILI
opradizauifHo — po3nopsiuoi podoTH.

146. I'lix yac nonepeiHLOrO PO3IJisIaHHs BU3HAYAETLCS:

— 44 Ma€ JOKYMEHT OyTH JOIYLIEHHH /10 peecTpanir;

— BiH norpedye po3risfants KepiBHUUTBOM YHIBEPCUTETY UM IepelaHts nicis
peecTparlii 10 CTPYKTYPHOro MiApo3iny abo CTpyKTYPHHUX MiAPO3AiiiB BIAMOBIAHO 10
(GYHKIIIOHATBHOTO pO3MoIiy 000B 43KiB B YHIBEPCHTETI;

— YH HAJICXKHTh BiH JIO JIOKYMEHTIB TEPMiHOBOTO pO3risiaHHs (ONpaloBaHHs”).
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147. Ha crazii nonepeiHboro posriisianHs 3iHCHIOETbCs BIAOIP JOKYMEHTIB, 1110
HE TISAraloTh peecTpanii Bi/UlinoM opraHizauiino — pos3nopsaayoi podoTH, a TakokK
TAKMX, L0 MEPEAaloThCs JUIS CIelialbHOro O0NIKY CTPYKTYPHHUM MNiApO3Aiiam, 110
BU3HAYEHO B 10AaTKy 26.

Peecrpauisi 10KyMeHTiB

148. Peecrpaitisi JoKyMeHTIB — 11e (ikcauis Gakty cTBOpeHHs a0 HA/IXO/UKEHHS
JIOKYMEHTa TPOCTABJISHHAM HA HLOMY YMOBHONO IO3HAYEHHS — pPEECTpaLiiiHoro
IHIEKCY — 3 [10JIJILIIIAM 3aITHCOM Y peecTpauiitnux Gpopmax HeoOXiIHUX BIIOMOCTEN Npo
JIOKYMEHT.

Peecrpaitisi JIOKYMEHTIB [IpOBajiMThCsl 3 MeTOK 3abesneucHHs ix 00Ky,
KOHTPOJIIO BHKOHAHHSA 1 OMNEPAaTMBHONO BHKOPHCTAHHA HAABHOI B JIOKYMEHTaX
indopmauii.

149. Peectpanii mniaasrailoTh BXiAHI, BHMXiZIHI Ta BHYTPIIHI JOKYMCHTH
YHIBEPCHTETY, 32 BAHATKOM JOKYMEHTIB ONEPATHBHOI'O XapaKkTepy.

150. OcHOBHMI TNPHHLIKI peccTpaitii JIOKYMEHTIB — OHOKpaTHicTh. KoxHui
JOKYMEHT PEECTPYEThCS B YHIBEPCHTETI JIMILE OJIMH Pa3: BXiJIHI — B JICHb HAJIXOKCHHS
abo He mni3Hille HACTYMHOro JHS, SKIIO JAOKYMEHT Hajiiwon y uepodouuii yac,
CTBOPIOBaHi — B JieHb nijnucanns abo 3arBepiukeHHs. Y  pas3i  nepeaaHHs
3aPEECTPOBAHOTO JOKYMEHTA 3 OJIHOIO CTPYKTYPHOIO NiJIPO3/i/y B iHILIMH BIH IOBTOPHO
He peectpyerbes. JIIS  IBOrO  3aCTOCOBYETHCS KYpHal —peectpauii  BXiJAHOT
KopecronaeHuil (noaarox 14). \

151. ¥V Biaaini opranizauiino — posnopsadoi podOTH peecTpyloThCs BHXIiJIHI
JIOKYMEHTH 3a I ANTUCOM PEKTOpA.

152. ¥V CIPYKTYpHHMX HiJpO3/iJiaX pPeeCTpyOThCs JIMCTH, 1O MiIMHCYIOTHCS
MPOPEeKTOpaMH, HavyalbHUKAMH IHIUMX CTPYKTYPHHMX niaposautis. Jlng  uboro
3aCTOCOBYETHCS HKYpPHaJ peecTpallii BUXiIHOT KopecnoHaeHuUil (1oaaTox 15).

153. ¥V Bimuini oprauizauiiino - posnopsauoi  podorH  YHiBepcuTeTy
PEECTPYIOTHLCS HAKa3W 3 OCHOBHOI JSUIBHOCTI, HaKa3u MpO CTYJCHTIB, acHipaHTiB,
JOKTOPAHTIB, HAKA3K [P0 BIAPSUKEHHs!, PO3MOPSAKEHHS PEKTOpa.

154. BianoBigajJpHICTL 3a NPaBHJILHY PECCTPALiio ClHyKOOBHX JIOKYMEHTIB,
MPOTO3MILIH 1 IMCTIB TPOMAJIH Ta CBOECYACHE PO3CHIIAHHS 1X ajpecaTaMm; repejants Ha
pO3IJIil  KCPIBHUIITBA Ta KOHKPETHHM BHKOHABIIM [OKJIAJAEThCA HA B
opraizaiiitno — posnopsaauol podOTH 1 BIANOBIAHMX NPALIBHUKIB CTPYKTYPHHX
MiAPO3AIB YHIBEPCHTETY.

Opranizanis nepeaatus J0KYMEHTIB Ta IX BHKOHAHHS
155. Jlns  3ade3neyeHHs CBOCYACHOIO BHKOHAHHA  JIOKYMEHTIB  BiJLN
oprasizauiiiHo — posnopsauoi pobotu po3pobiise rpadiku nepejaHis KOpECIoHAeHIT
KEPIBHUITBY YHIBEPCHTETY i CTPYKTYPHHM I11pO3/1iJ1aM.
156. 3apeecTpoBaHi JOKYMEHTH TMEpPeAalOTLCS HA PO3MUAL  KEPIBHULITBY
VHiBepcuTeTy B JIeHb 1X HaAXo/pKeHHs abo HacTymHoro pobGoduoro aHs y pasi ix
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HAJIXO/UKEHHS 11icas 17 roamHu. AKTH OpraiB JIepKaBHOI BJajiM, 3alUTH | 3BEPHEHHS
HAPOJHMX JICTYTATiB, a TakoXk KopecrnoHjienuis BepxosHoi Paau VYkpaiHu,
Anminicrpauii INpesuaenta Ykpainu, Kabinery Minictpis Ykpainu, KopecnoH/IeHIis,
1110 HAJXO/MTh Bijl YCTAHOB BHILIOTO PiBHS, MEPEIAECTHCA HA PO3IJIS/L HEBIIKIIAIHO.

157. JIOKYMEHTH, PO3IJISHYTI KepiBHHLUTBOM YHIBEPCHTETY, [OBEPTAIOTHCS 3
BiZUNOBIIHOIO pe3omoLicio 0 BNy OpraHizauiiHo — po3nopsaayoi podOTH, SKHH
3MIHCHIOE NepelaHHs JIOKYMEHTIB Ha BHKOHAHHS.

158. JIOKYMEHT, BHKOHABLSIMH SKOTO € KiJIbKa CTPYKTYPHMX HiJIpO3/iiB,
lepe/acThCsl BMKOHABIAM OJHOYACHO y BHIIsL Komili 3 mepeiaHHaM OpHriHaity
rOJIOBHOMY BHKOHABIIIO, BU3HAUEHOMY B PE30JIOLIT NEPLIMM.

159. Tlepenanus 3apeecTPOBAHUX CIY)KOOBHX JIOKYMEHTIB 1 JIMCTIB rPOMaJIsiH 3
OJIHOrO Tipo3ainy VHIBEpCHTETY /O IHIIOTO TPOBOAMTHLCS JIMILE uYepe3 Bijuii
oprasizauiiHo — po3nopsauoi podboTH YHiBepeHTETY.

160. Tlepenanns JAOKYMEHTIB y MEKax CTPYKTYPHOrO Mifpo3aiay 3AiHCHIOETHCS
yepes 0coly, BIANOBIAAIbHY 3a AiIOBOJICTBO B CTPYKTYPHOMY I JIPO3/1iIi.

161. ®akT nepejlaHis JOKYMEHTIB BUKOHABLAM (QIKCYEThCsA MPOCTABISHHIM
Bi/UOBIIHOT BiAMITKH 00 MiINKCY B peecTpaLliiHOMY JKypHaJIi.

162. KepiBHMKM CTPYKTYPHHX Tiapo3ainiB  YHisepcurery 3a0e3edyiorh
ONEpaTHBHC PO3MISNAAHHS JOKYMEHTIB, JIOBEJCHHS iX [0 BHMKOHABUIB B J€Hb 1X
HAJIXO/UKEHHS, KOHTPOJIb 3 CTPOKAMH Ta SKICHUM BUKOHAHHAM JIOKYMEHTIB BiINOBIIHO
JIO CYTi MUTaHb.

163. BinoBiaibHICTh 38 BUKOHAHHS JOKYMEHTa HeCyTh OCOOM, 3a3zHaueHi B
PO3MOPS/UOMY JIOKYMEHTI, pe30solil KepiBHUKaA Ta NpaliBHUKH, sKUM Oe3nocepe/iibo
JIOPYYEHO BUKOHAHHSI.

164. BinnosijansHuil BHKOHABEIb HeECE IMEPCOHAIBHY BIANOBIIAILHICTL 3a
MOBHOTY Ta JOCTOBIPHICTH iHMOPMALLiT, 110 BUKOPHCTOBYBAIACK T1iJL YaC IMi/IrOTYBAHHSI
JIOKYMEHTA.

["onoBHMI BHKOHABELL OPraHi3oBy€e podOTY CHiBBUKOHABIIIB, 30KpEMa BU3HAYAE
CTPOKHM NOJAHHS HUMH TIPOMO3MILIH, NOPSJOK MOTOMKEHHs 1 MIArOTYBaHHS NPOEKTY
NOKYMEHTA.

CrniBBMKOHABLI BI/INOBIIAIOTH 3a MIIFOTYBAHHS Ha HAJICKHOMY PiBHI Ta CBOEYACHE
MOJAHHS TOJOBHOMY BHKOHABLIO [PONO3MIiH. Y pa3i HECBOECYACHOIO IOJAHHS
MPONO3KLIH CNiBBUKOHABISIMH TOJIOBHUI BHKOHABElLb iHOOPMYE MpPO 1€ KEpPiBHHMKA,
SIKWH Haj1aB JOPYUCHHSL.

165. Bukonanus JlokyMeHTa nepeadadae 30MpanHs Ta OnpaiioBaHHs HEOOXiAHOT
indopMarii, niroTyBanHs NPOEKTY BiIMOBII HA JOKYMEHT YU HOBOT'O JIOKYMEHTA, HOrO
oOpMIICHHS, Y3rOJUKEHHS, MOAAHHSA Ul HiAIUCAHHS (3aTBEP/UKEHHS) KCPIBHHLITBY
VHIBEPCHTETY, @ Y NEBHUX BHNAIKaX — KEPIBHUKOBI CTPYKTYPHOIO Miapo3iiy. Takox,
SIKIIO NOTPIOHO, JOKYMEHT IrOTYIOTh [UIsl NEPECHIIAHHSA ajipecary.

165. Tlepen nojiaHHaM NPOEKTY JAOKYMEHTA Ha IIi/INKC BiINOBITHOMY KEPIBHHKOBI
MpauiBHUK, SKUH MIArOTYBaB JOKYMEHT, 30008 13aHHI NepeBipUTH NPaBHIbHICTH HOTo
ckianeHHs Ta OMOPMIIEHHS, MOCHIAHHA HA HOPMATHBHO-IIPABOBI AKTH, YTOUHWTH
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uMbpoBi JaHi, HasIBHICTh HEOOXiIHMX Bi3 1 10aTKIB.

JIOKYMEHT MOJIacThCsl HA MiAMKC pa3oM i3 JIOKYMEHTAMH, Ha MNijcTaBi sSKux ioro
OyJ10 cKllaieHo.

166. ABrOp JOKYMEHTa, Yy pasi BiAIYCTKH, BIPSJDKEHHS, 3BiIbLHEHHS
3000B’A3aHMH  nepesaTH  iHINOMY [PALiBHUKOBI 32 MOTO/UKEHHSAM i3 CBOIM
OesnocepesiHiM KePIBHUKOM YCi HEBHKOHAH JIOKYMEHTH.

Opranizauiss MOHITOPHHTY BHKOHAHHS IOKYMEHTIB

167. OcHOBHI 3acaj MOHITOPMHIY BHKOHAHHS JOKYMEHTIB BH3HAYAIOTHCH
[HCTpYKLIEIO 3 JIIOBOJICTBA B €JIEKTPOHHIH (opMi.

168. ¥V crpyktypHux miaposjinax Gesnocepe/iHili  KOHTPOJIL BHKOHAHHS
NOKYMEHTIB 321ilcHIOE 0co0a, Bi/INOBIJalIbHA 3a JiJI0BOJICTRO.

169. CTpok BHKOHAHHS JOKYMEHTA MOYKE BCTAHOBJIIOBATUCH Y HOPMATHBHO-
PAaBOBOMY aKTi, PO3NOPSAYOMY JOKyMmeHTi abo pesomoiii pektopa (nmpopextopa)
YHiBepcUTeTY.

170. Ctpoxu MOokyTh OyTH THIIOBI 200 iHAMBIAYAIBHI,

Tunosi CTPOKH BHKOHAHHS JOKYMCHTIB YCTAHOBIIOIOTHCS 3aKOHOJABCTBOM.
CTpPOKH BUKOHAHHS OCHOBHHX JIOKYMEHTIB HaBOJATLCS B 10/aTKY 16.

[HAMBIAYQJbHI  CTPOKM  BCTaHOBIIOIOTBCS  PEKTOPOM  (IIPOPEKTOPOM)
YHiBepcurery.

171. JIoKyMEHTH, B SIKHX CTPOK BUKOHAHHS HE 3a3HAYEHO, SIKi HE € JJOKYMEHTaMH
iHpopMauiiHOrO XapakTepy ab0 He MICTATb KOHTPOJIBHMX 3aBlaHb, MAlOTh OYTH
BHKOHaHI He [i3Hile Hixk 3a 30 AHIB 3 MOMEHTY peecTpaitii 10KkyMeHTa B YHiBepeHTeri.

172, SIkuo 3aBjanns 110Tpedye TEPMIHOBOIO BMKOHAHHS, Y TEKCTi 3aBAaHHS
000B’A3K0BO 3a3HAYACTHLCS KOHKPETHHI KiHLIEBHI CTPOK BUKOHAHHS.

173. CnisBukoHaBLi 30008’s13aHi M0JaBATH NPONO3MILIT FOJTOBHOMY BMKOHABLIO
NPOTArOM  MEPIIOT MOJOBUHH CTPOKY, BiJIBECHOrO JUISl BHKOHAHHS JIOPYUEHHS,
3aB/IaHHA.

