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Personal Record Sheet


1. Full name: ______________________________________
      __________________________________________
      _______________________________ 
2. Date of birth: _____________________________________________
3. Place of birth:  ______________________________________________________
                                                                (village, town/city, district, region)
____________________________________________________________________________

4. Education: ________________________________________________________________
____________________________________________________________________________
	Education institution and its location
	Faculty or Department
	Year of admission
	Year of graduation or withdrawal
	Specialty obtained as a result of graduation from the education institution
	Date and number of Diploma (Certificate)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



5.	Proficiency in languages (level): ___________________________________
_____________________________________________________________________________________________________
                                    (read and translate with a dictionary, read and speak, speak fluently)
________________________________________________________________________________________________________________________________________________________
6. Academic degree, academic title: ______________________________________________
____________________________________________________________________________
                                                                             (Diploma or Certificate No.)
7. Scientific papers, inventions, publications in professional periodicals: ______________
____________________________________________________________________________ 
________________________________________________________________________________________________________________________________________________________
8. Work performed since the beginning of employment, including studies at higher and secondary specialized education institutions, as well as military service.

When filling out this section, institutions, organizations, and enterprises should be named as they were at the time. Military service should be recorded with the specified position.

	Month and year
	Position, specifying the institution, organization, enterprise, as well as ministry (department)  

	Location of the institution, organization, enterprise

	admission
	dismissal
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	Month and year
	Position, specifying the institution, organization, enterprise, as well as ministry (department)  

	Location of the institution, organization, enterprise

	admission
	dismissal
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	
	
	

	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	



9. State awards, honors, and honorary titles (award and year of award): ____________
___________________________________________________________________________
____________________________________________________________________________
________________________________________________________________________________________________________________________________________________________
10. Military service (including conscript service): _______________________________
								   (specify periods)
_____________________________________________________________________________________________________

11. Military duty status and military rank: ______________________
________________________________________________________________________________________________________________________________________________________
(subject to military service, not subject to military service – as of the date of filling out the personal record sheet)

12. Marital status: ____________________________________________________________
13. Family members: ____________________________________________________________
                                 (family relationship, specifying the full name and date of birth)
[bookmark: _GoBack]______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
14. Additional information (availability of benefits): ____________________________________________________________________________ 
____________________________________________________________________________
15. Actual place of residence: ______________________________________________
____________________________________________________________________________
(building number, street, apartment number, town/city, postal code, district, region)
16. Place of residence according to the state registration: _______________________________
___________________________________________________________________________
17. Phone number: home: ________________  
mobile: _______________________________________
17. Email: _________________________________________________
18. Passport series __________________ No. _______________________________________
Issuing authority: _____________________________________________________________
__________________________________ Date of issue: ______________________________

______________ ___, 2025 	           Personal signature: ____________________
Human resources officer: _________________________  ________________________
The employee filling out the personal record sheet should inform their workplace of any changes (regarding education, academic degree, honorary title, etc.) to have these changes recorded in their personal file.