174. Y pasi notpedu inaMBiayanbHHIT CTPOK BUKOHAHHS JIOKYMEHTA MOXKe GyTH
[POJIOBXKEHO Ha OOIPYHTOBAHE MPOXaHHs BUKOHABLIS, SKE NOJAACTHCA 0€3 MOrouKeHHS 3
IHLIMMH CTPYKTYPHUMH I APO3/1i1amu 6e3nocepe/iibo nocajtoBiii 0cobi, fka BeTaHoBHIIA
CTpOK. BiNoBijHe NMpoXaHHs MOMAETLCS HE Ni3HilIe HiK 3a TPH PoBOUMX jaHi 10
3aKiHYCHHS BCTAHOBJICHOTO CTPOKY.

175. besnocepennii MOHITOPHHI BUKOHAHHS JIOKYMEHTA POBOMTHLCS HA [1i/1CTABI
pe3odouii pexTopa (npopekropa) YHiBepcuTery.

I76: Ha 3anut cTpykTYpHOro nisiposainy Bijiin opraxizauiiino — posnopsmuoi
poboTH Hazxae iHGOPMALLIO PO TOKYMEHTH, BUKOHABLIEM SIKHX € Bi IMOBIHUIH i iposii,
LOJI0 SIKMX MPOBOJAMTLCSH MOHITOPHHT,

177. Indopmaris npo craH BUKOHAHHS B3STHX HA KOHTPOJL JOKYMEHTIB
Y3arajlbHIOETBCSA CTAHOM HA MEpIIe YMCIO KOKHOTO Micsls i NOJAEThCS KEPiBHHIITBY
YHiBepcurery (1oaatok 17).
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[Topsi1ok onpauioBanns Ta HAACHIAHHS BUXITHHX JOKYMEHTIB
178. Buxini 10KyMeHTH ONpalbOBYIOTHES i HAICHIAIOTHCS B ACHD HAIXOLKCHIIS
1X BiJI CTPYKTYPHHX MiAPO3/1i/1iB-BUKOHABILB a60 He nizHirme HACTYITHOTO POOOYOro JIiHsl.

179. Onpaiuosants J0KYMEHTIB Ji/ist BIANPABICHHS 32C00aMH MOIITOBOTO 3B S3KY
3MIHCHIOETbCS  BiUIIOM  opramizauiiiHo — posnopsiiuoi  pobotn  YHiBepcutery
BIMOBIHO 10 [paBui HajiauHs NOCIyr NOWITOBOTO 3B’ S3KY.

[80. Buxiani 10KyMeHTH ONpanboBYIOTHCS | HAACHIAIOTHCS IIEHTPaTi30BAHO B
JICHb X HAJAXOUKEHHs BiJl CTPYKTYPHMX MiJPO3MAiTiB — BHKOHABIIB 200 He Mi3Hille
HACTYIIHOTO poOOYOro JIHs.

181. He nonyckaerbes:

— HajicnanHs abo nepejianHs 10KyMeHTIB €3 X peecTpauii;

— AYILIETHE HAACHJIAHHA TPUMIPHUKA, 30KPEMa OPHIiHAIBLHOTO, JOKYMEHTA Y
naneposii Gopmi, AKIO HOro npuMipHuk abo Komilo Bke HAZiCIAHO B €JIEKTPOHHI
bopmi.

182. Tlin yac npuiiMaHHs BiJl BUKOHABLIB BUXIAHMX JIOKYMEHTIB [PaliBHHKOM
BIULTY Opranizaliizo — posnopsuoi poGoTy [EPeBIPACTLCS:

— NPABHIILHICTH OQOPMIICHHS JIOKYMEHTA | pO3MillieH s Ha H bOMY BCiX PEKBI3HTIB;

— HAABHICT i NIPABHIILHICTD 3a3HAYCHHS a/IPECH KOPECTIOH/ICHTA:

— HAABHICTh HEOOXINHUX MiIMCIB HA JIOKYMEHTI;

— HASBHICTDb HA JIOKYMEHTI BIIMITKH 1PO JI0J[ATKH;

— HAABHICTb | MOBHOTY 0MATKIB;

— HasBHICTb NPI3BHILA BUKOHABIL Ta HOMEpa Tenedony;

— BIUTOBIIHICTB KibKOCTI NPUMIPHUKIB KifbkocTi aapecatis. -

Ocobu, BiANOBifambHi 3a JITOBOACTBO y CTPYKTYPHHX nijiposainax, 30008’ a3aui
MiJL Yac nepejlaHHs BUXIiJIHKX JOKYMEHTIB Ha BiNpaBiIeHHs 10 BIUTITY oprasizauiiino —
poO3nopsiMol pobOTH NepeBipATH HasBHICTH Bi3, KOIMiH BHXiJHHMX JIOKYMEHTIB, 1110
SAMUIAIOTECS y CTpaBax CTPYKTYPHOrO MiJIpO3Jiijly, MOBHOTY AOJQTKIB, MiANMCy Ha
JIOKYMEHTI Ta HasiBHICTb | MPaBHIIBHICTH 3a3HAYECHHS a/IpecH.

183. JlokymeHTH, 1110 0DOPMIIEH] HEHANEKHHM YHHOM, MiAIATarOTh MOBEPHEHHIO.

184. JIOKyMEHTH, 1110 HAJICHAAIOTHCS OJIHOYACHO OJIHOMY ajJipecaTy, BKJIAJAIOThCS
B O1H KOHBepT. Ha KOHBEPTI NPOCTABNAIOTHCS peecTpaliitHi HoMepn Beix JIOKYMEHTIB,
K1 € B KOHBEPTI.

185. Anpecn MOXKYTh HAHOCHTHCS HA KOHBEPT JPYKAPCHKHM CIIOCOGOM.

186. JIoKyMEHTH, 110 I0CTABISAIOTHCS (enb’ erepehKoIo Cyk0010, [epealoThes
ajipecaram Iijl pO3NHUCKy y BiANoOBiauii Kuu3i (peectpi).

187. Jlocnnanus abo 3amina nagicianoro pamiiie 10KyMeHTa 3iHCHIOIOTECS 32
BKa3iBKOIO [10Ca/10B0T 0COOH, SIKa IMi/INHcana JJOKyMeHT. Y TAKOMY BHIA/IKy B JOKYMEHTI
3a3HAYAETHCS, 1O BiH € J0CHIAHHAM ab0 HA/ICHIIAETHCA Ha 3aMiHy paHilie HalicIaHOMY
JIOKYMEHTY.

188. OnpawtoBans TOKYMEHTIB y pa3i HaJCHIaHHs KOPECNOHACHILT MOIITOBHM
3B7A3KOM 3IHCHIOETBCS BIANOBIAHO 110 ITpaBui Hajganus MOCIYT MOIITOBOIO 3B’ A3KY.
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IV. Cucremarusauis Ta 36epiranus AOKYMEHTIB Y Ai;IOBOACTBI

Craajanus HOMEHKIATYPH cnpaB

189. OcHoBHI 3acaju cknajeHus HOMCHKIIATYpH ClpaB, (pOpMyBaHHS Chpas Ta
30epiraHus IOKYMEHTIB B YHiBEPCHTETI BU3HAYAIOTHCS [HCTpYKUi€O 3 ninoBojcTBa B
CJIEKTPOHHIH (opmi.

Llieio Incrpykuieto BusHayaloThes okpemi 0coGnmuBoCTi cucTeMarusauii Ta
30epiranns OKYMEHTIB y naneposiii (opmi, sKi 3aCTOCOBYIOTHCS 32 HASBHOCTI MMijCTaB,
SKI  BH3HAIOTBCS OOIPYHTOBAHUMH  JUIS CTBOPEHHs YHIBEPCHTETOM JOKYMEHTIB Yy
rnaneposiit popmi.

190. Homenknatypa cnpas— une 060B’3K0BHIi JUISL  KOXKHOT  YCTaHOBH
(CUCTCMAaTH30BAaHHH NEpestik Ha3B (3aroNoBKiB) cripas, o GopMyIOThes B JUJIOBOJICTBI, i3
3a3HAYCHHAM CTPOKIB 30epiraHHs WHX cripas.

HomenknaTypa cripas Ck/1a1aeThesi 3 METOIO BCTAHOBICHHS B YHiBepcuTeTi €1uHOT
cucTeMu  (popmyBaHHs CripaB, 3a0e3nedeHHs iX 00JiKy, IIBHIKOIO BijUIyKaHHs
JIOKYMEHTIB 32 TX 3MiCTOM Ta pi3HOBHIOM, BIIOOPY I0KYMEHTIB Ha epkaBHe (apxiBHe)
30epiranns y npoueci 1i10BojCTBA.

Homenknarypa cnpas  pospobisicrbes Ha  ocHOBI aHanisy  JisbHOCTI
YHIBEPCHTETY B UIJIOMY i KOXKHOTO HOro CTPYKTYPHOro niaposainy. B Toil xe wvac
BHKOPHCTOBYIOTBCSH TMONOKEHHA TIPO YHIBEPCHTET Ta HOrO CTPYKTYpHI MiApo3aiiu,
IITATHUH  PO3MHMC, HOMEHKIATYPH Ta ONHCH CIpaB 3a MHHYJII POKH, CIHCOK
KOPECMOHACHTIB, 00JiKOBO-peccTpauiiini xypHamn Ta KapTOTeKH, KiaacupikaTopu,
BIJIOMYI i THIOBI TIEpeniky i3 3a3HAYCHHAM CTPOKIB 30epiranHs cripas. =

Homenkiatypu cnpas crpykTypHUX Mmiapo3ziiis 0608’ 13k0B0 MOTOJIKYIOTLCS i3
KEPIBHUKOM  Biutily oprauizauiiino — posnopsaayoi  pobotn  Yuisepcurery i
MIATMHCYIOThCA KePIBHUKAMM CTPYKTYPHHX MiApO3/iiiB.

HomeHknatypa cnpas cTpykTypHOro MPO3/JLY CKIQMAEThes HA  MiICTABI
BHBYEHHS JIOKYMEHTIB 3 YCIX NMHTaHb HOrO JisjbHOCTI.

Bona nijuisirae nepecknaianmio ta MOBTOPHOMY 3aTBCPIKEHHIO JIUILE Y pa3si 3MiH
Y CTPYKTYpi, ¢yHKUiAX Ta Xapakrepi poGoTi YHIBEPCHTETY, HOMEHKIATYpa
MEPEAPYKOBYETLCS 1 BBOAMTLCA B /110 3 | Ciuns HACTYIHOrO POKY.

[licin BUKOHAHHS JOKYMEHTIB BOHM IPYIYIOTBCS Y CIPaBH, SIKUM HAAAIOThCH
HaiMeHYBalHs (3ar0JI0BKH), IO B CTHCIIN y3aranbHeHi dopmi BiaTBOPIOIOTH CKIAK i
3MICT JOKYMCHTIB y cripaBax. OCHOBHA YacTHHA 3ar0JI0BKa CNPaBH — BUKJIAJL TTUTAHHS
(IIpeaIMeT), 3 IKOro BOHA 3aBOANTLCS.

Posmiluenns cnpas y nomenknarypi CTPYKTYPHOTO MiJIPO3/ijly Mac BiUI0BiiaTH
CTYNCHIO BA#IMBOCTI [HTaHb, 1O BUPILIYIOTHCA, Gepydu o YBaru B3a€MO3B’ 30K
JIOKYMEHTIB, BHECEHHX /10 KOHKPETHHX CTIpaB. 3a3Buyaii MEPUIOIO PO3MILLYETHCS IPyTIa
Clpas, J0 CKmajay sKMX BXOMSThL NOKYMCHTH OpPraHiB BHIIOrO piBHS, aami rpyna
OprasizauiiHo-po3nopsuof JOKYMEHTauil camoro niapo3ainy (Haka3sm,
PO3MOPSJUKEHHSI, PILIEHHS TOIIO), MIAaHOBO-3BITHA MOKYMEHTaLlis i TMCTyBaHHs. YV rpyni
IHCTYBAHHS NEPLUIMMU POSMILULYIOTBCS CMIPABH, 1O MICTATH JTHCTYBAHHS 3 opraHamu
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BHIIOIO PiBHS,

191. 3senena nomenknarypa crpas  YHIBEPCHTETY CKIajacthesi B TPLOX
NPUMipHUKAX:

— NepLumii NPUMIPHHK — HEJOTOPKANHIA, 36epiracThes Y Biazini oprauizauniiino —
pPO31opsa40l pobOTH;

— JIpYrHi  TIPUMIDHHK —  BHKOPHCTOBYETHCS  BiUTiToM opramizaniiino —

PO3MOpsiAY0l pOOOTH K POBOUMIL;

— TPETiii NPUMIPHUK — NEpPEAeTHCS J10 apXiBHOro Minpo3ainy Yuisepeurery s
KOHTPOJIIO GOpMyBaHHs cripas y CTPYKTYPHHX IiJIpO3/Ii/Iax.

3BeieHa HOMEHKIATYpa CIIPAB CKIAAAEThCS HANPUKIHIL MOTOYHOrO pPOKy (He
Mi3Hile aucTonana — rpyus) i mcas i 060B’SI3KOBOrO MOrO/UKEHHS Ta 3aTBEPKEHHS
KEPIBHUIITBOM YHIBEPCUTETY BBOAMTHCS B IO 3 MOYATKY HOBOI'O KaJIEHIAPHOTO POKY
(1omarok 18).

192. ITicnst 3aTBepuKEHHS 3BEAECHOT HOMCHKJIATYPH CIPaB CTPYKTYPHI MiApO3inu
Ta GaKyJIbTETH OJEPIKYIOTH Bijl BiJUliTy opraHisaiizo — pO3MopsAA4Y0T poOOTH BHTAIH 3
BIJUTOBITHMX 1T po3ainis juis BUKOPHCTaHHA y NPaKTHYHIH poboTi (nomatok 19).

193. I'pahu HOMEHKIATYPH CHIPAB 3aMOBHIOIOTHCS TAKMUM THHOM.

Y rpadi 1 npocraBnserses iHpeke KOKHOL CrpaBH. [HAEKC CIPaBH CTPYKTYPHOTO
MIPO3/INY CKIANAECTHCS 3 IHJIGKCY CTPYKTYPHOIO Miaposainy YHisepeutery (3riaHo 3
KOJIaMH CTPYKTYPHHX M1IPO3/1iTiB Ta NOPSIKOBOTO HOMEpa CMpaBH B MeKax IMipo3iiny.
Hanpuknan: 01-12, ne 01 — ingexe camocTiiiHoro BiULTY, 12 — mopsikoBuii HOMEp
CIIPABH). ‘

SIKLIO y cnpaBi € Kisbka TOMIB, iHIEKC CTABUTBHCS Ha KOKHOMY TOMI, HaNpHK/IaL:
T Eom2;

Y rpady 2 BHOCATHCS 3aro/I0BKH crpas (ToMiIB).

3aronoBoOK CNpaBu Mae YiTko y CTHC/I y3arajibHeniit Gopmi Biobpaxary ckian
I 3MICT JIOKYMEHTIB CIIpaBH.

He 1103B0JIsI€THCS BKMBAHHS B 3ar00BKaxX CIIpaB HEKOHKPETHUX (hOPMYJIIOBAHD
(«pi3Hi Mmatepianm», «3arajibHe JIUCTYBAHHSA», «BXiJIHA KOPECIOHAEHLIN», «BHXiAHA
KOPECMOHICHIIs» TOLLO), @ TAKOK BCTABHUX CJIIB | CKIAAHHX CHHTAKCHYHIX 3BOPOTIB.

[Tin wac dopmymoBanns 3aronoskis CIIpaB  BPaxoBYIOTBCS Taki O3HAKH
(opmyBaHHs crpas, fK HOMiHaIbHA, aBTOPChKA, KOPECTIOHACHTChKA, MNPEAMETHO-
[MTalIbHA, XPOHOJIOTTYHA, reorpadivna.

JlokyMenTH GOPMYIOTECS Y CHIPaBH HA OCHOBI OKPEMOT 03HaKK abo CriomyueH s
O3HaK.

3arofloBOK CHPaBM CKJIANAETHCH 3 C/ICMEHTIB, 110 PO3MILLYIOTECH Yy Takiii
NOCIIOBHOCTI: HA3Ba BHJY CHpPaBH (JIMCTYBaHHSA, KypHAJI, KHHIA TOILO) UM BHJLY
JIOKYMEHTIB Yy CrpaBi  (HaKasW, MPOTOKOIH, aKTH TOLIO); aBTOP JOKYMEHTIB
(HaMEHYBaHHS YCTAHOBH, CTPYKTYPHOIO NiZIPO3/iNY); KOPECnoHAeHT abo ajpecat
(HAHMCHYBAHHS YCTAHOBH, JI0 AKOI ajpecosani abo Bix sikoi Hauiimy JIOKYMEHTH );
KOPOTKHH 3MICT JIOKYMEHTIB ClpaBu (IIMTAHHS, 3 SKOrO (opmyerbest cnipasa); nassa
periony (TepuTopii), 3 SKOK MOB’A3aHMil 3MicT JIOKyMeHTa; aara (nepiog), 10 AKoi
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HANCHKATh JIOKYMEHTH CHPABH; BKA3IBKH HA HAABHICTH KOTIH JIOKYMEHTIB y cripasi (y pasi
nmorpedn).

¥ 3aroJioBkax 0co00BHX (NEPCOHAIBHIX) Ta IHIINX CIIPAB, 110 MICTATEH JIOKYME@HTH
3 OJHOTrO IMTAHHA, [OB’SI3aHI MOCAINOBHICTIO BeIEHHS IPOLEAYDP JiNOBOJCTEA,
BIKHBAETLCS TEPMiH «cripasay, Hanpukiaj: «Ocobosa cnpasay, «IlepconansHa CrpaBay.

Y 3arofioBkax Crpas, 110 MIiCTSTh JOKYMEHTH 3 OJHOTO [MTAHHSA, HE OB’ S3aH]
MOC/IIOBHICTIO BEJACHHS NPOLEAYP AiJOBOICTBA, BKUBAETHCS TEPMIH «JIOKYMEHTH», a
Mic/s HHOIO B JIy:KKaX 3a3HAYAIOTHCS OCHOBHI BH/IM JIOKYMEHTIB CIIPaBH, HalpPHK/IAL;
«JlokymeHTH (I1anH, aHKeTH, JI0BIKH) [P0 MPOBE/ICHHS OISy CTaHy JIJIOBOJACTBA Ta
apXiBHOI CMIPABH y BHIIMX HABYAIBHUX 3aKJIA1aX».

TepMid «IOKyMeHTH» BKHMBAECTBCA TAKOXK Y 3arojoBKax CnpaBs, 10 MiCTATH
MOKYMCHTH-JI0/IATKH JI0 Oy/ib-IKOTO HOPMATHBHO-TIPABOBOI0 aKTa abo PO3MOPSLOLO
JIOKYMEHTa Y HIBEPCHTETY.

¥ 3arosioBkax Crpas, NPU3HAYCHUX JUIS TPYMYBAHHS JOKYMEHTIB OJHOIO BH]LY,
3a3HAYACTBCA  BHJIL JIOKYMEHTAa Yy MHOXHHI Ta aBTOP JOKYMEHTIB, HANpHKIAL:
«IIporokoiin 3acizans BueHoi pajau iHCTHTYTY».

Y 3arosi0BKax Cnpas, M0 MiCTATh JUCTYBAHHS, 3a3HAYAIOTHCS KOPECIIOH/ICHT i
KOPOTKHMIA 3MICT IOKYMEHTIB, Hanpukian: «JIucTyBaums 3 MinicteperBom dinancis npo
3ATBEPIUKCHHS | 3MiHY IITATHOTO PO3IUCY.

¥ 3arosoBKax Crpas, o MiCTATh JIMCTYBAHHSA 3 KOPECIIOHICHTAMH, OJIHOPI/IHUMH
32 XapaKkTepoM JUsIbHOCTI, TAKNX KOPECTIOHCHTIB He 3a3HAYAIOTH , 4 3a3HAYACTHCS iX
Y3araJibHEHC HaHMEHYBAaHHs, Hanpukmaj: «JIMcTyBaHHs 3 opraHamMu  MiCIIeBOTO
CaMOBPsi/LyBaHHs 3 TUTaHb 3a0€3MeUEHHs COLIATLHOIO 3aXHCTY HACEIISHHSY.

Y 3arojioBKax Crpas, WO MiCTATH JIMCTYBAHHS 3 PI3HUMH KOPECIIOHACHTAMM, TaKi
KOPCCIMOH/ICHTH HE 3a3HAYAIOTHCA, HANPUKIAAL: «JIucTyBanns npo opraxizauiio ceminapy
3 MJIBULICHHS KBaTidiKkanii npaiiBuukis kaapoBux CIyKO».

¥ 3arojioBKax Cpas, 110 MiCTATH TUIAHOBO-3BITHY JOKYMEHTALLIO, 3a3HAYAETHCS
nepiojl (Micsitb, KBapTai, niBpivys, pik), B AKOMY IUIAHYETLCS CTBOPEHHS AOKYMEHTIB
abo nepiof X GakTHIHOrO BUKOHAHHS, HATIPHKIIAL:

I. IThan ocnosnux opeanizayifinux 3axo0ié yemanosu na 2024 PIK.

2. 36im npo euxopucmanns kowmie yemanoeoio 3a 2023 PIK.

JIKIIIO CripaBa CKIIaacThes 3 KiIbKOX TOMiB, DOPMYJIIOCTHCS 3araibHUI 3ar010BOK
CHpaBH i3 3a3HaYeHHAM HoMepa ToMy. ITiz uac posmimenus 3aronoskis crpaB y
HOMEHKJIATYPI 3BAkKalOTh HA BAXKJIMBICTH JIOKYMEHTIB, BHECEHHX [0 CrpaBu, ix
B3aCMO3B’A30K Ta CTpoku 36epiranus. Ha nouatky PO3MILLYIOTBCS 3ar0JIOBKH CIIPaB
IOAO0 JOKYMEHTIB, siki Hajaidiuu Big opramis Bumoro piems, aami— 1070
opramizauiiHo-posnopsguoi JIOKYMEHTallii, JIAHOBO-3BITHOT JIOKYMEHTallil,
JMCTYBaHHSI, 00/IIKOBO-I0BI/IKOBUX BHJIIB IOKYMEHTIB.

I'pacha 3 HOMEHKIATYPH 3aTIOBHIOETHCH HAIPUKIHLL KJICHIAPHOTO POKY.

Y rpadi 4 HOMEHKIATYpPH 3a3HAYAIOTECS CTPOKH 30epiraHHs cnpas, HOMEpH
CTaTeH 3a NepeslikoM JIOKYMEHTIB i3 cTpokamu 36epiranms.

Y rpadi 5 pobnsATeCs MO3HAYKK NPO MepexinHi crnpasu; 1po (GopMmy CTBOPEHHS
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JIOKYMEHTIB  CIIpaBH  (€JIEKTPOHHA, rmareposa, 3MillaHa); NpoO TOCANOBHX OCIO,
BUINOBIIAJILHUX 32 OPMYBAHHS CHpaB; Npo NEPCAAHHs CIIPaB /10 apXiBHOTO Miapo3 iy
YHIBEPCHTETY UM IHIIMX YCTAHOB U1 iX [POJIOBKEHHS TOLLLO.

®opmyBanHs cnpas

194, ®opmysanHs crnpas— 1e FpynyBaHHsg BHKOHAHMX JIOKYMEHTIB Y ClpaBsu
BIJUMOBI/IHO J10 3aTBEPHKEHOT HOMEHKJIATYPH CIIpaB.

195. Tin uac hopmysanus cnpas ve AOIYCKACTBCSA BHECEHHS /10 CIIPAB YOPHOBHX,
OCOOMCTHX  JIOKYMEHTIB, PO3MHOMEHMX KOMiH Ta JAOKYMEHTIB, 1110 MiJIATAI0ThH
[OBEPHEHHIO. JIOKYMEHTH NOCTIHHOIO i THMYACOBOrO 30epiranHs rpymyioThCs y CpaB
OKpemo. 3a 00carom cnpasa y mareposiii dbopmi e mae nepesuiysatu 250 CTOPIHOK
(30-40 minimerpis 3aBroBIIKK).

196. JlokymeHTu rpynytotscs y CIpaBH B XPOHOJIONYHOMY Ta/aGo moriyHomy
MOPSIKY.

197. Tlonoxkennsi, npasuma, iHCTPYKLIT TONIO, 3aTBEP/IKEH]  PO3NOPAYHMH
AOKYMCHTAMH, rPYIYIOTHCS PA30M i3 3a3HAYCHUMM JIOKYMEHTAMH.

198. Haxasu (po3nopsiipkenns) 3 nUTaHh 0CHOBHOT MisNbHOCT] YHiBepcurery, 3
aJIMiHICTPATHBHO-TOCIIOIAPCHKUX TTUTAHD, 3 KaZpOBHX MHTaHb (0COOOBOrO CKiajy)
FPYNYIOThCS B PI3HI ClIpaBH.

199. Hakasu 3 kaipoBux nuranb (0co60Boro CKJIQY) IpYNyrThCs BIANOBIIHO 10
IX BUIIB Ta CTPOKIB 30epiranns. \

200. TokymenTu 3aciganb KoaeriaibHux OpraHiB rpynyThes y JBi CIIpaBu:

— HPOTOKOJIH  JIOKYMEHTH JI0 HUX (IONOBii, 10BiKH, MPOEKTH PIIIEHB TOIIO);

— JHOKYMCHTH 3 opramisauii sacinanb (NOpsSaoK JeHHHMIi, Maker PO3MILIICHHS,
CITHCOK 3aIIPOIIEHHX TOIIO).

201. Tlporokonu 3acizanb KomeriajbHuxX OpraHiB IpymylOTbCS Y CNpaBu B
XPOHOJIONIMHOMY MOPSIZIKY i 32 HOMEPaMH. JlokyMeHTH /10 3acinanb 3a3HaueHnx oprauis
CHCTCMATH3YIOTBLCSA 3a JIaTAMKM Ta HOMEPAMH [IPOTOKOJIIB, a B MEIKAX I'PYITH JOKYMEHTIB,
O CTOCYIOTBCSE OZIHOrO MPOTOKOILY, — 3a HOPS/IKOM JCHHHM 3aciiaHHs.

202. Jlopy4€eHHs YCTAHOB BUIIOTO PiBHS i AOKYMEHTH, OB’ 43aHi 3 IX BUKOHAHHSIM,
'PYIYIOTLCA y CIIPaBH 3a HanpsMamu AisnbHOCTI YHiBepeHTeTy a6o 3a aBTopamu. Y
CIpaBi JOKYMEHTH CHCTEMATH3YIOTHCS 3a JIATAMH JOpYYeHb.

203. 3aTBepkeHi naHM, 3BiTH, KOLITOPHCH IPYNYIOTHCS Y CIIPABH OKPEMO Bijt
[TIPOEKTIB LIMX JIOKYMEHTIB.

204. JlnctyBaHHS IpynyeThes 3a 3MiCTOM Ta KOPECNOHJAECHTCHKOIO O3HAKOIO |
CHCTCMATH3YETLCS B XPOHOJIONYHOMY TTOPSKY: JIOKYMEHT-BiANIOBIb PO3MilLy€eThCs 3a
JAOKYMEHTOM-3aITHTOM.

205. OcoboBi crpasu cniBpoGiTHHKIB, CTYJICHTIB, acmipaHTiB Ta JNOKTOpaHTIB
(GopMyIOThCA y BU3HAYEHOMY MOPSLIKY.

205.  PospaxyHKOBO-mnaTikHI  BioMOCTI (0coboBi  paxyHku) npauiBHHKIB
YHIBEPCHTETY CHCTEMaTH3YIOTHCH B Mekax POKYy 3a mNpi3BHILaMU B andasiTHOMY
[OPAIKY, @ BIZOMOCTI 1010 BUMIaTH rpoiweii (BiA0MOCT 11010 HapaxyBaHHs 3apo6iTHOT
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71aTH) MaloTh OyTH chopmoBaHi oMicss 3a KaJIEHIapHHit piK.
206. Meroanyune KepiBHUITBO | KOHTPOJIBL HOpMyBaHHS cnpas B YHiBepcUTeTi Ta
HOTO CTPYKTYPHHX MiIPO3/inax 3ailCHIOITHCS 3aralbHIM BiUILIOM 3aKiauy.

30epirannsi 1okymenTiB B Ynisepeunreri

207. JIokyMEHTH 3 4acy CTBOPEHHS (HaJIXO/LKEHHA) | 10 nepejiants IX B apXiBHHMI]
Miposain YuiBepeurteTy 36epiraloThest 3a MicieM ix (popmyBaHHs y cripaBax.

3 MCTOW  MiBHILEHHS  ONEPATHBHOCTI PO3ILIYKY  JIOKYMEHTIB  CIIpaBH
PO3MILLYIOTHCS BiNOBIAHO 10 HOMEHKIATYpy cripas. Ha KOPIHUAX OOKJIAJMHOK CripaB
3a3HAYAIOTHCS 1HJIEKCH 32 HOMEHKIIATYPOIO.

208. ¥V pasi 3Gepiranns cnpas y CTPYKTYPHHX MiJPO3/iNax CXOPOHHICTH
JIOKYMEHTIB i cnpaB 3a0esneuyeThcsi KepiBHHKAMM CTPYKTYPHHMX TMIAPO3AiNiB i
MOCA/IOBUMH 0CO0aMM, BiATIOBIIAIBHUMH 3a JIIOBOICTRO.

209. 3 wmetoio 3abesneyeHns CXOPOHHOCT JIOKYMEHTIB  CIIPABM  [IOBHUHHI
s0epiratucs y poGounx kiMuatax aGo crenianbHo BIABCACHHUX Ui Iiei MeTH
NPUMILIEHHSX, y madax i cronax, 1o 3aunHII0ThCA.

210. BunaBauHs cnpaB y THMYacoBe KOPUCTYBAHHS CTOPOHHIM YCTaHOBaM
3JUHCHIOETBCS 3 JIO3BOJIY KepiBHHITBA Yuisepcurery. Ha Bujany crpaBy 3aBonThes
KapTa-3aMiCHUK, y sKii 3a3HayaeThes CTPYKTYPHHUIA MiIPO3/1in, HOMEpP cnpaBu, jata i
BHJIaui, KOMY CTIpaBa BH/aHa, AaTa if HOBEePHEHHSL. [lependauatorses rpadu ans nianucis
B OJIEPKaHHI Ta NPUIHMaHHI CripaBH.

211. Hananus cnpas y TMMuacoBe KOPHCTYBaHHS 31IHCHIOETHCS He GBI sk HAa
OJIMH MiCSILIb. .

212. Buiydenust JIOKyMEHTa i3 CHpaBH TOCTiiHOrO CTPOKY 30epiranus
3a00pOHACTBCA. Y BHHSTKOBHX BHIajiKax BHIIYYCHHS JOKYMEHTA JIONYCKAETLCS 3
JI03BOJIY  KepIBHHIITBA YHIBEpCHTETY, ale O00O0B’A3KOBO 3ATHILACTHCS y cnpasi
3aCBI/IYEHA KOMist JOKYMEHTA.

V. IliaroroBka cnpas 10 nepesanus s apxiBHoOro 36epiranns

Exeneprusa uinnocri nokymenTis

213. OcHOBHI 3aca/u MPOBE/ICHHS EKCTIEPTH3H LWIHHOCTI, CKIANCHHS OMHCIB Cripas,
OQOpMIICHHS CrpaB Ta Tepejiants Cnpas 10 apxiBHOTo minpo3jiiny YHisepeurery
BH3HAYAIOTBCA [HCTPYKIi€IO 3 1iI0BOACTBA B €NEKTPOHHI dbopmi.

[licio IncTpykuicio BH3HAYAIOTHCS OKpeMi 0cobnMBOCTI MiAroTYBaHHS CrIpas,
cpopmoBanux y mnaneposiii Qopmi, j10 Nepejlanns iX Juis apxiBHOrO 30epiraHms.
[Taneposi cripaByu 3acTOCOBYIOTBCS 32 HAABHOCTI MiJICTaB, 10 BU3HAHI O0IPYHTOBAHUMHU
JUISL CTBOPEHHSA Y HIBEPCHTETOM JIOKYMEHTIB Y T1anepoBiii (hopmi.

214. TlpoBefeHHs eKCIEPTH3H LIHHOCTI JIOKYMEHTIB MoJIArae y ix BcebGiunomy
BHBYCHHI 3 METOI0 BHeceHHs 10 HaiionaibHoro apxiBHOro (GoHxy abo BHIYYCHHS 3
HLOTO Ta BCTAHOBJICHHS CTPOKIB 30epirants JOKYMCHTIB, 1110 HE MiUIAral0Th BHECEHHIO
10 3a3HaueHoro Mouy.




Tnempykyis 3 oinoeoocmea THCTPVKIIA

Midcnapoonuii esponeiicoruil VHigepcumem Cucmema ynpaeninus axicmio
ISO 9001:2015

215. ExcrniepTusa UiHHOCTI JOKYMEHTIB IIPOBOJMTHCH LIOPOKY B CTPYKTYPHHX
nmijiposainax Yuisepcurery OesnocepeiHbo 0cobaMK, BiAMOBIAATBHUMHU 32 oprasizaniio
AUNOBOJCTBA B IHMX MiAPO3iNax, pasoMm 3 CKCTIEPTHOIO KOMICICIO MMiJI METOAMYHHUM
KePIBHULITBOM 3arajibHOTO BifUtiny YHiBepcurery.

216. BuityueHHs DOKYMEHTIB JUlsi 3HHINCHHS 0e3 MONEPEAHBOI EKCIEPTH3H TX
HIHHOCTI 3a00pOHSIETHES.

217. BinGip nokymeHTiB noctiitHoro 30epiraHns 31iHCHIOETCS HA MiJCTAB
THIOBHX Ta BIJIOMUMX (ramy3eBHX) nepesikin JIOKYMEHTIB i3 cTpokamu 30epiranms,
HOMCHKIIATYPH CIIPaB Y HIBEPCHTETY COCOOOM MeperisaanHs KoKHOro apKy1a ClpasH.
JlopyyenHs opraniB Braju BHIIOro piBHSA, 110 HAIHILIH 10 YHIBEPCUTETY Y BHIVISALI
NanepoBoi KOTii, He MOXKYTh GyTH Bifipani sk JOKYMEHTH NOCTIHHOrO UK TPHUBAIOIrO
(monan 10 pokis) 30epiranms.

218. 3a pesynpraTaMM EeKCHEPTH3U IIHHOCT] JOKYMEHTIB B YHiBepcuTeTi
CKIAIACTBCA KT MPO BUIIYYCHHS JUISA 3HUIICHHS JIOKYMEHTIB y naneposiii  hopmi
(topatok 20).

219. 3Bejieni onuen cnpas nocTiiHoro, TpuBaoro (nonaa 10 pokis) 36epirans
Ta 3 KaIPOBHX MMUTaHb (0COOOBOIO CKIIAY), @ TAKOK AKT PO BHIIYYEHHS UTS 3HUILCHHS
JIOKYMEHTIB, 110 He Hanexarh 0 HauionanbHoro apxiBHOTO (OHLY, PO3IIANAIOTHCS
CKCMEPTHOIO  KOMicielo  YHiBepcutery opnouacHo. ITicis 3aTBEP/DKEHHS  aKTa
YHIBEPCHTET M€ MPaBO 3HUIMTH BH3HAYCH] HUM JIOKYMEHTH,

220. AKT npo BMWIIYYGHHS Uil 3HHUILCHHS JIOKYMCHTIB CKJIQJIacThesl 111010
JIOKYMEHTIB, He BHeCeHMX 10 HarionansHoro apxiBHOro QoH1y, Ha crpasu
Yuisepeutery. HaliMeHyBanHs crpykTypHOro MiIPO3/LTY 3a3HAYAIOTHCS NEPel FPYIHO
3aroJIOBKIB CIIPAB LbOTO MiAPO3/1iy.

Criaanauus onucis cnpas, mo ckaaaeni y naneposiii gpopmi

221. Onuce cnpas — apXiBHHil JOBiHKK, NPU3HAYCHHUIT JUis OOJIIKY Ta PO3KPUTTS
3MICTY OMHHIL 30epiraHHs, OAUHHUILD 00J1iKy, 3aKpilUIeHHs X cHCTeMaTH3Aal Yy Mekax
apxiBHOTO (OH/LY.

222. OnucH cnpas yKIa#aloThCs OKPCMO Ha CrpaBH IOCTIHHOTO i TpUBaNOro
(monan 10 pokis) 36epiranis (1oaatok 21) Ta 3 KaIpoOBHX IUTaHb (0COO0BOIO CKiamy)
(tonatok 22). Ha cnipasu tumuacosoro (1o 10 POKiB) 30epiraHHs ONUCH He CKIaIal0Thes.
Y pasi siikBinauii uu peopranizanii YHIBEPCHTETY Taki ONUCH CKITAAI0THES 000B’ I3KOBO.

223. OnucH crpas CTpyKTYpPHOTO MipO3J1ity YHIBEPCHTETY CKIAAI0THCS LLIOPOKY
34 BCTAHOBIEHOIO (popMoio (1o1aTok 20) MOCATOBOIO 0COBOIO, BiIMOBIIANIBHOIO 32
ALTOBOJCTBO Y CTPYKTYPHOMY MiAPO3/iii, 32 METOAMYHOT JONOMOrH apxiBHOTO
MiApo3tiny YHiBepeutery.

224. Homep omucy cnpas CTPYKTYPHOIO miiposiny YHisepcutery Mmae
CKIQ/IaTHCs 3 IHJIEKCY CTPYKTYPHOTO MiAPO3/LiLY 32 HOMEHKIATYpPOIO crpaB 3
/IOIaBAHHAM T104ATKOBOT JIITEPH HA3BH KATeropii 10KyMEHTIB, 110 BHOCATLCS 10 OIuCy,
Ta HOTHPLOX LMQP POKY, B AIKOMY PO3NOYATO CIIPABH, BHECEH] 10 onucy. Hanpuknan:
OIHCH CIPaB NMOCTiiHOro, TpuBanoro (nonas 10 pokis) 30epiraHHs Ta 3 KaApOBHX MHTAHD
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(ocoGosoro ckiajy) CTPYKTYPHOTO MiAPO3/ILY 3 KOAOM nigposiny 01, mo posnouari y
2019 poui, MaTUMyTH Homepu: 0111-2019; 01T-2019; 010C-2019.

225. Tlin yac cknananus Onucin CIIPaB CJIi JOTPUMYBATHCS TAKHX BUMOL™

— KOKHA Clipaba BHOCHTBLCA JI0 OMUCY Mijl CAMOCTIHHHM MOPSAKOBUM HOMEPOM
(SIKIIO crpaBa Mae Kijlbka TOMIB, KOKHHH TOM BHOCHTHCS A0 OMHCY M OKpeMHUM
HOMEPOM);

= rpadu onucy ohopMIIOIOTHECH BiANOBIAHO 10 BIZIOMOCTEH, 3a3HAYEHHX Ha
O0KJIQIMHLI CripaBy;

— Y pasi BHECCHHS JIO ONUCY KilbKOX CIpaB MiAPS/T 3 OJAHAKOBHM 3aroI0BKOM
343HAYAETLCA NMOBHICTIO JIMILIE 3ar0JI0BOK MEPLIOT CIIPaBH, a BCI IHIII ONHOPIHI cripaBu
NO3HAYAIOTLCS CII0OBAMH «T€ caMen; B TOH ke vac iHii BizoMoceTi PO CrIpaBH BHOCATHLCS
A0 OIMUCY MOBHICTIO (HA KOXKHIM HOBIif CTOPIHI OMHCY 3aroJioBOK BIJITBOPIOETHLCS
OBHICTIO);

— rpaga onucy «IIpumitkay BHKOPHCTOBYETBCS ISl BIAMITOK NMPO 0COOIMBOCTI
}isuunoro cramy crpas, PO NCPE/laHHs CHpaB iHIIHM CTPYKTYPHHM Mifpos3jiinam
YHiBepeutery ado iHuIiit yeraHosi, PO HAABHICTH KOMiif I0OKyMeHTIB y cripasi.

226. Onuen crnpas BedyThCs POTATOM KiJIKOX POKIB 3 BUKOPHCTAHHAM €MHOT
HACKPI3HOT HyMepalitii. CripaBH KOKHOIO POKY CTAHOBIIATEL PIUHMIH PO3/1in onucy.

227. V xinHui onmcy poGuthes MIJACYMKOBHH 3aIHC i3 3a3HAYEHHAM KiIbKOCT]
(undpamu i ciosamu) cripas, 1o OOJIIKOBYIOTLCSI 32 OITUCOM, a TAKO3K 00YMOBIIOIOTHCS
0CODIMBOCTI HyMepauii crpas B onuci (sitepui Ta nponyieHi HOMEpH cripas).

228. V piunnii po3ain onmcy CHPaB BHOCATHLCSA TAKOXK CHPABH, He 3aBepIIICHI
HPOTATOM KQJICHAPHOrO POKy. Y TaKMX BMNAAKAX y KiHL PIMHHX “PO3/iAiB onucy
KOKHOTO HACTYNHOTO POKY, NPOTATOM SKOTO CIpaBH TPOJIOBIKYBAJIMCA B JIJIOBOJICTBI,
3a3HAYACTLCA: «/IOKYMEHTH 3 LbOIO MUTAHHS JAMB. TAKOXK Y po3aini 3a pik, No

».

229. Onuc cnpas, ckaajeHux Y maneposiii (opwmi, ckiamaethes y aBox
NPHMIPHUKAX, OJIHH 3 SKHX TEPeacThes pasoMm i3 cnpaBaMM J10 apXiBHOrO niaposiny
YHIBEpCHTETY, a IHIIKH 3aJUIIAcThCS SIK KOHTPOJILHUH TPUMIPHHK y 3arajibHOMy
Bl T,

230. Ha ocnosi onucis crpas CTPYKTYPHHMX THAPO3/iniB apXiBHUIH mipossin
YHIBEPCHTETY TOTYE 3BEACHI OIHUCH Cnpas HOCTIHHOro Ta Tpusanoro (mouasa 10 POKiB)
30epiranus, 3 KaapoOBUX NHTaHB (0cOGOBOrO CKJIay).

231. 3senennii onuc cnpas noctiifHOro 30epiranis ckiagaeTbes y TPLOX
MPUMIPHUKAX, TpUBajtoro (mowan 10 POKiB) 30epiranns — y aBox NPUMIPHUKAX, 3
Ka/IpOBHX MHTaHb (0CODOBOTO CKIAMLY) — Y JIBOX MPUMIpHUKaX.

232. YuisepeuTter 30008’ s13anmii OIHCYBATH JIOKYMEHTH MOCTIHHOTO Ta TPUBAIOTO
(nonan 10 pokis) 36epiranus, 3 Ka/IpOBUX NHUTaHb (0COOOBOro CKIiajy) He misHile Hiv
HCPE3 J1Ba POKH TICIIs 3aBEPIICHHS CNPAB Y /(i0BOICTBI,

Odopmaenus cnpas, ckaagenny Y naneposii ¢opmi
233. OdopmiIeHHs clpaBH NOCTIHHOTO | TpuBaioro (nonan 10 pokis) 36epiranms
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nepedauac Hymepauito apkyiis y cripasi, cknazenns (y pasi noTpedu) BHYTPIIHLOTO
ONHUCY JIOKYMEHTIB CIIpaBH, HAsBHICTH 3aCBi/luyBaILHOTO HAIMCY CIIpaBH NPO KiJbKICTH
apKyIliB i n1po ocobamBoCTi (isnyHOro cTany Ta bopmyBanHs cripasu, nigmMBaHHs 260
ONPABJICHHS CMPaBH, OPOPMICHHS 0O0KIMHKH (THTYJILHOTO apKyIlIa) CTIPaBH.

234, JIOKyMEHTH THM4YacoBOro 3Gepiramms, chopmoBaHi y cnpasu, He
NIAUMBAIOTECS, apKyIli HE HyMEpyloThes, YTOUHEHHS €JIEMEHTIB  0(hOpMIIEHHS
OOKJIAIMHKH HE NPOBOJMTBCS, 32 BUHATKOM [1EPBHHHOT OyXranTepebKoi JIOKyMeHTallii.

235. Ilicas 3aKkiHYeHHs AINOBOJIHOrO POKY /10 HAMHMCIB HA OOKIAIMHKAX crpan
MOCTIHHOIO i TPUBAIOrO 30epiraHHsi BHOCATLCS HeOOXiiHi YTOUHEHHS, NICPEBIPSAETLCS
BIINOBIAHICTL 3arONOBKIB cnpaB Ha OOKIAAMHIL 3MICTY MiUIHTHX JIOKYMEHTIB,
BHOCATBCA y pasi n0TpeOy 10 3aroioBKa ClipaBH J0aTKOBI BiIOMOCTI (MpoCTaBIAIOTLCS
HOMEPH HaKa3iB, NPOTOKOJIIB, 3a3HAYAIOTHCS BUJIH i (Gopmu 3BiTHOCTI TOI10).

236. Jlara Ha oOKIaAMHIII CHIPaBH Mae BiINOBIaTH POKY MOYaTKy 1 3aKiHYCHHS
CIIPaBH; y CIPaB, [0 MA€ JIOKYMEHTH 3a GBI paHHi POKH, Hik PIK YTBOPEHHS CIIPaBH,
MiJT IaTOI0 pOOMTBCS HanUC: «€ JIOKYMEHTH 34... POKH».

237. Ha obknaguukax CIpaB, IO CKIAZAITHECS 3 KUILKOX TOMIB (4acTHH),
MPOCTABIIAIOTECS AATH NEPLIOTO | OCTAHHLOTO IOKYMEHTIB KOKHOTO ToMy (qacTuu). Y
pasi 3a3HavYeHHs TOYHOT KaneHIapHOT 1aTH [POCTABIISIETBCS YHCI0, Micsillb 1 pik. Yucao
| PiK MO3HAYAIOTHCS apAGCHKUMH LMBPAMH, MIiCSHIb TTHIIETHCS CTOBOM.

238. Ha oOx/1auHLi CripaBH NPOCTaBISETHCS HOMED CMPaBH 3a 3BEJICHUM OIIMCOM
i 32 MOTOJLKEHHAM 3 apXiBoM YHiBepeuTery — HoMep onucy i honny.

239. V pasi 3miuu HaiimMenysanus ycranosu (ii CTPYKTYPHOTO Ii7pO3/1iy)
MPOTATOM Mepiofy, KUl OXOIUIOIOTH JIOKYMEHTH CHPaBH, ab0 Mij uac fnepeiaHHsI
CHpaBH JIO iHIIOI YCTAHOBH (CTPYKTYPHOTO MiZpo3/iiny) Ha OOKnagMHui Crpasu
3A3HAYAECTLCS HOBE HANMEHYBAHHS YCTAHOBH (CTPYKTYPHOIO Miipo3iny), a MOTEPE/THE
Oeperbes B JIyKKH.

240. Haninew na 0GKkIaMHKax crpas MoCTifHOro Ta TpuBasioro (nouax 10 pokis)
30epiranHs  poOIATHCS  YITKO HOPHMM  CBITIOCTIHKHM YOPHHIIOM abo0 1acTox.
3ab0pOHAETHCS HAKIICIOBAHHS THTYJILHOTO apkynia Ha 00KJIaAMHKY CIIpaBH.

Ilepenanns cnpas, ckiaazeHnx y naneposiii (popmi,
A0 apxiBy YuiBepcurery

241. Cnpasu nocriiHoro ta Tpusaioro (moxas 10 pokiB) 30epiranusi, 3 0c060BOro
CKIaly 4epes 1Ba POKH MiC/s 3aBEPUICHHS X BEJIEHHS MepPefaloThes JI0 apxiBy
YHIBEPCHTETY B YIOPSAKOBAHOMY (mpouMTOMY) CTaHi 1 MOAANBILIONO 30epiranus ta
KOPHCTYBaHHsI,

Cripasu THMyacoBoro (0 10 pokiB BKmO4YHO) 30epiranns rnepedyBaioth y
CTPYKTYPHHX MiJpo3/iinax YHiBepcuTery.

242. llepenanus cnpas 10 apxiBy YHiBepeuTeTy 3aiHCHIOEThCS 3a rpadikom,
CKIQICHUM  apXiBOM, MOTOJUKEHHM  KepiBHHKAMH CTPYKTYPHUX  IMIAPO3AIIIB i
3aTBCPIKCHUM KEPIBHMUTBOM YHIBEpCHTETY.

243. 3a MMCHMOBHM 3BEPHEHHAM CTPYKTYPHOTO MiAPO3AiMy 10 apxiBy, apxis
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odopmIIsie BUAAUY CrpaB, CKIAICHHX Y maneposiit Gpopmi, Ha CTPOK /10 TPHOX MicALLiB.

244. TlpuitMaHHA-TIEPEIaHHS KOKHOT CIIPAaBH 3/1IHCHIOETHCS NMpalliBHHKOM apxiBy
B MPHCYTHOCTI NpauiBHUKa ALTOBOAHOL CI1yO0M IHIIe Tics MPOBE/ICHHS EKCIEPTH3H Ti
HAYKOBO-ICTOPHYHOT LIHHOCTI, OBHOTO YIOPAAKYBAHHSA Ta 0OPMIIEHHS.

245. Cnpasu noctiiisoro i Tpusanoro CTPOKY 30epiranus nepenaroThes 10 apxiBy
3riaHo 3 onucamu. [Tpu [BOMY Ha BCIX NPHMipHHUKAX OMHCIB HANpOTH KOJKHOI CrpaBu
poOHTBLCS OMITKa NPO T HAsIBHICTD.

Y KiHLi KOXKHOTO NpUMipHHKa OMHUCY KePIBHUK apXiBy PO3NHUCYEThCS Y IIPHIUHATTI
ClpaB 3 000B’A3KOBMM 3a3HAYEHHAM wUdpaMu i JiTEepaMH KiJIbKOCTI mepesanux 0
apxiBy crnpas, npoctasise gary. Onun NPHMIPHHK OIHCY [10BEPTAETHCS CTPYKTYPHOMY
MAPO3iny, BCI iHIIT 3a/MaoThes B apxisi YHiBepcurery.

CripaBd THMYacoBoro crpoky 30epiranHs  MOXKYTh nepeaaBaTHcs JI0 apxiBy
YHIBEPCUTETY 32 HOMEHKJIATYPOIO Cripas.

CnipaBu nepeaaroTses 1o apxiBy YHiBEpPCHTETY 3B’I3aHUMH HANCKHUM THHOM.

Y pasi miksimauii a6o peopranizanii CTPYKTYPHOIO  mijipo3ziny ocoba,
BIANOBI/IA/IbHA 33 Opramizauiio iJoBOACTBA B MiApO3/iini, B mepios nposeseHms
NIKBIAAUIHMX 3aX0/1iB GOpMYyE BCi AOKYMCHTH y ClIpaBH, 0hOpMIIIOE CripasH i nepejiae
X 10 apxiBy VHisepcutery Hesanexno Bin CTpOKiB 30epiranns. Ilepenanns cripan
3AICHIOETBCA 3a OnTMcaMu CIIPAB | HOMEHKIIATYPOIO.

Havanenuk  Bigniny Im’st ﬂPi3BPHJJ,E

IOpuct ImM’s TIPI3BUILLE
Cexperap Buenoi paau YHiBepcurery Im’s TIPI3BUILIE
CXBAJIEHO [TOI'OJIPKEHO

IIporokon 3acinanus EK [Iporokon 3acinanns EITK
Mi)HapoHOTro eBponeiicrkoro Heprkasroro apxisy m. Kuesa
yHiBEepcHTETY « » 20 p.

« » 20 p. Ne

Ne Cexperap EINTK
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Jloaarok |
(nynkr 9)
3ATAJIBHI ITIPABHUJIA
oopmIeHHs1 IOKYMEHTIB
. Jlis odopmieHHs TekcTiB  cmykO0BHX JOKYMEHTIB  BUKOPHCTOBYETHCS
rapHiTypa Times New Roman Ta wpudr posmipom 12—14 JIPYKapChbKUX MYHKTIB a60 8—
|2 NpyKkapchkHX MyHKTIB Ul pYKYBaHHs pekBisuTy «llpisBuiie BukoHaBus i HoMep
Horo TeseoHy», BHHOCOK, MOSCHIOBAJILHAX HAMHCIB 10 OKPEMHX CJIEMEHTIB TEKCTY
JAOKyMeHTa abo HOoro pekBi3uTIiB TOLO.
2. I1ix yac odopmIIeHHS 3aCTOCOBYETCS mpudT:
~ HaNIBXKUPHUH LIPHQT BETUKHUMH TiITPAMHU — /U1s HA3BH BHJLY JIOKYMEHTA;
— HaniBKUPHHUH (NpsiMuii a0 KYpPCHB) — JUls 3aroJiOBKIB Ta KOPOTKOIrO 3MicTy
JOKYMEHTA.
3. i yac opopmIIeHHS TEKCTIB MiKPSIKOBHI IHTEPBAJl Ma€ CTAHOBUTH:
= 1 - LIS - ana cknamosux Tekcry JIOKYMEHTa, PEeKBi3uTY «Jlogatok» Tta
HOCHJIAHHS Ha JIOKYMEHT, 10 CTaB IIJACTABOIO UIsl MiAroTyBaHHs (BHAAHHS) OTOYHOTO
JIOKYMEHTA;
= 1,5 — st cknazosux wacTuH peksisutis «Axpecar ta «” pU® 3aTBEpLKEHHS»;
— 1,5-3 — 14 Bijokpemiien s pexBizuTis JIOKYMEHTA OJIMH BiJI OJIHOTO.
4. Buache iM’s ta npisBume B pexsisuti «lTignucy PO3MILLYETLCSH HA piBHi
OCTAHHBOI'O PAJIKA HA3BH [10CA/H.
5. HaiiGinba noBkuna psiaka GaratopsakoBux PEKBI3HTIB (KkpiM pexBizuTy
TeKcery) — 73 minimerpu (28 apykoBaHuX 3HAKiB). >
6. SIKLLO KOPOTKHIT 3MIiCT 10 TekeTy nepesuutye 150 3nakis (n’a1h paakis), iioro
AO3BOJAECTLCS NPOJIOBAKYBATH 10 Meski npaBoro mojis. Kpanka B kinni 3aronoska ne
CTaBUTHCH.,

7. ITix yac opopmiteHHs TOKYMEHTIB BIACTYI Bijl MeKi JIIBOTO 101 JOKYMEHTA
CTAHOBMTS:

— 125 minimerpis — y pasi imeni Ta npissua pekBi3uTy «ITignucy;

— 100 minimerpis —y pasi peksisuty «"pud 3aTBCP/DKEHH S,

— 90 minimMerpiB — y pasi peksisuty «Axpecar:

— 10 minimeTpis — y pasi a6sauiB y Texcri, a Takok ciis «CIIYXAJIN»,
«BUCTYTTUJIW», «BUPIIITNIIN», «YXBAJIUITTW», «HAKA3VYIO»,
«30BOBSI3VIO»;

— 0 wminimetpiB— y pasi pexsisutis «Jlata JOKyMeHTa», «KopoTkuii 3mict
AokymeHTa», «Teker (Ge3 ab3auis), «BiamiTka npo nassHicTs nonatkisy, «lIpi3sumie
BMKOHaBLA 1 HOMep Horo Tenedonyy», «BiamiTka [IP0O BHKOHAHHS JOKYMGHTA |
HAJICHJIAHHs HOTO JI0 cripaBmy», cioBa «J101aToK», pekBisuTiB «Jl0JaTOK» Ta cloB
«IliacraBay 3anucy npo nocHnanus Ha AOKYMEHT, 1110 CTaB Mi/ICTABOIO VISl MiArOTY BAHHS
(BHIAHHSA) TOTOYHOrO MOKYMEHTa, HaliMeHYBaHHS 10caan B peksisuti «lliamucy,
3aCBIAYYBAILHOTO Hanuey «3rigHo 3 OPHUTiHAJNIOM» Ta INEpPIIOro PeKBi3UTY «I'pud
3aTBEPJ/UKCHHS», AKIIO 1X Y TOKYMEHT] 1B,
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8. IMix yac odopmiieHHs NOKYMEHTIB (HOAATKIB /10 HMX) Ha ABOX i Oijblue
CTOPIHKAX JIpyra Ta HaCTYITHI CTOPIHKK MalOTh OYTH POHYMEPOBaHi.

9. Homepu CTOPIHOK CTaBISITHCS MOCEpPeMHi BEPXHLOrO MOJs CTOPIHKH
apabebkuMu LuHdpamu 6e3 3a3HaueHHs C10Ba «CTOPIHKaY Ta posainosux 3Hakis. [lepiua
CTOPIHKA HE HYMEPYEThCA Hi B IOKYMEHTI, Hi B KOJKHOMY 3 J10J1aTKiB. JIOKYMEHT 1 KOsKeH
3 JIOJIaTKIB MAIOTh OKPEMY HyMepalliio.

10. TexeTn JOKYMEHTIB APYKYIOTHCS HA OJHOMY GOL apkyma. JIokyMeHTu He
NOCTIHHOTO CTPOKy 30epiranns obesrom nownan 20 CTOPIHOK JIOIYCKAETHCS JIPYKYBATH
Ha AMILOBOMY 1 3BOPOTHOMY Golti apkyiua, a pexsizut «Tixnucy Mae OyTH po3MileHuit
Ha JIMIILOBOMY, & HE Ha 3BOPOTHOMY DOLi 0CTAaHHBOIO APKyILIA IOKYMEHTA.

I'l. QR-kox posmipom 21 Ha 21 MM posmiltyerbes B HHKHBOMY JIIBOMY KyTi
[EPIIOT CTOPIHKH JIOKYMEHTA.,
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Jlonarok 4
(nyHkr 21)
MI?KHAPOJHUN €BPONENCHKUI YHIBEPCUTET
€JIPTIOY 42947833
HAKA3
« » 2024 p. M. KuiB Ne
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[Iponosxenns Jlogarky4

MIZKHAPOIHUN €BPONENCHKUI YHIBEPCUTET

«

»

€APITOY 42947833
PO3IMOPSJKEHHSI

2024 p. M. Kuis Ne
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Jlonarok 5
(nyHKT 62)
[PUBJIM3HUN NEPEJIK
JAOKYMEHTIB, HA AKi CTABHTLCA OCHOBHA NMEYaTKA

I. AKTH (BHKOHaHHS PODIT, CIIUCAHHS, €KCIIEPTH3H TOWIO).
2. ApKyui OTOKEHHS MPOECKTIB HOPMAaTHBHO-IPABOBHX AKTIB.
3. BucHoBKM #i Biaryku ycranos Ha anceprauii Ta asTopedeparH, 110
HANPaBIsAOTECA 10 BHiol arectariitnoi komicii Yipaiim.
4. Jlosijku (nimiTHi; npo Bummaty CTPaxoBHX CyM; [P0 BHKOPHCTaHHs
OIOJKETHHX aCHIHYBAHb Ha 3apILIATY; PO HapaxoBaHy | HAJICKHY 3apIuiaTy TOIIO).
5. Jlopydennst Ha opepikaHHs TOBapHO-MaTePiaIbHUX IHHHOCTCH, GaHKIBChKI,
NEHCIFHI, IIaTiXHI 10pyYeHHs.
6. Jloroopu (mpo  matepianbhy BIAMOBIIAJILHICT,  HAYKOBO-TEXHiUHEe
CTiBPOOITHUITBO, MiAPSM, OPEHTY IPUMILLEHD; Mpo 3/1iiCHEH s POGIT TOIIO).
7. 3aBnaHHs (Ha NPOEKTYBAHHS O0’€KTIB, TEXHIYHHX CHOpYJl, KamiTajibHe
OyAiBHMIITBO; TEXHIYHI 3aBaHHSI TOLIO).
8. 3asBu (Ha AKPEJMTHB; NP0 BIAMOBY Bij AKLCITY TOLIO).
9. 3aaBKku (Ha 0ONAHAHHS, BUHAXO/IH TOLLLO).
10. 3paskn BinGurkis nevarox i nignucis MPALIBHUKIB, fKi MAaOTh Mpaso
3IHCHIOBaTH (hiHAHCOBO-TOCMOIAPCHKI ornepartii.

I'l. [Tocsimuenns npo BiapsuKeHs.

12. KourropucH (Ha yrpumanHs anapary ynpasiinus; Ha MiIN0TOBKY Ta OCBOCHHS
BHPOOHHIITBA HOBMX BHPOOIB; HA KANBLKYIALIIO 3rigHO 3 JIOrOBOPOM, Ha KaniTajibHe
OYJIiBHHLITBO TOLIO).

[3. Jluctn rapantiiini (Ha BUKOHAHHS poOIT, MOCIYIry TOWI0).

14, Tlopauus i kionoranmus (PO HAaropoUKeHHst opjeHamMu i MEISMU;
MpeMisiMu).

I5. IlpoTokosin norokents Naaxis, MocTayaHs.

16. Peectpu vekiB, 610/keTHUX JOPYUEHD.

17. Coeundikauii BUpooOiB, npoaykuii Toio.

I8. CratyTn aepikaBHUX MNPHEMCTB YU 06 €/ 1HAHD.

19. TutynbHi cricku.

20. IItaTHi po3nucH.

21. TpynoBi KHHKKH.

22. Onucy cripaB YHiBepeurerty.
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Jloaarok 6
(nynxT 74)

MIZKHAPOJIHUM €BPONENCHKHI YHIBEPCUTET

€JIPTIOY 42947833
HAKA3
« » 2024 p. M. KuiB Ne
[1po naGyTrs yiHHOCTI pileHHs
Buenoi paan 3 nutans «[po
sarsepaxenns [onoxenns npo Biutin...»
Ha Brkonanns pimenns Buenoi paau YHiBepeurety Bij 2024 p.

(nporokon Ne )
HAKA3VYIO:

I. Pimenns Buenoi paan Yuisepcurery «I'Tpo 3arBepkeHHs
[Tonoskenns npo Bizmin...» nabysae ynHHOCT. \

2. Bu3HaTtH TakuMm, 10 BTPATHB YHHHICTD. ..

3. KoHTpous...
IMigcrasa: pimenns Buenoi paan VHiBepcurery Bij 2024 p. (nportokon
No )

2

Pexrop Imst TIPI3BUIIE

IIpoexT BHOCHTB:

[MOIOJUKEHO:
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Jlonarok 7
(nysxT 90)

MIKHAPOJHWUN €BPONENCHKUI YHIBEPCUTET

« »

2024p.

[1po npusHauenus
(npo npuitHaTTS) Ha Hocany. ..

HAKA3VYIO:

[PUAHSTU (3BUILHUTH). ..

[Tincrasa: 3asBa
Pekrop
ITpoekT BHOCUTB:

[MOI'OJKEHO

HAKA3

M. KHiB

CAPIIOY 42947833

No

——

Ha nocany (pobory) Isanosa Bacuis, Bukiasaua

Im’s TIPI3BUIILE
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Jonarok 8
(nynkr 90)
MIZKHAPOJIHUM €BPONENCHLKHUN YHIBEPCUTET
CJAPITIOY 42947833
HAKA3
« » 2024p. M. KuiB Ne
[Ipo ocoboewmit cknan
(Ipo kanposi nuranns)
HAKA3VYIO:
|. [TPUMHSITHU IBAHOBA Bacuus. ..
2. 3BUJIBHUTHU 'OHYAPOBA Ilagia...
Ilixcrasa; 3asBa
Pexrop Im’s TTPI3BUIIE
[TpoekT BHOCHTD: HOﬁOﬂ}KEHO
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Jonarok 9
(nynkr 134)

MIZKHAPO/IHUM € BPONEMCHKHUI YHIBEPCUTET
€JIPIIOY 42947833

PO3IOPSIJIKEHHSI

« » 2024p M. KuiB Ne

——

[Tpo Binpskenns

30BbOB’SI3VI10:
L. BUAPSIIUTH o m. Opieca B Opechkuii MIKHAPOHMH MeMYHHil yHiBepcHTeT
CriBpoOITHUKIB (akybTeTy:
IBAHOBA Iletpa, inxkenepa
[IETPOBA Bacuns, Bukianaya
CKOBLIEBA Amnapis, Buknajaua
JUISL Y3IOJUKEeHHS
2. Ctpok (Tepminn) Biapskenns: 2 aui, 3 01.02.2019 p. o 02.02.2019 p.
[Mincrasa: sanpomenns (cnyx6osa sanucka)

\
\

Pexrop (npopekrop) MiJIMTUC IM’a TTPI3BUIIE
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[Tpogos:kenns gonatka 9

MIZKHAPOJIHUM €EBPONEUCHKHUUN YHIBEPCUTET

«

E€APIIOY 42947833
PO3NOPAKEHHS

» 2024p M. Kuis Ne

[Tpo nanpasieHns (BiApsKeHHS)

30b0OB’513Y10:

. HATTPABUTHU no M. Onieca B OecbKuii MDKHAPOAHUN MEMYHUH YHIBEPCUTET

CTYJICHTIB (haKyJIbTeTy:

IBAHOBA Tlerpa, cryjaeHra rpynu
ITETPOBA Bacwuis, cTyaenTa rpynu
CKOBLIEBA Anapis, cryfeHTa rpynu
JUISL YHacCTi B CTYJAEHTCBKIM KoHpepeHuil

2. Ctpok (TepMminn) Biapskenns: 2 aui, 3 01.02.2024 p. no 02.02.2024p.

[Tizerasa: 3anpouienss (ciyx00Ba 3anucka)

\

Pekrop ninue Im’st TIPI3BUILIE
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Ne Bij

20_p.

3ABJIAHHS Ne

Jonarok 10

(mynkr 135)

Ha BiIPA/UKEHHSA B MICTO

JuKepeno (piHaHCyBaHHsA

(na3ea opranizauii)
KOMY

(nocana, In'st TTpizsuie)

3asjaanus it TePMiHH BHKOHAHIS

BiiMIiTKH PO BHKOHAHHSA 3aBAaHH

Kepisuuk niaposainy

Bukonaseun

Hupexrop iHeTHTyTY

Kepisuuk CTpyKTYPHOTO Miapo3ainy

3arsepKyio

Kepisuuk migpo3ainy

JliMiTi HA BIAPAIUKEHHA MAcMO
["onosuuit Gyxranrep

3sopoTnuit 61k

\
B
Ne Jara Komy, 3a mo i Ha nizcrasi sKOro Cyma Hdeber
3/m | JOKYMEHTA JIOKYMEHTA 3a11a49¢H0 (rpu., Koi.) paXyHKa
[Tianuc nia3eiTHoOT 0cobu 20 poky

Hakas Minictepersa ¢inancip Ykpainu

20 p. Ne
(y penaxuii Hakazy Minicrepersa dinancin

Vxpainn

)
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3BiT

20 pory

Ne
HaiiMenyBanHs noJaTKOBOro areHra
Koa 3a €JIPTIOY MEY
i R A
Bitin [Tocana
[lex [Mpodecia

Baacke im'a Tpissnme
ITonarkosuii Homep (abo cepist i HOMep
nacriopra’)

S == e = el

L[]

[Ipi3naycHus apaHcy

Cyma

3aHMMOK NONECPEAHBOIO ABAHCY
[lepeButpara

OpepiKaHo (sia koro, Ne Ta aava)
1.

I !\)

Yeboro orpumMaHno
Burpaueno
3anunuok

[lepeButpara

3BiT 3aTBEPIKEHO B CyMi

NPO BHKOPHCTAHHS KOWITIB, BUIAHNX HA Biapsazkenus ado nijg 3BiT

(cnosamu)
Kepisuuk
(nianuc)
« » 20 POKY
3BiT nepeBipeHo
I'PH.
« » 20 POKY
bByxranrep
Jleder | Kpeaur | Cyma (rpu.,komn)

53




[HempyKyisn 3 0in0600cmea THCTPYKLIA
Mixcnapoonuii eeponeicokuil ynigepcumem Cucmema ynpagiinua aKicmio
ISO 9001:2015
Jonarox JIOKYMEHTIB
3anuuIoK, yHeCeH it y cymi IpH. 3a KacoBuM opaepom Ne Bill 20 p.
TNepesuTpara BHAaHA TIATIAHIM JA0PYHEHHAM
« » 20 poky [Minnmuc ITepenik AOKYMEHTIB HABEICHO HA 3BOPOTI,

Ilpu nenopepHeHHi CyMit HAAMIDY BHTPAYCHHX KOWITIB NPOTSIrOM 3BITHOrO MIiCSIUS, HA SIKMIT NPHUNAAAE FPAHNYHII
CTPOR nopepuenns:

Cyma nogarky _ (rpu.,Kom.)=xenopepuyra cyma’ (rpu.,Kon.)x crapry noaarky” +100
IMinnne ocobu, sika CKAAMA POIPAXYHOK Jara ckaananus po3paxysky 20__p.
3 pospaxyHKom o3HalOMIeHHITTIANNC aaTa

(npiznnue, im'st, no GarsKosi)
*Cepia Ta Homep nacnopra Ans Qiznunux ocif, axi yepes crol peniriiini NEPeKOHAHHA BIAMOBIUIICE BiA NPHITHATTA PEECTPALIITHOIO
Homepa 001iK0BOT KapTKH NIATHHKA NOJATKIB T4 MOBLAOMIUL NP0 Le BIANOBiAHKIT OPraH Aep:KasHol NOAATKOBOT CAyKOH | MAIOTSL
BLAMITKY ¥ nacnopri.
**Cyma po3paxoByCTECA 3 YPAXyBaHHAM NMyHKTY 164.5 crarri 164 poaaiay 1V [Moaarkoporo xoaekey Ykpaiun.
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Jonarok 11
(nyskr 135)

ZKypuai pecerpauii po3nopsizKens
npo cayxo0Bi BiApSKEHHA*

Homep Hara Crueamii 3smicr Ipizeuie KepiBHURA, SIKHI
peecrpanit pecerpauif HANMCAB PO3NOPS/UKEH S
PO3NOPSLKRCHL | PO3MOPS/IKEHD
1 2 3 4

*V paszi noTpedit KypHAT MOKE JONOBHIOBATHCA JOAATROBUMH rpadamu.

55




Inempykyia 3 0ino600cmed IHCTPVKLIA

Midicnapoonuil egponeticokuil yHigepcumem Cucmema ynpagnisHs AKicmio
ISO 9001:2015

Jlonatok 12
(mynkT 135)
JKypuan peecrpauiil BiApsKens®
Ne IpizBuine, Micue Micue Jlata Jlara Jara ta Homep
3/n iHinianmm poGoru Ta | BiApsKeHHs | BHOYTTA y npuOyTTA 3 | PO3NOPSIUKCHHA
nocaja BiIPSA/KEHHS | BIAPAIUKEHHS (Hakasy)
1 2 3 4 > 6 7

*Y pasi noTpeGi KypHAT MOKE A0NOBHIOBATICA A0ATKOBHMI rpadami.
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Jonatok 13
(nmyskT 135)

MOCBITUEHHSI
PO BIJIPSIUKEHHSI Ne

(npizsiue)

(im'q)

(nocana)

Binpskaerses 10

(nyHxTI NPH3NAYSHHEA)

(naiivenysanHa o0 €AHANHA, NIANPHEMCTBA, YCTAHOBH, OpraHisauii)

Crpox (TepMiHn) BIAPAJUKEHHA « » JIHIB

3 1no
[lincrasa: Po3nopsukenns (Hakas) Bijt « » 20 p. Ne
Jlificue 3a npea’sBneHHs nacnopra cepii Ne

BiamiTen npo BUOYTTS y BiAPS/UREHHS, HPHOY TTS 10 NYHKTIB npu3navenus, BuOyTrs 3 Hux
Ta NPUOYTTS 10 Micust nocTiiinoi podorn

\
Bubys i3 [Tpudys 1o
« » 20 p. €« » 20
M.II.
M.IT.
{nianuc) (niamc)
Bubys i3 [1pubys 10
« » 20 p. €« » 20
M.IL
M.IL.
(nianuc) (nianuc)
Bulys i3 [Tpubys 1o
« » 20 p. « » 20
M.IL.
M.I1.
(niannc) (nignuc)

IpumiTka. ¥ pasi BHi3ay 10 AeKiTBKOX MyHKTIB BIAMITKH npo npnOyTTa it BUOYTTA POOAATLCA B KOKHOMY 3 HUX.
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Mixcnapoonuil eeponeiicokuil ynisepcumem

Jonarok 14
(mynkr 150)
KYPHAI
peecTpanii BXiAHHX 10KYMEHTIB*
Ne| Jlara Jarait | Haiimen | Kopork | 3mict | TLLB. | [Miznue | Maraii | Tlpumi
1/ | HAAXOJUK | HOMEp | YBaHHA it Pe30JII0 | BUKOHA | BHKOHAB | Pe3y/ibT | TKa
n eHHA BXiZIHOrO | KOpecrno | 3MicT uii BILS ug npo aTtu
JOKYMEH | JIOKYMEH | HAEHTa | BXiJHOr OTpUMA | BHKOHA
Ta, Ta (I.LB.) 0 HHS HHA
iHaeKe JIOKYyME JIOKYME
HTa HTa
1 2 3 4 5 6 7 8 9 10

*V pasi noTpeli kypHan MOXKE AONOBHIOBATHCA A0AATKOBHMH rpadanmu.
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KYPHAJI

peecTpauii BUXiAHHX TOKYMEHTIB*

Jonartok 15

(mynkr 152)

Ne | JlaraiNe Komy Koporknit Crpok noganus BiaMmiTku mpo
n/1 | JIOKYMEHTa | HaJCHJIAETHCH 3MICT BIJINOBI, BHUKOHAHHS
JIOKYMEHTA iHpopmauii
l 2 3 4 5 6

*Y pasi norpedn KypHAT MOKE JIOTIOBHIOBATIHCA JA0JATKOBIMIT rpadazor.

59
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Jlonarok 16
(nyuxr 170)
CTPOKH
BHKOHAHHS OCHOBHUX J10KYMEHTIB

1. Akt Ilpesnaenta Ykpainu — 30 auiB i3 natn HaOpaHHS HUM UYMHHOCTI, AKILLO LIHM AKTOM HE
nepeadadeHo CTPOK BHKOHAHHA BH3HAYEHOrO HUM 3aB/laHHs.

2. 3anut abo 3BEPHEHHS:

~ HAPOJHOTO JlenyTara YKpaiHu — 3riIHo 3 BaMoramu 3akony Ykpainu «I1po craryc HapoaHoro
aenyrara Ykpaiuu» (y nATHAAUATHACHHHI CTPOK i3 JIHA OJEpXKaHHs JIOKyMeHTa afo B iHuIMil
geranoBieHnii Bepxosnoto Pajnoro Ykpaiuu ¢Tpok);

— aenyrara BepxosHoi Paaun Apronomuoi PecnyOniku Kpum — nporarom 15 auis i3 aus iioro
HAAXO/UKEHHS,

— JlenyTata Micieroi paau — npotaroM 10 auiB i3 AHs HOro HaAXO/UKEHHA.

Slkio  3anuT (3BEPHEHHS) HApoAHOro jenyrara Ykpaiuw (aenyrara BepxosHoi Paau
AproHomuoi PecnyOniku Kpum, genyrara micueBoi paan) 3 00’€KTHBHUX NPHYMH HE MOxke OyTH
PO3IJISHYTO B YCTAHOBJCHHIH CTPOK, HAJACHIAETLCA MMHCBMOBE MOBIJOMJICHHS Cy0'€KTaM BHECCHHS
3anuTY (3BEpHEHHS) i3 3a3HAYECHHSAM MPHYHH MPOJOBKEHHS CTPOKY PO3IJIsAaHHS.

CTpoK po3risaanHs ACMyTaTChKOro 3BEPHEHHSA, 3BAXKAIOUH HA CTPOK MPOJAOBKCHHS, HE MONKE
nepesuutyBat 30 JHIB 3 MOMEHTY HOro HaJAXO/KEHHS.

3. Pimenns Kabinery MiunicTpis YkpaiHu 11040 A00NpaiioBaHHs MPOEKTIB HOPMATHBHO-
NpaBoBUX akTiB — nporaroM 10 AHIB i3 AHA NPHIHATTSA BiANOBIJIHOIO PilIEHHA, AKUIO UMM PIlIEHHIM
HE BCTAHOBJICHO THILINIT CTPOK.

5. lNocranosu Ta BucHoBkH Konerii PaxynkoBol najatu — npotsaroM 15 auiB i3 aus ix peecrpanil
B YHIBEPCHTETI, AKIIO B HUX HE BCTAHOBJICHO iHIINI CTPOK.

6. TToro/ukeHHs NPOEKTIB, aKTIB 3aiHTEPECOBAHMMH OPraHaMmu — y CTPOK.” YCTAHOBICHHIl iX
FONIOBHUMM PO3POOHHKaMH BiinoBiaHo A0 umor Pernamenty KaGinery MinicTpis Ykpainu.

7. TlpotecT npokypopa Ha akT, IO CYNEPEUHTh 3aKOHY, — Y ACCATHACHHHIT CTPOK micis fforo
Hazaxomkenns. [1po Hacaiaku po3risay npoTecTy B TOH caMHii CTPOK MOBIOMIISETLCS NPOKYPOPY.

[THCLMOBHIT NPHMHC NPOKYpOpa NP0 YCYHEHHS TMOPYIICHb 3aKOHY — HEraiHo, mpo o
NOBIAOMJISIETLCS TIPOKYPOPY.

[lopanns npokypopa 3 BHMOraMH YCYHEHHS NMOPYLICHb 3aKOHY, IIPHUYHH LHX NOPYLICHDL | YMOB,
1o M CIPHAIOTH, NIAIATAE HEBIAKIAAHOMY po3raaay. He niznilne HiK y MiCAYHHiE CTPOK CITijt BXKHTH
BIUTOBI/IHHX 3aXO/IB JUIS YCYHCHHSA MOPYLICHB 3aKOHY, NPHYHH Ta YMOB, IO iX CHPHYHHAIOTS, I TIPO
Pe3yJILTATH 3aX0iB MOBIIOMHUTH NPOKYPOPY.

[loctanoBa npoKypopa npo NOpYLIEHH AMCLUHIITHAPHOrO NPOBAKEHH a00 NPOBA/IKEHHS PO
AIMIHICTPATHBHE NMPABONOPYILICHHS — Y JACCATHACHHHH CTPOK micas il HAAXOMKCHHS, AKIIO 1HINE HE
BCTAHOBJICHO 3aKOHOM.

8. 3anuT Ha nyOniyHy indopmanito Bijx GisHyHOL, KOPHAHYHOT 0co0H, 06 eHaHHs rpoMaisH 6e3
CTATYCY IOPHAHYHOT 0CO0H, KpiM Cy0 eKTiB BIAJHUX MOBHOBAKECHbD, T HA/JAHHA BIANOBI/l HA 3aNHUT HA
iHpopmaLiio — npoTAroM CTPoKy, Bu3HaueHoro crarreio 20 3akomy Ykpaium «lIpo jpoctynm 10
nyOniynoi indopmauii» (ne Ginbire n'aTH podOUNX JIHIB Bijl IHA HAJAXO/UKCHHA 3aMNTY).

JAKmo 3anuT Ha iH(opMauilo crocyerbes iH(opmauii, HeOOXiHOT s 3aXHUCTY KHTTA UM
ceobon 0co0m, CTaHy JOBKIiJIA, SKOCTI XapuOBHX NMPOAYKTIB i npeameTis no0yTy, aBapii, karactpodu,
HeOe3MeUHUX NPHPOAHHUX SBHIL Ta IHIIMX HAA3BHYAHUX MOAIH, MmO cTanncs abo MOKYTh CTATHCh |
3arpoxky1oTh Oe3newi rpoMajIiH, BinoBiAb Mae Oy TH HalaHa He Mi3Hile HidK npoTaroM 48 roauH i3 aus
HA/IXO/LKCHHS 3auTY.

SIKo  3anuT CcTOCYEThCS Beymkoro ofcary inmdopmaunii abo mnorpedye mnoumyky
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indopmauii cepea 3HaYHOI KiNBKOCTI AAHHX, PO3NOPAAHHK iHdoOpMaLii MOKE NMPOAOBKHTH CTPOK
posraaay 3anuty 10 20 poGounx AHIB i3 OOIPYHTYBAHHAM TAKOro NpoaoBkeHHA. [1po mpoaoBKeHHs
CTPOKY PO3MOPAAHHK iH(OpMALIT MOBIAOMIAE 3anMTYBauy B MUCHMOBiH ¢opMi He nisdime Hix
MPOTATOM IT'ATH POOOYMX HIB i3 AHS HAAXOKEHHS 3aMUTY.

BigcTtpouenns B 3a10BONCHHI 3anuTy Ha iH(OPMANi0 JONYCKAETHCS, SAKILO 3aMHTYBaHA
inpopmauis He Moxke OyTH HamaHa Ans O3HaiioMJIeHHS B nepeadaycHi CTPOKH BHACHIIOK OOCTABMH
HernepeOopHOT cuan. PillleHHS Mpo BiACTPOYEHHS JIOBOAMTLCA /10 BiIOMA 3alMTyBaya y MHCHMOBIH
(hopMi 3 po3’ACHEHHIM NOPAAKY OCKAPIKCHHSA NPHIHATOrO PillIeHHS.

9. 3BepHEeHHs TPOMANAH — He OiIbLIE OAHOrO Micsus Bif AHA IX HAAXOMKEHHSA, & Ti, AKi HE
noTpedyIoTh A10AaTKOBOIO BUBYEHHS, — HEBIAKIQIHO, a1e He ni3Hime 15 AuHiB Bij A TX HAIXO/LKEHHS.

JKIO y MiCAYHMH CTPOK BHPILIMTH MOPYIUEHi Yy 3BEPHEHHI NMUTAHHA HEMOXKIHMBO, KEPIBHUK
ycranosu abo HOro 3acTynHHMK BCTAHOB/IOKOTH HEOOXIAHMI CTPOK IS HOTO PO3MJIsjaHHs, Mpo IO
MOBIZIOMAAIOTE 0C00I, sKa nojana 3BEpHEHHs. 3arafbHui CTPOK BHPILICHHS MHTaHb, MOPYLICHHX Y
3BEPHEHHI, HE MOJKE NEpeBHILYBATH 45 JIHiB.

10. JIncTu-10pyyeHns Ta TUCTH-3aMNTH YCTAaHOB BHILOTO PiBHA — A0 3a3HAYCHOTO B HUX CTPOKY.
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Honarok 17
(nynkr 177)
THOOPMAILIS
TIpO CTal BHKOHAHHS 3aBIalb, B3SITHX HA KONTpOab Ha . .20 P

HaiimenyBanus Cran BUKOHAHHS 3aBJaHb (IOKYMEHTIB)
No Ta IHIEKC 3 HUX
CTPYKTYPHOIO YChOTro BHKOHQHO CTPOK CTPOK
niapo3 iy NIOJIOBIKEHO NOPYIICHO

| =200

Haiimenysanns nocamm

Im’st [TPI3BULLIE
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JMonarok 18

(nmyukt 191)

3BE/IEHA HOMEHKJIATYPA CITPAB 32 20 pix

MIKHAPOIHWI 3ATBEPIKYIO
€BPOINENCLKUIA Pextop
YHIBEPCUTET Inm’s TTPI3BUILIE
HOMEHKJIATYPA CIIPAB «__» 20_p.
No M.IT.
Iunexc 3aroaosok enpaunsn Kiaskicrs cnpas | Crpok sGepiranns cnpasu Hpusmiten

cnpasu (Tomy, uacruun) (Tosin, vacrun) (Tomy, uacTimm) i Homepn (pofioui noznavuxn)
CraTeit 3a nepeaikoym
1 2 3 4 5
01. PEKTOP

3akonu, nocraHony,
PO3INOPATKEHHA, TOPYICHNA,
MiA3AKOHHI HOPMATHBHO-NPABOBI
01-01 AKTH T IHCTPYKTHBHO-METOARYHI
AOKYMEHTH, 110 € HOPMATHBHO-
fIPaBOBOD DA300 AiANILHOCTI
Yuisepenrery i Haraanosoi pann
(konii)

Jokn ne mune norpeda,
ct. 1-6 - 7-6, 20-6

Jliuensii, ceprudpikarn, csizoursa,
AOBIAKH, MONOKEHHA 3 YCiX

01-02 uanpm.xis .’li.ﬂJIbHOCTi Vuisepeurery
T3 AHANTICIHI AOKYMCHTH, 1O €

[Tocriiino, cr, 48

«__» 20 p.

3asinysay apxiny
) In"s TIPI3BUIIE

CXBAJIEHO

IIpotokon 3acinanua EK
MiKHAPOAKOrO €BpONEiichKOro
yHiBepcuTeTy

«__» 20 p.

Ne

———

NiACTABOIO NiLeH3yBanns i \
akpeauTauii Ywuisepcurery (xonii)
Y
Hawanbnuk sizniny opranizauiiino — poznopsaayol poboTi v’z [PI3BHILE
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[TiacymMKOBHil 3anHMC KaTeropil Ta KibKOCTi Cnpas, CKIAACHUX Y poui B MiskHApOJAHOMY
€BPOIICIICEKOMY YHIBEPCHTETI

3a cTpokamu 30epiraHHs Pazom 3okpema
TAKKX, 110 NepexoasTs | 3 BiaMiTkowo «EIMTK»

[TocTiitHoro
Tpusanoro (noxan 10 pokis)
Tumuacosoro (10 10 pokis

BKJIKOUHO)

Yeworo
Havanpuuk Bijutiny oprauizauiiino — po3nopsanuoi poboTH In’s [TPI3BULILE
«__» 20 p.

TTifcyMKOBI BIIOMOCTI €pe/IaHo B apXiB YHiBEPCHTETY.

3aginyBau apxiBy Im’s TTPI3BUILIE
«  » 20 p. \
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« »

20__p.

\

Honarok 19
(nynkt 192)
BuTHTr i3 HOMEHKJIATYPH CpPaB YHIBEPCHTETY
Inaewc 3aroa0BOK cnpany Kiawkicrs cnpas | Crpox sbepiranns cnpasgu Ipumiten
cnpasu (Tomy, yacTHun) (Tomin, uacrTun) (Tomy, uacTuun) i HomepH (poboui nosnauxu)
CTATE 3a nepeaikom
1 2 3 4 5
Bursar i3 HOMEHKJIATYPH cipaB YHiBepeuTery:
01. PEKTOP

3aKoH#H, NOCTAHOBH, Jloxu ne mune novpeds,
PO3NOPAIKCHHA, A0PYIEHHS er. 1-6 - 7-6, 20-06
NiA3AKOHH] HOPMATHBHO-TIPABOBI

01-01 aKTH Ta (HCTPYKTHBHO-METOANYHI
JOKYMEHTH, 1110 € HOPMATHBHO-
npasoBoo Ha3010 AIANBHOCT
Yrisepeurery i Haraaaosol paan
(xonif)
Jliuenaii, ceprudirary, caiioursa,
NOBLIKH, NONOKEHHA 3 YCIX

01-02 HanNpAMKis aisnsHocTi YHisepeurery it eh. 48

5% Ta aHATITHYHI JIOKYMEHTH, 1O € T
NiACTABOIO NIUCHIYBANHA |
akpeanrauii Yuisepcirery (konit)
Havaneunx sizniny oprauizauiiino — posnopsayol poGoty In’s MMPI3BULLE

MMiacymkosuit 3anic KaTeropii Ta KiLKOCTI CNpas, CKAAAEHHX ¥ poui 8 MixkHapoaHOMy eBponeiichkoMy yHiBepeuTeri

3a crpoxkamu 36epiranna

Pazom

3okpema

TAKHX, WO NEPEXOAATE

3 piamiTeoro «EMNK»

ITocriitHoro

Tpusazoro (nonan 10 poxkis)

Tumuacosoro (10 10 pokis BRAKYHO)

Yeworo

U »

« »

20 p.

3asiaysay apxiBoM

20 p.

HavansHix sininy oprasisauiiino — posnopaadoi poGoti

[TizcyMKOBI BLIOMOCTI nepeaano B apxis YHisepeuTery.

Is*s [TPI3BHILLE

Im’a MMPI3BHUILE
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Jlonarok 20
(nynkr 218)
MDKHAPOJ{HUA 3ATBEP/IKYIO
€BPOITEMCHKUHA PexTtop MisknapoaHoro
VYHIBEPCUTET €BPONEHCHKOro YHIBEPCHTETY
Im’s ITPISBUILE
« o » 20 p.
M.IL
AKT

NPO BHIAYUEHHS 151 3HHIICHHH
JIOKYMEHTIB, 1110 HE NLAATAI0TH
30epiranmnio

Ha nincrasi Ilepeniky THNOBUX JIOKYMEHTIB, 1110 CTBOPIOIOTHCS Mij1 Yac AisIbHOCTI IePKaBHUX
OpraHis Ta Oprais MiCLIEBOTO CaMOBpSLYBaHHS, iHIIMX YCTAHOB, MiANPHEMCTB Ta OpraHizauii, i3
3a3HAYEHHAM CTPOKIB 30epirants JOKYMEHTIB, 3apeeCTPOBAHOTO B Minicrepersi octuiii Yxpainu 17
kBiTHs 2012 poky 3a Ne 571/20884, srstyueHi JUist 3HHIICHHS K TaKi, 10 HE MAIOTH KYJILTYPHOT LiiHHOCTI
Ta BTPATHAM NPAKTHYHE 3HAYCHHS, JOKYMCHTH (oHIY Ne MiKHApPOJHOTO €BPONEIHCHLKOIO
VHIBEPCHUTETY:

> [}
- o] - O =
= = e & | wa z g 2 e
S = S QO Q. — =) = & A
82 |sE|285F |Es88 < | T 2= 3 o
B as -~ = E = - = 5 =l k5 0 € ¥ Z
S ¢ ax | 588 R = 58T | a8 & & &
- o ok = 1 5 & aE E 2 'Eé \8.«._5 &
21288 |ER|2E2 |28EE8s5 |E¢= 235 | £
2 Ee 8 5 o9 A ) E =z = 8 Y c.
588 |EE|3¢88 c82%s |EEF|EEEC =
o w >§ =) o) z T o S = =] E ]
5@ o é’( = | @ Py =t ) = T o E S g
e} £ =z 3 = © )
| 1 2 3 4 B 6 7 8
Pazom ( ) CIpaBH 3a POKiB.
(undpas it nivepanin)
Ekcneprusy HiHHOCTI IOKYMCHTIB
npoBesia HaYaIbHUK BiAILLY
opranizauiiiio — po3nopaa4oi poboTH Im’s [TPI3BUILLLE
&% 20 p-

CXBAJIEHO

ITporokosn 3acinanns EK

Mi’kHapOAHOrO €BPONEHCHKOr0 YHIBEPCHTETY
« » 20 P

Ne
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MDKHAPOJTHUI
€BPOINEUCHKUH
VHIBEPCUTET

M®oun Ne

Onne Ne

cnpas MoCTiiinoro 3depiranng
3220 pik

Jlonarok 21

(nmyHkT 222)

3ATBEP/UKYIO
Pexrop MizKHApOAHOro

€BPONEICHKOro YHiBEPCHTETY
Iv’s [TPI3BULLIE

20:_-p.

« »

M.IT.

JHTEPHI HOMEPH:

Onuc cxaana apxisicr

«__» 20 p.
3asiayBayu apxiBy

« » 20 p.
CXBAJIEHO

Iportokos 3acinantsa EK

Mi’KHapOAHOTO EBPONEHCHKOTO YHIBEPCHTETY
€« » 20 p.

No

, TIPOTYIIEHI HOMEPH:

Ne Inaexe 3aros0BOK CnpaBy Kpaimi nath Kiapkicts aprymis
n/n cnpasu (Tomy, uacTunm) AOKYMeENTIE, y cnpasi (tomi, TpumiTen
cnpasm acTHHi)
(ToMy, HACTHHH)
1 2 3 4 5 6
J1o onucy BHECEHO ( ) cnpas 3 Ne no Ne , 30Kpema:

Im’st [TPI3BULLE

Im’s TTPI3BUILLE
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JlonaTok 22
(mynkr 222)
MIKHAPOJTHUI 3ATBEP/UKYIO
€BPOITEMCHKUI Pektop MixknapoaHoro
YHIBEPCUTET EBPONEHCHKOrO YHIBEPCHTETY
Im’g [TPI3BULLIE
« » 20  p.
M.IL
Dona Ne
Onue Ne
CHpPaB 3 KA/JAPOBHX NUTAHB (0C000BOI0 CRIIA/LY)
3a 20 pik
Ne Inaexc 3arosoBok cnpasu Kpaitni aarn Crpor Kiabkicrn
n/n capasy (Tomy, HACTHHM) AOKYMCHTIB, 3bepiranns apKywis y IpumiTen

cnpasu cnpasu (Tomy, cnpasi (Tomi,

(romy, YACTHHH) HACTHHI)

YACTHHH)

1 2 3 4 5 6 7

J1o onucy BHECEHO ( ) cnipas 3 Ne no Ne , 30KpeMa:
JITEPHI HOMEPH: . IPOTYIIEHI HOMEPH:
Onue ckiaaaa apxiBicr In’s TIPI3BUILLE
« » 20 p. \
3asinyBau apxiBy Im’s TTPIBBULLE
«__» 20 p.

CXBAJIEHO

[Tporokon 3acinanus EK

Mi3KHApPOIHOTO €BPONEHCHKOr0 YHIBEPCHTETY
€« » 20 p.

Ne
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Jonarok 23
(nyukT 64)

O6.iK, 30epirannst Ta BHKOPHCTAHHS NEYATOK, WITAMNIB i 61aHKiB

Haiimenysanusi Micue 36epiranns IMopsa0K BUROPHCTAHHS
OcHOBHA 1IEYaTKa 3 Ha3BOKO | Biulin opranizauiiino — | Ha noxymenTax, wo 3acBiayeHi
YHIBEPCHTETY posnopsa4oi poboTH PEKTOPOM (IIPOPEKTOPOM)

Yuisepeurtery, (iHaHCOBO-IPOIIOBHX
JOKYMEHTax

JlonaTkoBa revarka 3
Ha3BOIO YHiBepeuTery

Bimin opranizauiiiHo —
po3nops40T poboTH

Ha joKyMeHTax, 1o 3aTBepiUKeHi
KePIBHHKAMH CTPYKTYPHHX Mipo3/inis
VHIBEPCHTETY, AKi HE MAKOTh [ICHATKH,
Ha KOMisiX JOKYMEHTIB, 3aCBII4CHHA
nizanucy cnispodiTHuKIB YHiBEPCHTETY
Ha BiJAIryKax

[leuarku nigpo3ainis
YuiBepcurery

HauaibHHKH niapo3ainis
VHiBepcurery

3aTBEpPKCHHS MiAMHCIB
CriBpoOITHHKIB CTPYKTYPHOIO
nizApo3ainy, Komniit

[Tewarka JlemaprameHTy
KaapoBoro 3abesneyeHHs

JlenapraMeHT KaJpoBOro
zabe3neyeHus

Ha nokymeHTax, ki Bujae
JlenapraMeHT KaJpoBOro
3abe3neyeHHA(TPY10BI KHHIKKH,
JIOPYUCHHS HA OTPUMaHHS 3apIijiaTH,
JIOBIZIKH, KOMil TOIIO)

[leuatku iIHCTHTYTIB

JIMpeKTOpH IHCTUTYTIB

Ha J0KyMeHTax, #Ki BHAAIOTh
IHCTHTYTH (A0BIIKH, FATIKOBI KHIDKKH,
KOIMii TOIIO)

bnanku, o
BHKOPHCTOBYIOTLCSH B
Vuisepeureri (Gipmosi
OnmaHkH)

Bimain opranizauiitno —
po3nopsaaA4oi podoTH.
CrniBpoOiTHHKH
CTPYKTYPHHX MiApo3ainis,
Ha AKHX [OKJIa/ICHE
AITOBOJCTBO

Bes cnyk00Ba JOKYMEHTalliA Mae
BHXOJIMTH TiJIBKH 3a MIZANHCOM peKTOpa
abo ocobu, gxa Horo 3amilae,
npopexTopa (B bOMY pasi 000B’A3KOBO
3a3HaYacTheA (paKTHUHA nocajaa 0co0H,
il npizeuie, iM’s)

baanku TpyJI0BUX KHHIKOK,
MOCBIINEHHSA, MEPENYCTKH

JlenapraMeHT KaJipoBOro
3a0e3MeUCHHA

[leuarka JlenapTaMeHTy KajpoBOro
3abe3neyeHHs

AKazeMiyHi JIOBIJIKH,
JA0ATKH 10 JMNJIOMIB

OCHOBHA NeYaTKa 3 Ha3BOK
YHiBepeuTery

Biaanku 3a1iKOBHX KHHIKOK

Ha cknanai Yuisepeurery
Ta iHCTUTYTIB

[TewaTka iHCTHTYTY
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IHempykyin 3 0i10600cmea [HCTPVKLI

MixcHapooHuil e6poneticokuil ynisepcumen Cucmema ynpaenisna AKicmio
ISO 9001:2015

Jlonartok 24
(nyHKT 64)

[Tepeaik nocagoBux ocid, mMiaANueH AKUX CKPIIJIIOIOTHCS 0CHOBHOIO
Ne4YaTKoI 3 HA3BOI0 YHIBEPCHTETY

. [pe3ujieHt.
. Pextop.
. [lpopexrop.
. F'onosuwuii Oyxranrep.
. 3aCTYNHHUKH TOJIOBHOTO OyXrairepa.
. Hauanbnuk nenTpy 3ade3rnedeHHs SKoCTi OCBITH.
. JIMpeKTOpH HaBYAILHO-HAYKOBHX iHCTHTYTIB.
. 3aCTYNHHKH JIMPEKTOPIB HABYAILHO-HAYKOBHX IHCTHTYTIB.
. OdopmieHHs TPYAOBUX KHHKOK: 3aBijlyBay acmipaHTypH Ta JOKTOPAHTYPH;
BiNMOBIAANBHMI CNIBPOBITHMK 3a ACHiPAaHTYPOIO HABYAIBLHO-HAYKOBOIO IHCTHTYTY:
METOJIMCT Ta iHcnekTop (haxiseis) HaBYaIbHO-HAYKOBOTO IHCTHTYTY.

10. Buenwii cekperap YHiBepcureTy (ZOBIPEHOCTI HA OTPHMAHHS ATECTATiB:
npodecopa, J0LEHTa, CTAPLLOro J0CIHUKA).

11. lonosa ta Buenuii cekperap Buenoi pauu (arecrartiiini crpasn).

12. JIupekTop AenapraMmeHTy KaapoBoro zabesnecuennsi(3acBiaueHHs NinuciB Ha
Bisrykax  OQiUiffHMX OMOHEHTIB, JOBIPEHOCTI HA OTPUMAaHHA KOIUTIB  1o3a
VHIBEPCUTETOM).

ol -HEN Bo WU, I SRS B
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[nempykyisa 3 0in10600cmea IHCTPYKLIA

MidichapooHuil €8poneticekull ynieepcumen Cucmema ynpagninHa AKICmio
1SO 9001:2015

Jlonarox 25
(nyHKT 34)

NPUBJIN3HUN MEPEJIK
JIOKYMEHTIB, 110 103BOJISIETHCSI 3aTBEP/UKYBATH MPOCTABJICHHIM rpuda
3aTBEPAZKEHHSI 110CA10BOT 0C00H 32 YMOBH 1X NiAroTOBKHM B naneposiii opmi

1. AKTH.

2. 3aBaaHHs.

3. KomropucH.

4. Tlepeniku (rocaj NpauiBHUKIB i3 HEHOPMOBAHHM po0OUMM JIHEM; THIIOBHX,
BiZIOMUMX (rasly3eBHX) MOKYMEHTIB i3 CTpOKaMy 30epiranHs TOLLO).

5. Po31iinky Ha BUKOHAHHS pOOiT.

6. CraryT YHIBEPCHTETY.

7. CrpykTypa YHIBEPCHTETY.

8. INocas1oBi iHCTPYKIT MpailiBHHKIB.

9. Homenksarypa YHiBEPCHTETY.

10. Onucu cripaB YHIBEPCHTETY.

1 1. HaByasibHi niiaHu.

12. PoBoua nporpaMa HaBdaabHOT AMCHHIITHH.

13. I'Tnanu pobOTH. \

14. Pobounii HaBuaJIbHUH TJ1aH.

15. O6car HaB4aibHOT po6OTH KadeapH Ha HABYAILHUMI PIK.

16. Posnois HaBuanpHOT podoTH Kadepy Ha HaBUAILHHUH PIK.

17. Po3kiiajl HaBYaJIbHUX 3aHATH.

18. 3pa3Kky MeYarTokK i TamiliB.
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Inempykyis 3 0in0600cmea

[HCTPYKLIA

MioenapooHuil €6poneticoKuil yHigepcumem

1SO 9001:2015

Cucmema ynpagiinHa AKicmio

Jlonatok 26
(nynkr 147)

MPUBJAU3HUMN NEPEJIK

JOKYMEHTIB, 110 He MiAISraloTh pee

crpauii Biaaiiom oprauizauiino —

po3nopsiauoi podoTH

3anuTH 1po HAJAAHHS J0BIIOK

Apxis, JlenapramMeHT
Ka/lpoBOro 3a0e3neyeHHs,

| Ne Buj 1okymenta CreuiaapHuii 00K
1| 3penenns Ta inpopMaLlis, HaAICAAH] 10 BijloMa He migisraiorh peecTpaitii 4
7 | Pexnamui NOBIIOMIEHHS, NJIAKATH, MPOrpamMu Hapai, 06niKy B OyAb-sKuit IHIIMH
koH(epeHLLiii TO1Oo crocid
3 | peiickypanTy (komii)
4 | Hopmu BUTPATH Marepiaiis
5| BitanpHi qucTH it 3aNpoOICHHA
6 | Micsuni, KBapTabHi, NiBpiuHi 3BITH
7 | Ipadiky, Hapsau, 3adBKH, PO3HAPAIKH
8 | dopmu crarncTHUHOT 3BITHOCTI |
9 | IoaskH
10 | Jlucrn 3 HanucoM «OcobueTo»
11 | Jipykosani BuaaHHs (KHATH, JKYPHATH, dlonereHi) GibnioTexa
12

Oyxranrepis TOMO
13 | HasuanbHi nanu, nporpamu (korif) 1eHTp 3a0e3neueHHs AKOCTI
OCBITH \
14 | T1poekTH JOrOBOPIB Bizuiin opranizaniiso —
posnopsaudi poGoTH
15 | JlokymenTn, HaticnaHi 10 paju PEKTOPIB pazia peKTopis
16 | BukoHaBumii JMCT OyxrajaTepis
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